
 

 

 

 

CALDWELL COUNTY 

Job Description 

Job Title:         Constable Pct. 4 / CSP    Salary:                  

Department:    Constable Pct. 4    FLSA Status:      Non-Exempt 

Location:          2990 FM 1185 

                           Lockhart, Texas 

   Prepared by:       Human Resources Dept. 

 

 
*Applications will be accepted until the position is filled. 

*Please return job application to HR Office (Kristianna Ortiz) 1st floor Caldwell County Courthouse. 

 You many also email your application to kristianna.aranda@co.caldwell.tx.us. 

SUMMARY 

The Campus School Resource Officer (SRO) is a commissioned Texas Peace Officer assigned 

by the Caldwell County Constable Precinct 4 Office to provide law enforcement, campus 

security, emergency response, crime prevention, and positive community engagement for 

Lockhart ISD campuses. The SRO is responsible for maintaining a safe educational environment 

while building positive relationships with students, staff, parents, and the community. 

The officer enforces federal, state, and local laws, assists with emergency preparedness, 

investigates criminal activity occurring on school property, and collaborates with district 

administrators to ensure a secure learning environment. 
 

SUPERVISION RECEIVED 

Works under the general supervision of Caldwell County Constable Pct. 4 
 

SUPERVISION EXERCISED 

None 
 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

Law Enforcement 

• Enforce all federal, state, and local laws.  

• Investigate criminal offenses occurring on school property.  

• Conduct preliminary investigations and gather evidence.  

• Make arrests when necessary and appropriate.  

• Coordinate investigations with other law enforcement agencies.  

Campus Safety 

• Provide a visible law enforcement presence throughout assigned campus.  

• Patrol buildings, parking lots, athletic facilities, and school grounds.  

• Assist with arrival and dismissal traffic.  

• Monitor campus access and visitor safety.  

• Respond to disturbances, medical emergencies, accidents, and security incidents.  

School Safety 

• Assist with implementation of Lockhart ISD Emergency Operations Plan.  

• Participate in safety drills, lockdowns, evacuations, and reunification exercises.  

• Conduct campus security assessments.  

• Assist in identifying safety concerns and recommending improvements.  

• Serve on campus threat assessment teams when assigned.  



Student & Community Relations 

• Build positive relationships with students and staff.  

• Mentor students through positive interactions.  

• Provide classroom presentations on safety, drug awareness, bullying prevention, internet 

safety, and crime prevention.  

• Serve as a resource for administrators, counselors, teachers, and parents.  

Administrative Responsibilities 

• Complete offense reports, incident reports, citations, and supplemental reports.  

• Maintain required TCOLE training and certifications.  

• Testify in court when necessary.  

• Maintain evidence and documentation according to department policy.  

Special Events 

• Provide security for extracurricular activities, athletic events, graduations, and other 

district functions.  

• Assist with crowd control and traffic management.  

Note: The duties listed above are intended only as illustrations of the various types of work 
that may be performed. The omission of specific statements of duties does not exclude them 
from the position if the work is similar, related or a logical assignment to the position and is 
assigned by the director. 

MANDATORY QUALIFICATIONS: 

Education 

• High School Diploma or GED required.   

Required Certifications 

• Current Texas Commission on Law Enforcement (TCOLE) Peace Officer License 

(Required)  

• Current Texas Peace Officer is standing.  

• Valid Texas Driver License.  

• Completion of all TCOLE-required continuing education.  

• School-Based Law Enforcement and Active Shooter training as required by TCOLE and 

Texas law.  

Experience 

• Minimum two years of law enforcement experience preferred.  

• Experience working with juveniles or schools preferred.  

• Experience in community policing preferred.  
 

KNOWLEDGE, SKILLS, AND ABILITIES 

• Knowledge of Texas Penal Code, Education Code, Family Code, and Code of Criminal 

Procedure.  

• Knowledge of juvenile law.  

• Strong conflict resolution and de-escalation skills.  

• Ability to communicate effectively with students, parents, staff, and the public.  

• Ability to investigate criminal incidents.  

• Knowledge of emergency response and active threat procedures.  

• Ability to exercise sound judgment under stressful situations.  

• Ability to prepare detailed reports.  

PHYSICAL REQUIREMENTS 

• Ability to walk, stand, and patrol for extended periods.  

• Ability to run and respond quickly during emergencies.  

• Ability to lift up to 50 pounds.  

• Ability to work indoors and outdoors in varying weather conditions.  

• Ability to safely operate a county-issued patrol vehicle and law enforcement equipment.  
 

SPECIAL REQUIREMENTS 



• Maintain an active TCOLE Peace Officer License in good standing.  

• Meet all requirements established by the Caldwell County Constable Precinct 4 Office.  

• Successfully pass all required background investigations and fitness-for-duty evaluations.  

• Comply with Lockhart ISD policies and procedures while assigned to district campuses.  

• Maintain professionalism, confidentiality, and impartiality always. 

 

SELECTION GUIDELINES 

Formal application, rating of education and experience; oral interview and reference check; 

job related tests might be required. 

 

This job description does not constitute an employment agreement between the employer and 

employee and is subject to change by the employer as the needs of the employer and requirements 

of the job change. The employee further understands, and accepts, that this position falls under 

the provision of an "At Will" employment, and under no circumstances is this a contract for 

employment. 

 

 


