






























































































































































































































































































































































































































































































































































































































































































































































Form provided by Texas Ethics Commission www.ethics.state.tx.us Revised 1/1/2021 

Appendix C 
 

 

CONFLICT OF INTEREST QUESTIONNAIRE FORM CIQ 
For vendor doing business with local governmental entity 

This questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session. 

This questionnaire is being filed in accordance with Chapter 176, Local Government Code, by a vendor who 
has a business relationship as defined by Section 176.001(1-a) with a local governmental entity and the vendor 
meets requirements under Section 176.006(a). 

By law this questionnaire must be filed with the records administrator of the local governmental entity not later 
than the 7th business day after the date the vendor becomes aware of facts that require the statement to be 
filed. See Section 176.006(a-1), Local Government Code. 

A vendor commits an offense if the vendor knowingly violates Section 176.006, Local Government Code. An 
offense under this section is a misdemeanor. 

OFFICE USE ONLY 

Date Received 

1 Name of vendor who has a business relationship with local governmental entity. 
 

2  

Check this box if you are filing an update to a previously filed questionnaire. (The law requires that you file an updated 
completed questionnaire with the appropriate filing authority not later than the 7th business day after the date on which 
you became aware that the originally filed questionnaire was incomplete or inaccurate.) 

3 Name of local government officer about whom the information is being disclosed. 

 

 
 

Name of Officer 

4 Describe each employment or other business relationship with the local government officer, or a family member of the 

officer, as described by Section 176.003(a)(2)(A). Also describe any family relationship with the local government officer. 
Complete subparts A and B for each employment or business relationship described. Attach additional pages to this Form 
CIQ as necessary. 

 
 
 
 
 

A. Is the local government officer or a family member of the officer receiving or likely to receive taxable income, 
other than investment income, from the vendor? 

 
Yes No 

 
B. Is the vendor receiving or likely to receive taxable income, other than investment income, from or at the direction 
of the local government officer or a family member of the officer AND the taxable income is not received from the 
local governmental entity? 

 
Yes No 

5 Describe each employment or business relationship that the vendor named in Section 1 maintains with a corporation or 

other business entity with respect to which the local government officer serves as an officer or director, or holds an 
ownership interest of one percent or more. 

6  

Check this box if the vendor has given the local government officer or a family member of the officer one or more gifts 
as described in Section 176.003(a)(2)(B), excluding gifts described in Section 176.003(a-1). 

7  

 
  

Signature of vendor doing business with the governmental entity Date 
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CONFLICT OF INTEREST QUESTIONNAIRE 

For vendor doing business with local governmental entity 

 
A complete copy of Chapter 176 of the Local Government Code may be found at http://www.statutes.legis.state.tx.us/ 
Docs/LG/htm/LG.176.htm. For easy reference, below are some of the sections cited on this form. 

 
 

Local Government Code § 176.001(1-a): "Business relationship" means a connection between two or more parties 
based on commercial activity of one of the parties. The term does not include a connection based on: 

(A) a transaction that is subject to rate or fee regulation by a federal, state, or local governmental entity or an 
agency of a federal, state, or local governmental entity; 
(B) a transaction conducted at a price and subject to terms available to the public; or 
(C) a purchase or lease of goods or services from a person that is chartered by a state or federal agency and 
that is subject to regular examination by, and reporting to, that agency. 

 
Local Government Code § 176.003(a)(2)(A) and (B): 

(a) A local government officer shall file a conflicts disclosure statement with respect to a vendor if: 
*** 
(2) the vendor: 

(A) has an employment or other business relationship with the local government officer or a 
family member of the officer that results in the officer or family member receiving taxable 
income, other than investment income, that exceeds $2,500 during the 12-month period 
preceding the date that the officer becomes aware that 

(i) a contract between the local governmental entity and vendor has been executed; 
or 
(ii) the local governmental entity is considering entering into a contract with the 
vendor; 

(B) has given to the local government officer or a family member of the officer one or more gifts 
that have an aggregate value of more than $100 in the 12-month period preceding the date the 
officer becomes aware that: 

(i) a contract between the local governmental entity and vendor has been executed; or 
(ii) the local governmental entity is considering entering into a contract with the vendor. 

 
Local Government Code § 176.006(a) and (a-1) 

(a) A vendor shall file a completed conflict of interest questionnaire if the vendor has a business relationship 
with a local governmental entity and: 

(1) has an employment or other business relationship with a local government officer of that local 
governmental entity, or a family member of the officer, described by Section 176.003(a)(2)(A); 
(2) has given a local government officer of that local governmental entity, or a family member of the 
officer, one or more gifts with the aggregate value specified by Section 176.003(a)(2)(B), excluding any 
gift described by Section 176.003(a-1); or 
(3) has a family relationship with a local government officer of that local governmental entity. 

(a-1) The completed conflict of interest questionnaire must be filed with the appropriate records administrator 
not later than the seventh business day after the later of: 

(1) the date that the vendor: 
(A) begins discussions or negotiations to enter into a contract with the local governmental 
entity; or 
(B) submits to the local governmental entity an application, response to a request for 
Qualifications or Qualifications, correspondence, or another writing related to a potential 
contract with the local governmental entity; or 

(2) the date the vendor becomes aware: 
(A) of an employment or other business relationship with a local government officer, or a 
family member of the officer, described by Subsection (a); 
(B) that the vendor has given one or more gifts described by Subsection (a); or 
(C) of a family relationship with a local government officer. 
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Appendix D 

 
 

CERTIFICATE OF INTERESTED PARTIES FORM 1295 

 
Complete Nos. 1 - 4 and 6 if there are interested parties. 
Complete Nos. 1, 2, 3, 5, and 6 if there are no interested parties. 

OFFICE USE ONLY 

1 Name of business entity filing form, and the city, state and country of the business 
entity's place of business. 

2 Name of governmental entity or state agency that is a party to the contract for 
which the form is being filed. 

3 Provide the identification number used by the governmental entity or state agency to track or identify the contract, and 
provide a description of the services, goods, or other property to be provided under the contract. 

4  
Name of Interested Party 

 

City, State, Country 
(place of business) 

Nature of Interest (check applicable) 

Controlling Intermediary 

    

    

    

    

    

    

    

5  
Check only if there is NO Interested Party. 

   

6 UNSWORN DECLARATION 

My name is  , and my date of birth is  . 

 
My address is  ,  ,  ,  ,  . 

(street)  (city)  (state)  (zip code)  (country) 

I declare under penalty of perjury that the foregoing is true and correct. 

 
Executed in  County, State of  , on the  day of  , 20  . 

(month) (year) 

 

 
 

Signature of authorized agent of contracting business entity 
(Declarant) 

ADD ADDITIONAL PAGES AS NECESSARY 
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Implementa on of House Bill 1295 

CerƟficate of Interested ParƟes (Form 1295): 

In 2015, the Texas Legislature adopted House Bill 1295, which added secƟon 2252.908 of the Government 

Code. The law states that a governmental enƟty or state agency may not enter into certain contracts with a 

business enƟty unless the business enƟty submits a disclosure of interested parƟes to the governmental enƟty 

or state agency at the Ɵme the business enƟty submits the signed contract to the governmental enƟty or state 

agency. 

The law applies (with a few excepƟons) only to a contract between a business enƟty and a governmental enƟty 

or state agency that either (1) requires an acƟon or vote by the governing body of the enƟty or agency before 

the contract may be signed or (2) has a value of at least $1 million. The disclosure requirement applies to a 

contract entered into on or aŌer January 1, 2016. 

Changed or Amended Contracts: 

Form 1295 is only required for a change made to an exisƟng contract in certain circumstances: (1) if a Form 

1295 was not filed for the exisƟng contract, then a filing is only required if the changed contract either requires 

an acƟon or vote by the governing body or the value of the changed contract is at least $1 million; or (2) if a 

Form 1295 was filed for the exisƟng contract, then another filing is only required for the changed contract if 

there is a change to the informaƟon disclosed in the Form 1295, the changed contract requires an acƟon or 

vote by the governing body, or the value of the changed contract increases by at least $1 million. 

As required by law, the Commission adopted the CerƟficate of Interested ParƟes form (Form 1295) on October 

5, 2015. The Commission also adopted rules (Chapter 46) to implement the law. The Commission does not 

have any addiƟonal authority to enforce or interpret secƟon 2252.908 of the Government Code. 

Filing Process: 

A business enƟty must use the Form 1295 filing applicaƟon the Commission created to enter the required 

informaƟon on Form 1295 and print a copy of the completed form. Once entered into the filing applicaƟon, 

the completed form will include a unique cerƟficaƟon number, called a “cerƟficaƟon of filing.” 

An authorized agent of the business enƟty must sign the printed copy of the form affirming under the penalty 

of perjury that the completed form is true and correct. 

The completed, printed, and signed Form 1295 bearing the unique cerƟficaƟon of filing number must be filed 

with the governmental body or state agency with which the business enƟty is entering into the contract. 

Acknowledgement by State Agency or Governmental EnƟty: 

The governmental enƟty or state agency must acknowledge receipt of the filed Form 1295 with the 

cerƟficaƟon of filing, using the Commission’s filing applicaƟon, not later than the 30th day aŌer the date the 

governing body or state agency receives the Form 1295. The Commission will post the completed Form 1295 

to its website within seven business days aŌer the governmental enƟty or state agency acknowledges receipt 

of the form. 
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Changes to Form 1295 

Changes to the law requiring certain businesses to file a Form 1295 are in effect for contracts entered into or 

amended on or aŌer January 1, 2018. The changes exempt businesses from filing a Form 1295 for certain types 

of contracts and replace the need for a completed Form 1295 to be notarized. Instead, the person filing a 1295 

needs to complete an “unsworn declaraƟon.” 

What type of contracts are exempt from the Form 1295 filing requirement under the amended law? 

The amended law adds to the list of types of contract exempt from the Form 1295 filing requirement. A 

completed Form 1295 is not required for: 

• A sponsored research contract of an insƟtuƟon of higher educaƟon; 
• An interagency contract of a state agency or an insƟtuƟon of higher educaƟon; 
• A contract related to health and human services if: o the value of the contract cannot be determined at 

the Ɵme the contract is executed; and o any qualified vendor is eligible for the contract; 
• A contract with a publicly traded business enƟty, including a wholly owned subsidiary of the business 

enƟty;* 
• A contract with an electric uƟlity, as that term is defined by SecƟon 31.002, UƟliƟes Code;* or 
• A contract with a gas uƟlity, as that term is defined by SecƟon 121.001, UƟliƟes Code.* 
 
The newly exempt contract types are marked with an asterisk. 
 
Why do I need to include my date of birth and address when I sign Form 1295? Was this always the case? 

In 2017, the legislature amended the law to require Form 1295 to include an “unsworn declaraƟon” which 

includes, among other things, the date of birth and address of the authorized representaƟve signing the form. 

The change in the law applies to contracts entered into, renewed, or amended on or aŌer January 1, 2018. The 

unsworn declaraƟon, including the date of birth and address of the signatory, replaces the notary requirement 

that applied to contracts entered into before January 1, 2018. 

Will my date of birth and address appear on the TEC’s website when I file the form? 

No. The TEC filing applicaƟon does not capture the date of birth or street address of the signatory and it will 

not appear on forms that are filed using the TEC filing applicaƟon. Although the TEC does not capture the date 

of birth and street address of the signatory, the contracƟng state agency or governmental agency will have a 

physical copy of the form that includes the date of birth and address of the signatory. The TEC cannot answer 

whether the contracƟng state agency or governmental agency may release such informaƟon. QuesƟons 

regarding the Texas Public InformaƟon Act may be directed to the Office of the AƩorney General. See also 

Paxton v. City of Dall., No. 03-13-00546-CV, 2015 Tex. App. LEXIS 5228, at *10-11 (App.—AusƟn May 22, 2015) 

(mem. op.) (pet. denied) (available here). 
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Appendix E 
 

VERIFICATION REQUIRED BY TEXAS GOVERNMENT CODE CHAPTER 2270 

By signing below, the signatory hereby verifies that the firm it represents: 
 

1. Does not boycott Israel; and, 
 

2. Will not boycott Israel during the term of the contract. 
 
 
 

SIGNED BY:   
 

Print Name & Title:   
 

Firm Name:   
 

Date Signed:   
 
 

NOTARIZATION 

THE STATE OF     ) 
) 

COUNTY OF     ) 
 

BEFORE  ME,  the  undersigned  notary  public  on  this  day  personally  appeared 
 , on behalf of  (Company), who, being duly 
sworn, stated under oath that he/she has read the foregoing verification required by Texas Government Code 
Section 2270.002 and said statements contained therein are true and correct. 

 
SWORN TO AND SUBSCRIBED before me on the       day of        , 201   . 

 
                                                                                                                                                                                                                                                  

NOTARY PUBLIC IN AND 
FOR THE STATE OF           

 

The following definitions apply to Texas Government Code Section 2270.001: 
 

(1) "Boycott Israel" means refusing to deal with, terminating business activities with, or 
otherwise taking any action that is intended to penalize, inflict economic harm on, or limit commercial 
relations specifically with Israel, or with a person or entity doing business in Israel or in an Israeli -controlled 
territory, but does not include an action made for ordinary business purposes; and 

(2) "Company" means a for-profit sole proprietorship, organization, association, corporation, 
partnership, joint venture, limited partnership, limited liability partnership, or limited liability company, 
including a wholly owned subsidiary, majority-owned subsidiary, parent company, or affiliate of those 
entities or business associations that exists to make a profit. 

 
State law requires any firm entering into an agreement or contract with the Authority to complete the 
foregoing verification. TEX. GOV’T CODE § 2270.002. 
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Appendix F 
 

CERTIFICATION REGARDING LOBBYING 

 
The undersigned certifies, to the best of his or her knowledge and belief, that: 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or employee of 
any agency, a Member of Congress, an officer or employee of Congress, or an employee of a 
Member of Congress in connection with the awarding of any Federal grant, the making of any 
Federal loan, the entering into of any cooperative agreement, and the extension, continuation, 
renewal, amendment or modification of any Federal contract, grant, loan, or cooperative 
agreement. 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to 
any person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the 
undersigned shall complete and submit Standard Form-LLL, "Disclosure of Lobbying 
Activities," in accordance with its instructions. 
 
(3) The undersigned shall require that the language of this certification be included in the 
award documents of all sub-awards at all tiers (including subcontracts, sub-grants, and contracts 
under grants, loans, and cooperative agreements) and that all sub- recipients shall certify and 
disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed  when this 
transaction was made or entered into. Submission of this certification is a prerequisite for 
making or entering into this transaction imposed by section 1352, title 31, United States Code. 
Any person who fails to file the required certification shall be subject to a civil penalty of not 
less than $10,000 and not more than $100,000 for each such failure. 
 

 
 

Organization:        
 

Street address:    
 
City, State, Zip:     
 

 

CERTIFIED BY:(type or print) 

 
TITLE: 
 
 
(signature) (date) 
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Approved by OMB  
 

Disclosure of Lobbying Activities 
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 

(See reverse for public burden disclosure) 

 
0348-0046 

 
1. Type of Federal Action: 

a. contract 
     b. grant 

c. cooperative agreement 
d. loan 
e. loan guarantee 
f. loan insurance 

 
2. Status of Federal Action: 

a. 
Qualification/offer/applic
ation 

     b. initial award 
c. post-award 

 
3. Report Type: 

a. initial filing 
    b. material change 

 
For material change only: 
Year  quarter  
Date of last report   

4. Name and Address of Reporting Entity: 
  Prime   Subawardee 

Tier  , if Known: 
 
 
 

 
Congressional District, if known: 

5. If Reporting Entity in No. 4 is Subawardee, Enter 
Name and Address of Prime: 

 
 
 
 

 
Congressional District, if known: 

6. Federal Department/Agency: 7. Federal Program Name/Description: 
 
 

CFDA Number, if applicable:    

8. Federal Action Number, if known: 9. Award Amount, if known: 
 

$ 
10. a. Name and Address of Lobbying Registrant 

(if individual, last name, first name, MI): 
b. Individuals Performing Services (including address if 
different from No. 10a) 

(last name, first name, MI): 

11. Information requested through this form is 
authorized by title 31 U.S.C. section 1352. This 
disclosure of lobbying activities is a material 
representation of fact upon which reliance was placed 
by the tier above when this transaction was made or 
entered into. This disclosure is required pursuant to 31 
U.S.C. 1352. This information will be reported to the 
Congress semi-annually and will be available for public 
inspection. Any person who fails to file the required 
disclosure shall be subject to a civil penalty of not less 
than $10,000 and not more than $100,000 for each such 
failure. 

 
Signature:    

Print Name:     

Title:    

Telephone No.:  Date:  _ 

 
Federal Use Only 

 
Authorized for Local Reproduction 
Standard Form - LLL (Rev. 7-97) 
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INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES 
 

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal 
recipient, at the initiation or receipt of a covered Federal action, or a material change to a previous filing, 
pursuant to title 31 
U.S.C. section 1352. The filing of a form is required for each payment or agreement to make payment to 
any lobbying entity for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with a covered Federal action. Complete all items that apply for both the initial filing and 
material change report. Refer to the implementing guidance published by the Office of Management and 
Budget for additional information. 

 
1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to 

influence the outcome of a covered Federal action. 
 

2. Identify the status of the covered Federal action. 
 

3. Identify the appropriate classification of this report. If this is a followup report caused by a material 
change to the information previously reported, enter the year and quarter in which the change 
occurred. Enter the date of the last previously submitted report by this reporting entity for this covered 
Federal action. 

 
4. Enter the full name, address, city, State and zip code of the reporting entity. Include Congressional 

District, if known. Check the appropriate classification of the reporting entity that designates if it is, or 
expects to be, a prime or subaward recipient. Identify the tier of the subawardee, e.g., the first 
subawardee of the prime is the 1st tier. Subawards include but are not limited to subcontracts, 
subgrants and contract awards under grants. 

 
5. If the organization filing the report in item 4 checks “Subawardee,” then enter the full name, address, 

city, State and zip code of the prime Federal recipient. Include Congressional District, if known. 
 

6. Enter the name of the federal agency making the award or loan commitment. Include at least 
one organizational level below agency name, if known. For example, Department of 
Transportation, United States Coast Guard. 

 
7. Enter the Federal program name or description for the covered Federal action (item 1). If known, 

enter the full Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative 
agreements, loans, and loan commitments. 

 
8. Enter the most appropriate Federal identifying number available for the Federal action identified in 

item 1 (e.g., Request for Qualification (RFQ) number; Invitations for Qualification (IFB) number; 
grant announcement number; the contract, grant, or loan award number; the 
application/Qualification control number assigned by the Federal agency). Included prefixes, e.g., 
“RFQ-DE-90-001.” 

 
9. For a covered Federal action where there has been an award or loan commitment by the Federal 

agency, enter the Federal amount of the award/loan commitment for the prime entity identified in 
item 4 or 5. 

 
10. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the 

Lobbying Disclosure Act of 1995 engaged by the reporting entity identified in item 4 to influence the 
covered Federal action. 

 
(b) Enter the full names of the individual(s) performing services, and include full address if 
different from 10(a). Enter Last Name, First Name, and Middle Initial (MI). 

 
11. The certifying official shall sign and date the form, print his/her name, title, and telephone number. 

 
According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of 
information unless it displays a valid OMB control Number. The valid OMB control number for this information 
collection is OMB No. 0348-0046. Public reporting burden for this collection of information is estimated to 
average 10 minutes per response, including time for reviewing instructions, searching existing data sources, 
gathering and maintaining the data needed, and completing and reviewing the collection of information. Send 
comments regarding the burden estimate or any other aspect of this collection of information, including 
suggestions for reducing this burden, to the Office of Management and Budget, 
Paperwork Reduction Project (0348-0046), Washington, DC 20503 
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Appendix G 
 

SECTION 504 CERTIFICATION 
 
 

POLICY OF NONDISCRIMINATION ON THE BASIS OF DISABILITY 
 
 

 
The   does not discriminate on the basis of disability status in the 

admission or access to, or treatment or employment in, its federally assisted programs or activities. 

 
(Name)                     

 
(Address)                            

 
 
 

City         State         Zip 
 
 

 
Telephone Number  (    )               -              Voice 

                                          (            )              -              TDD 

 
     has been designated to coordinate compliance with the nondiscrimination 

requirements contained in the Department of Housing and Urban Development's (HUD) regulations 

implementing Section 504 (24 CFR Part 8. dated June 2, 1988). 
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AGENDA DATE: August 13, 2024

Type of Agenda Item: Purchase Order/Requisition

Subject: To approve final draft and solicitation of RFB 24CCP03B Jail
Food Services.

Costs: $0.00

Agenda Speakers: Judge Haden/Carolyn Caro

Backup Materials: Attached

Total # of Pages: 36

AGENDA ITEM NO. I.24
 

Caldwell County Agenda Item
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Caldwell County  

REQUEST FOR BIDS 

Reference Number: RFB 24CCP03B 
 

Project Title: Caldwell County Jail Food Services 
 

Closing Date: 2:00 P.M (CST), September 3, 2024
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Caldwell County 

Request For Bids 
 

1. Introduction 

A. Project Overview: Caldwell County is issuing this Request for Bids with the intent of awarding a contract 
for the goods and/or services contained in Appendix A – Scope of Services. 

 
B. RFB Questions: 

 
i. RFB Clarifications: All questions related to requirements, processes, or Scope of Services for this RFB 

should be submitted in writing to the Purchasing Agent identified in section 2 below. The County is 
the final judge of the meaning of any word(s), sentences, paragraphs, or other parts of this RFB. 
Respondents are encouraged to seek clarification, before submitting a Bid, of any portion of this RFB 
that appears to be ambiguous, unclear, inconsistent, or otherwise in error. Clarifications will be in 
writing. 

 
ii. Replies: Responses to inquiries which directly affect an interpretation or effect a change to this RFB will 

be issued in writing by addendum and will be uploaded to the County website 
(https://www.co.caldwell.tx.us/page/BidRequests). All such addenda issued by the County prior to the 
submittal deadline shall be considered part of the RFB. The County shall not be bound by any reply 
to an inquiry unless such reply is made by such formal written addendum. 

 
iii. Acknowledgement of Addenda: The Respondent must acknowledge all addenda by signing and 

returning such document(s) or by initialing appropriate area of the Bid. 
 

C. Notification of Errors or Omissions: Respondents shall promptly notify the County of any omissions, 
ambiguity, inconsistency, or error that they may discover upon examination of this RFB. The County shall 
not be responsible or liable for any errors and/or misrepresentation that result from the solicitations 
which are inadvertently incomplete, ambiguous, inconsistent, or obviously erroneous. 

 
D. Conflict of Interest Questionnaire (Form CIQ): A person or business, and their agents, who seek to 

contract or enter into an agreement with the County, are required by Texas Government Code, Chapter 
176, to file a conflict of interest questionnaire (FORM CIQ) which is found in Appendix C. 

 
E. Certificate of Interested Parties (1295 Form): A person or business, and their agents, who seek to 

contract or enter into an agreement with the County, are required by Texas Government Code Title 10, 
Subtitle F, Section 2252.908, to file a disclosure of interested parties with the Texas Ethics Commission 
(https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm). A sample form and instruction sheet 
can be found in Appendix D. 

 
F. Boycott of Israel Verification Form: A person or business, and their agents, who seek to contract or enter 

into an agreement with the County, are required by Texas Government Code Title 10, Subtitle F, Chapter 
2271, Section 2271.002 to submit a verification form to the County. This Chapter reads “Prohibition on 
Contracts with Companies Boycotting Israel”. This form is found in Appendix E. 

 
G. Energy Company Boycotts: If Respondent is required to make a verification pursuant to Section 2276.002 

of the Texas Government Code; Respondent shall verify that Respondent does not boycott energy 
companies and will not boycott energy companies during the term of the Contract. If Respondent does 
not make such verification or is not required to make such verification, Respondent must so indicate in 
its Response and state why (1) it is not making such verification or (2) the verification is not required. 
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H. Firearm Entities And Trade Associations Discrimination: If Respondent is required to make a verification 
pursuant to Section 2274.002 of the Texas Government Code Respondent shall verify that it (1) does not 
have a practice, policy, guidance, or directive that discriminates against a firearm entity or firearm trade 
association and (2) will not discriminate during the term of the Contract against a firearm entity or 
firearm trade association. If Respondent does not make such verification or is not required to make such 
verification, Respondent must so indicate in its Response and state why it is not making such verification 
or the verification is not required. 

 
2. Definitions 

Bid: The signed and executed submittal of the entirety of Appendix B – Bid.  
 
Caldwell County Purchasing Office: The Caldwell County Purchasing Office is located at 405 E. Market St, 
Lockhart, TX 78644. PH: (512) 359-4685; Fax: (512) 398-1829. 
 
Contract: The contract entered into by the successful Respondent and the County for the performance of 
the Services. 
 
County of Caldwell (“County”): A political subdivision of the State of Texas.  
 
Caldwell County Jail: The Caldwell County Jail is located at 1204 Reed Dr, Lockhart, TX 78644. 

 
Project: The name is identified on the cover sheet and first page of Appendix A – Scope of Services. 

 
Purchasing Agent: Caldwell County Purchasing Agent is Carolyn Caro: Phone: (512) 359-4685 
E-Mail: carolyn.caro@co.caldwell.tx.us 

 
Request for Bids (RFB): The entirety of this document, including all Appendices and Addenda. 
 
Respondent: The Respondent and the Respondent’s designated contact signing the first page of the Bid. 
 
Scope of Services: The entirety of Appendix A – Scope of Services. 
 
Services: Those items listed in the Scope of Services to be performed or provided by the successful 
Respondent, whether a service or supply of an item, individually or collectively, as the context requires. 
 

3. General Information 

A. Tax Exempt Status: County purchases are exempt from State Sales Tax and Federal Excise Tax. Do not 
include tax in the Bid. The County will furnish Excise Tax Exemption Certificate upon request. 

 
B. Public Inspection of Bids: The County strictly adheres to the Texas Public Information Act (Texas 

Government Code Chapter 552.001, et seq.) and all other governing statutes, regulations, and laws 
regarding the disclosure of RFB information. Bids are not available for public inspection until after the 
contract award. If the Respondent has notified the County, in writing, that the Bid contains trade secrets 
or confidential information, the County will generally take reasonable steps to prevent disclosure of such 
information, in accordance with the Public Information Act. This is a statement of general policy only, 
and in no event shall the County be liable for disclosure of such information by the County in response to 
a request, regardless of the County’s failure to take any such reasonable steps, even if the County is 
negligent in failing to do so. 

 
C. Legal Relations and Responsibilities: Respondent shall maintain adequate records to justify all charges, 

expenses and costs incurred in performing the Services for a period of at least Five (5) years following 
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the termination date of the contract. The County shall have full and complete access to all records, 
documents and information collected and/or maintained by Respondent in the course of the 
administration and performance of the Contract. This information shall be made accessible at 
Respondent’s local place of business in the County’s jurisdiction, for purposes of inspection, 
reproduction, and audit without restriction. 

 
D. Application: These standard terms and conditions shall apply to all County solicitations and 

procurements, unless specifically accepted in the solicitation specifications. 
 

E. Requirements: By submitting a Bid, the Respondent agrees to provide the County with the specified 
goods or services described in the solicitation in accordance with these standard terms and conditions, 
at the agreed upon Bid price and in compliance with the stated specifications and any subsequent 
addendums issued prior to the date of the Bid opening. 

 
F. Legal Compliance: Respondent must comply with all Federal, State and Local laws, statutes, ordinances, 

regulations, and standards in effect at the time of delivery of goods and services and must maintain any 
and all required licenses and certificates required under the same laws, statutes, ordinances, 
regulations, and standards for services and/or goods provided in response to this solicitation. 
Respondent certifies that he/she holds all licenses required by the State of Texas for a provider of the 
goods and/or services described by the Scope of Services herein. 

 
G. Right to Refuse Bid: The County reserves the right to refuse any and/or all parts of any and/or all Bids 

and to waive formalities in the best interest of the County. The County does not discriminate on the 
basis of race, color, national origin, sex, religion, and age or disability status in employment, 
procurement, or provisions of service. 

 
H. Estimated Quantities: This solicitation calls for unit pricing and the County has estimated quantities of 

these items that will be purchased during the contract period. Quantities represent the County’s best 
estimate, based on the previous year’s demand for products. 

 
I. Independent Contractor: Respondent agrees that Respondent and Respondent’s employees and agents 

have no employer- employee relationship with the County. Respondent agrees that if Respondent is 
selected and awarded a contract, the County shall not be responsible for the Federal Insurance 
Contribution Act (FICA) payments, Federal or State unemployment taxes, income tax withholding, 
Workers Compensation Insurance payments, or any other insurance payments, nor will the County 
furnish any medical or retirement benefits or any paid vacation or sick leave. 

 
J. Assignments: The Contract and the rights and duties awarded the successful Respondent shall not be 

assigned to another without the written consent of the County Purchasing Agent. Such consent shall not 
relieve the assigner of liability in the event of default by the assignee. 

 
K. Liens: Respondent shall indemnify and save harmless the County against any and all liens and 

encumbrances for all labor, goods, and services which may be provided to the County by Respondent or 
Respondent’s vendor(s), and if the County requests, a proper release of all liens or satisfactory evidence 
of freedom from liens shall be delivered to the County. 

 
L. Gratuities/Bribes: Respondent certifies that no bribes in the form of entertainment, gifts, or otherwise, 

were offered or given by the successful Respondent, or its agent or representative, to any County officer, 
employee or elected representative, with respect to this RFB or any contract with the County, and that if 
any such bribe is found to have been made this shall be grounds for voiding of the Contract. 

 
M. Financial Participation: Respondent certifies that it has not received compensation from the County to 

participate in preparing the specifications or RFB on which the Bid is based and acknowledges that the 
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Contract may be terminated and/or payment withheld if this certification is inaccurate. 
 

N. Required Licenses: Respondent certifies that he/she holds all licenses required by the State of Texas for a 
provider of the goods and/or services described by the Scope of Services herein. 

 
O. Authority to Submit Bid and Enter Contract: The person signing on behalf of Respondent certifies that the 

signer has authority to submit the Bid on behalf of the Respondent and to bind the Respondent to any 
resulting contract. 

 
P. Interpretation of Solicitation Documents: The County is the final judge of the meaning of any word(s), 

sentences, paragraphs or other parts of the solicitation documents. Respondents are encouraged to seek 
clarification, before submitting a Bid, of any portion of the Bid documents that appears to be ambiguous, 
unclear, inconsistent, or otherwise in error. Clarifications will be in writing. 

 
Q. Minor Irregularities: The County reserves the right to waive any minor irregularities that do not materially 

affect the scope or pricing of submitted Bids. 
 
R. Responsiveness of Bids: The County desires to receive competitive Bids but will declare any Bids “non- 

responsive” if they fail to meet the significant requirements outlined in this solicitation document. 
 
S. Withdrawal of Bids: Respondents may withdraw any submitted Bids prior to the Bid submission 

deadline. Respondents may not withdraw once the Bids have been publicly opened, without the approval 
of the County’s Purchasing Agent. Respondents will be allowed to withdraw Bids that contain substantial 
mathematical errors in extension. However, once a Bid has been withdrawn, it can no longer be 
considered. 

 
T. Disqualification of Respondent: The County may disqualify Respondents, and their Bids not be 

considered, for any of the following reasons: Collusion among Respondents; Respondent’s default on an 
existing or previous contract with the County, including failure to deliver goods and/or services of the 
quality and price set forth therein; Respondent’s lack  of financial stability; any factor concerning the 
Respondent’s inability to provide the quantity, quality, and timeliness of services or goods specified in 
the solicitation; Respondent involved in a current or pending lawsuit with the County; Respondent’s 
attempt to influence the outcome of the solicitation through unauthorized contact with County officials 
outside of those listed in the solicitation documents; and Respondent’s attempt to offer gifts, gratuities, 
or bribes to any County employee or elected official in connection with a solicitation 

 
U. Waiver of Formalities: The County reserves the right to reschedule, extend, or cancel this RFB at any 

time. The County reserves the right to reject any or all responses, and to waive formalities or 
irregularities in connection with this RFB and may consider submissions not made in compliance with 
this Request for Bids if it elects to do so, to the extent permitted by law, although the County will have 
no obligation for such consideration. The County reserves the right to waive any minor irregularities that 
do not materially affect the scope or pricing of submitted Bids. 

 
V. Outstanding Liabilities: Respondents shall not have outstanding, unpaid liabilities owed to the County. 

Liabilities may include, but are not limited to, property taxes, hotel occupancy taxes, and license or 
permit fees. Bids will be considered non-responsive and not given further consideration if submitted by a 
Respondent with such outstanding liabilities. 

 
W. Offset: The County may, at its option, offset any amounts due and payable under contract award under 

this solicitation against any debt lawfully due the County from a vendor, whether or not the amount due 
arises pursuant to the terms of the contract and whether or not the debt has been reduced to judgment 
by a court. 
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X. Solicitation Results: The County normally posts solicitation results online after Bids are received and 
approved in Commissioners Court. The County’s website is https://www.co.caldwell.tx.us/. Results are 
on the Purchasing Bid Requests page, in the same place as the original solicitation documents. Posted 
results are for informational purposes only, not a notice of award. 

 
Y. Control of The Work: Respondent shall furnish all materials and perform work in reasonably close 

conformity with the Scope of Services referenced in this Request for Bid. Respondent must obtain 
written approval from the County before deviating from the Scope of Services provided in this request 
for Bids. Failure to promptly notify the County of any errors or concerns with the Scope of Services will 
constitute a waiver of all claims for misunderstandings or ambiguities that result from the errors, 
omissions, or discrepancies discovered. 

 
Z. Cost of Bid: The cost of submitting Bids shall be borne by the Respondent, and the County will not be 

liable for any costs incurred by the Respondent responding to this solicitation. 
 

4. RFB Withdrawals and/or Amendments 

A. RFB Withdrawal: The County reserves the right to withdraw this RFB for any reason. 
 

B. RFB Amendments: The County reserves the right to amend any aspect of this RFB by formal written 
addendum prior to the Bid submittal deadline and will endeavor to notify all potential Respondents 
that have registered with the County, but failure to notify shall impose no obligation or liability on the 
County. All modifications and addendums must be in written form prepared by the County department 
issuing the solicitation. Respondent is responsible for incorporating any and all modifications and 
addendums into their Bids. 

 
5. Bid Submittal Requirements 

A. Submittal Packet – Required Content: Respondents shall submit one (1) original paper copy of the 
submitted Bid. This submittal packet shall be submitted in a sealed envelope with a completed copy of 
Appendix A (pages 9-18), a completed, signed and executed copy of Appendix B (pages 19-26), a 
completed, signed and executed copy of Appendix C (page 27), a completed, signed and executed copy of 
Appendix E (page 32), a completed, signed and executed copy of Appendix F (pages 33-35), and a 
completed, signed and executed copy of Appendix G (page 36). 

 
B. Submittal Deadline: The deadline for submittal of Bids is 2:00PM (CST) September 3, 2024. It is the 

Respondent’s responsibility to have the Bid correctly marked and hard copies delivered to the County 
Purchasing Office. No extensions will be granted, and no late Bids will be accepted. 

 

C. Bids Received Late: Respondents are encouraged to submit their Bids as soon as possible. The time and 
date of receipt as recorded in the County Purchasing Office shall be the official time of receipt. The 
County is not responsible for late delivery of mail or other carrier. Late Bids will not be considered 
under any circumstances. 

 
D. Alterations or Withdrawals of Bid: Any submitted Bid may be withdrawn, or a revised Bid substituted if a 

written notice is submitted to the County Purchasing Office prior to the submittal deadline. Any 
interlineations, alteration, erasure, or other amendment made before the submittal deadline, must be 
signed or initialed by the Respondent or the Respondent’s authorized agent, guaranteeing authenticity. 
Bids cannot be altered, amended, or withdrawn by the Respondent after the submittal deadline. 

 
E. Bid Format: All Bids must be prepared in single-space type, on standard 8-1/2” x 11” vertically oriented 

pages, using one side of the paper only. Pages shall be numbered at the bottom. Entries shall be typed, 
or legibly written in ink. All Bids shall be mailed or hand delivered to the County Purchasing Agent at the 
address set out in Appendix A. Any other format (via telephone, fax, email, etc.) shall be rejected by the 
County. 
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F. Validity Period: Once the submittal deadline has passed, any Bid shall constitute an irrevocable Bid to 

provide the commodities and/or services set forth in the Scope of Services at the price(s) shown in the 
Bid on the terms set forth in the Bid, such Bid to be irrevocable until the earlier of the expiration of 
ninety (90) days from the submittal deadline, or until a contract has been awarded by the County. 

 
6. Bid Evaluation and Contract Award 

A. Bid Evaluation and Contract Award Process: An award of a Contract to provide the goods or services 
specified herein will be made using competitive sealed Bids, in accordance with Chapter 262 of the Texas 
Local Government Code and with the County’s purchasing policy, as applicable. The County may consider 
all permissible aspects of a Bid, including, but not limited to: (1) price; (2) the Respondent’s experience 
and reputation; (3) the quality of the Respondent’s goods and /or services; (4) the impact on the ability 
of the County to comply with rules relating to historically underutilized businesses; (5) the Respondent’s 
safety record; (6) the Respondent’s proposed personnel; (7) whether the Respondent’s financial 
capability is appropriate to the size and scope of the project; and (8) any other factor specifically listed in 
the RFB. 

 
B. Completeness: If the Bid is incomplete or otherwise fails to conform to the requirements of the RFB, the 

County alone will determine whether the variance is so significant as to render the Bid non-responsive, 
or whether the variance may be cured by the Respondent or waived by the County, such that the Bid 
may be considered for award. 

 
C. Ambiguity: Any ambiguity in the Bid as a result of omission, error, lack of clarity or non- compliance by 

the Respondent with specifications, instructions and all conditions shall be construed in the favor of the 
County. In the event of a conflict between these standard RFB requirements and details provided in 
Appendix A – Scope of Services or Appendix B –Bid Verification, the Appendices shall prevail. 

 
D. Controlling Document: In the case of a discrepancy between this RFB and the Contract, the Contract will 

prevail and control. 
 

E. Partial Contract Award: The County reserves the right to award one contract for some or all of the 
requirements proposed or award multiple contracts for various portions of the requirements to different 
Respondents, or to reject any and/or all Bids and re-solicit for Bids, as deemed to be in the best interest 
of the County. 

 
F. Additional Information: The County may request any other information necessary to determine 

Respondent’s ability to meet the minimum standards required by this RFB. 
 

G. Debarment: The selected Respondent must NOT be debarred from any federal and/or state agency. The 
County will conduct a review of the Respondent’s status on www.sam.gov. The Caldwell County 
Commissioners Court will make the final selection and award. The County has the right to reject any 
and/or all Responses.  
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Appendix A 

 

Scope of Services 
 

1. Project Title: RFB 24CCP03B Caldwell County Jail Food Services 
 

2. Scope of Services Contact: 
 

Questions about the technical nature of the Scope of Services, etc., may be directed to Caldwell County 
Purchasing Agent, Carolyn Caro, through email at carolyn.caro@co.caldwell.tx.us. 

 
3. Bid Evaluation Factors: 

 
This RFB calls for unit pricing (cost to provide the specific item(s) requested). Bids shall be evaluated 
based on lowest price/best value/most responsive.   

 
4. Key Events Schedule: 

 
Bid Release Date August 13, 2024 
Deadline for Submittal of Written Questions 5 PM, August 27, 2024 
Sealed Bids Due to and Opened by County 2 PM, September 3, 2024 
Anticipated Award Date September 10, 2024 

 
5. Scope of Services:  

 
Caldwell County is issuing a Request for Bids for qualified vendors to provide pricing on various food and 
non-food items for the County Jail. Items are delivered to the Caldwell County Jail, located at 1204 Reed 
Dr, Lockhart, TX 78644. Meals are served three (3) times a day and follow a set menu. All food and non-
food items on the Bid Price Sheet are speculative and items/quantities are subject to change. 

 
6. Pricing:  

 
Pricing submitted in this Bid shall be inclusive to accomplish the Scope of Services. Prices shall remain firm 
for the duration of the contract.  
 
Pricing on all transportation, freight, and other charges are to be prepaid by the bidder/vendor and 
included in the Bid. If there are any additional charges of any kind, other than those mentioned above, 
specified or unspecified, bidder/vendor must indicate the items required and their costs or forfeit the 
right to payment for such items. 
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WEEK 1

          MONDAY           TUESDAY         WEDNESDAY          THURSDAY            FRIDAY            SATURDAY         SUNDAY
   MEAL NUMBER 1     MEAL NUMBER 4     MEAL NUMBER 7    MEAL NUMBER 10    MEAL NUMBER 13    MEAL NUMBER 16  MEAL NUMBER 19
Oatmeal 6oz Cream of wheat 8oz Oatmeal 8oz Cream Of Wheat 8oz Oatmeal 8oz Cream of Wheat 8oz Oatmeal 8oz
Boiled Egg 1 egg Scrambled Eggs 6oz Sausage&Egg 6oz Scrambled Eggs 6oz Boiled Egg 1 Boiled Egg 1 Boiled Egg 1
Sausage link 2 Sausage Patty 2 Tortillas 2 Sausage Link 2 Sausage Patty 2 Sausage Link 2 Sausage Patty 2
Bread 2 Bread 2 Oranges 4oz Bread 2 Bread 2 Bread 2 Bread 2
Peaches 4oz Pears 4oz Coffee 1 cup Applesauce 4oz Peaches 4oz Pears 4oz Oranges 4oz
Coffee 1 cup Coffee 1 cup Milk 1 cup Coffee 1 cup Coffee 1 cup Coffee 1 cup Coffee 1 cup
Milk 1 cup Milk 1 cup Milk 1 cup Milk 1 cup Milk 1 cup Milk 1 cup

   MEAL NUMBER 2   MEAL NUMBER 5    MEAL NUMBER 8   MEAL NUMBER 11   MEAL NUMBER 14   MEAL NUMBER 17  MEAL NUMBER 20
Grilled Patty 2 Chicken & Vegs 8oz Ckn Frd Stk 2 Frito Pie w/ Fish 2 Steak Fingers 8 Taco Meat 8oz
Bread 4 Rice 4oz Gravy 2oz meatsauce 8oz French Fries 4oz Mashed Pot 4oz Tortillas 2
French Fries 4oz Salad 1/4 cup Mashed Pot 4oz Rice 4oz Hushpuppies 3 Gravy 2oz Rice  4oz
Salad 1/4 cup Bread 2 Green Beans 4oz Salad 1/4 cup Cole Slaw 1/4 cup Bread 2 Salad 1/4 cup

Pickles 4 Jell-O 4oz Bread 2 Jell-O 4oz Ketch Pack 2 Salad 1/4 cup Jell-O 4oz
Mustard pack 2 Lemonade 1 cup Jell-O 4oz Kool-Aid 1 cup Tea 1 cup Cookies 2 Kool-Aid 1 cup
Mayo Pack 2 Tea 1 cup Kool-Aid 1 cup
Ketch pack 2
Jell-O 4oz
Tea 1 cup

   MEAL NUMBER 3   MEAL NUMBER 6    MEAL NUMBER 9   MEAL NUMBER 12   MEAL NUMBER 15  MEAL NUMBER 18  MEAL NUMBER 21
Sloppy Joe 8oz Sausage Links 2 Burritos 2 Spaghetti w/ Hamb. Patty 2 Ckn Patties 2 Sliced Turkey 4
Bread 4 Cabbage 4oz Cheese Sauce 2oz meatsauce 8oz Brown Gravy 2oz Bread 2 Bread 2
Potato Chips 4oz BBQ Sauce 2oz Rice 4oz Green beans 4oz Butter Noodle 4 oz Fritos 4oz Fritos 4oz
Salad 1/4 cup Bread 2 Salad 1/4 cup Salad 1/4 cup Salad 1/4 cup Salad  1/4 cup Salad 1/4 cup

Jell-O 4oz Jell-O 4oz Jell-O 4oz Bread 2 Bread 2 Mayo Pack 2 Mayo Pack 2
Water 1 cup Water 1 cup Water 1 cup Cookies 2 Jell-O 4oz Must Pack 2 Must Pack 2

Water 1 cup Water 1 cup Cookies 2 Cookies 2
Water 1 cup Water 1 cup
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WEEK 2

          MONDAY           TUESDAY         WEDNESDAY          THURSDAY            FRIDAY            SATURDAY         SUNDAY
   MEAL NUMBER 1     MEAL NUMBER 4     MEAL NUMBER 7    MEAL NUMBER 10    MEAL NUMBER 13    MEAL NUMBER 16  MEAL NUMBER 19
Cream of Wheat 8oz Oatmeal 8oz Cream of Wheat 8oz Oatmeal 8oz Cream Of Wheat 8oz Oatmeal 8oz Oatmeal 8oz
Boiled Egg 1 egg Sasuage&Egg 6oz Boiled Egg 1 Boiled Egg 1 Sausage & Egg 6oz Boiled Egg 1 Boiled Egg 1
Sausage link 2 Tortillas 2 Sausage Patty 1 Sausage Link 2 Tortillas 2 Sausage Patty 1 Sausage Patty 2
Bread 2 Peaches 4oz Bread 2 Bread 2 Applesauce 4oz Bread 2 Bread 2
Applesauce 4oz Coffee 1 cup Pears 4oz Oranges 4oz Coffee 1 cup Peaches 4oz Oranges 4oz
Coffee 1 cup Milk 1 cup Coffee 1 cup Coffee 1 cup Milk 1 cup Coffee 1 cup Coffee 1 cup
Milk 1 cup Milk 1 cup Milk 1 cup Milk 1 cup Milk 1 cup

   MEAL NUMBER 2   MEAL NUMBER 5    MEAL NUMBER 8   MEAL NUMBER 11   MEAL NUMBER 14   MEAL NUMBER 17  MEAL NUMBER 20
Grilled Patty 2 Sausage Links 2 Ckn Frd Stk 2 Frito Pie w/ Fish 2 Mini Corn Dogs 8 Taco Meat 8oz
Bread 4 Cabbage 4oz Gravy 2oz meatsauce 8oz French Fries 4oz Mac & Cheese 4oz Tortillas 2
French Fries 4oz Bread 2 Mashed Pot 4oz Rice 4oz Hushpuppies 3 Chips 2oz Rice  4oz
Salad 1/4 cup Jell-O 4oz Green Beans 4oz Salad 1/4 cup Cole Slaw 1/4 cup Salad 1/4 Cup Salad 1/4 cup

Pickles 4 Lemonade 1 cup Bread 2 Jell-O 4oz Ketch Pack 2 Cookies 2 Jell-O 4oz
Mustard pack 2 Jell-O 4oz Kool-Aid 1 cup Tea 1 cup Kool-Aid 1 cup Kool-Aid 1 cup
Mayo Pack 2 Tea 1 cup
Ketch pack 2
Jell-O 4oz
Tea 1 cup

   MEAL NUMBER 3   MEAL NUMBER 6    MEAL NUMBER 9   MEAL NUMBER 12   MEAL NUMBER 15  MEAL NUMBER 18  MEAL NUMBER 21
Sloppy Joe 8oz Chicken & Vegs8oz Burritos 2 Spaghetti w/ Hamb. Patty 2 Ckn Patties 2 Sliced Turkey 4
Bread 4 Rice 4oz Cheese Sauce 2oz meatsauce 8oz Brown Gravy 2oz Bread 2 Bread 2
Potato Chips 4oz Bread 2 Rice 4oz Green beans 4oz Butter Noodle 4 oz Fritos 4oz Fritos 4oz
Salad 1/4 cup Salad 1/4 cupSalad 1/4 cup Salad 1/4 cup Salad 1/4 cup Salad  1/4 cup Salad 1/4 cup

Jell-O 4oz Jell-O 4oz Jell-O 4oz Bread 2 Bread 2 Mayo Pack 2 Mayo Pack 2
Water 1 cup Water 1 cup Water 1 cup Cookies 2 Jell-O 4oz Must Pack 2 Must Pack 2

Water 1 cup Water 1 cup Cookies 2 Cookies 2
Water 1 cup Water 1 cup
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WEEK 3

          MONDAY           TUESDAY         WEDNESDAY          THURSDAY            FRIDAY            SATURDAY         SUNDAY
   MEAL NUMBER 1     MEAL NUMBER 4     MEAL NUMBER 7    MEAL NUMBER 10    MEAL NUMBER 13    MEAL NUMBER 16  MEAL NUMBER 19
Oatmeal 8oz Cream Of Wheat 8oz Oatmeal 8oz Cream Of Wheat 8oz Oatmeal 8oz Cream of Wheat 8oz Oatmeal 8oz
Boiled Egg 1 egg Scrambled Egg 6oz Sausage & Egg 6oz Boiled Egg 1 Boiled Egg 1 Boiled Egg 1 Boiled Egg 1
Sausage Patty 1 Sausage Links 2 Tortillas 2 Sausage Patty 1 Sausage Links 2 Sausage Patty 1 Sausage links 2
Bread 2 Bread 2 Peaches 4oz Bread 2 Bread 2 Bread 2 Bread 2
Oranges 4oz Applesauce 4oz Coffee 1 cup Pears 4oz Pears 4oz Applesauce 4oz Peaches 4oz
Coffee 1 cup Coffee 1 cup Milk 1 cup Coffee 1 cup Coffee 1 cup Coffee 1 cup Coffee 1 cup
Milk 1 cup Milk 1 cup Milk 1 cup Milk 1 cup Milk 1 cup Milk 1 cup

   MEAL NUMBER 2   MEAL NUMBER 5    MEAL NUMBER 8   MEAL NUMBER 11   MEAL NUMBER 14   MEAL NUMBER 17  MEAL NUMBER 20
Grilled Patty 2 Ckn Nuggets 8 Chili Mac 8oz Enchilada Pie 8oz Fish 2 Steak Fingers 8 Ckn Fried Stk 2
Bread 4 French Fries 4oz Salad 1/4 cup Rice 4 oz French Fries 4oz Mash Potato 4oz Mash Potato 4oz
French Fries 4oz Bread 2 Bread 2 Salad 1/4 cup Hushpuppies 3 Gravy 2oz Gravy 2oz
Salad 1/4 cup Salad 1/4 cupJell-O 4oz Jell-O 4oz Cole Slaw 1/4 cup Salad 1/4 Cup Salad 1/4 cup

Pickles 4 Ketch Packs 2 Tea 1 cup Kool-Aid 1 cup Ketch Pack 2 Bread 2 Bread 2
Mustard pack 2 Jell-O 4oz Kool-Aid 1 cup Tea 1 cup Cookies 2 Jell-O 4oz
Mayo Pack 2 Lemonade 1 cup Kool-Aid 1 cup Kool-Aid 1 cup
Ketch pack 2
Jell-O 4oz
Tea 1 cup

   MEAL NUMBER 3   MEAL NUMBER 6    MEAL NUMBER 9   MEAL NUMBER 12   MEAL NUMBER 15  MEAL NUMBER 18  MEAL NUMBER 21
Ckn Frd Stk 2 Meatloaf Patty 2 Sliced Turkey 4 Ckn Patty 2 Sloppy Joe 8oz Ckn Patties 2 Hot Dogs 4
Mash Potato 4oz Mash Potato 4oz Bread 4 Bread 4 Bread 4 Mac & Cheese 4oz Buns 2
Gravy 2 oz Gravy 2oz Fritos 4oz Fritos 4oz Potato Chips 4 oz Bread 2 Beans 4oz
Salad 1/4 cup Corn 4 oz Salad 1/4 cup Salad 1/4 cup Salad 1/4 cup Salad  1/4 cup Fritos 4oz
Bread 2 Bread 2 Mayo Packs 2 Mayo Packs 2 Jell-O 4oz Cookies 2 Ketch Pack 2
Jell-O 4oz Jell-O 4oz Must Packs 2 Mustad packs 2 Water 1 cup Water 1 cuo Must Pack 2
Water 1 cup Water 1 cup Cookies 2 Cookies 2 Cookies 2

Water 1 cup Water 1 cup Water 1 cup
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WEEK 4

          MONDAY           TUESDAY         WEDNESDAY          THURSDAY            FRIDAY            SATURDAY         SUNDAY
   MEAL NUMBER 1     MEAL NUMBER 4     MEAL NUMBER 7    MEAL NUMBER 10    MEAL NUMBER 13    MEAL NUMBER 16  MEAL NUMBER 19
Cream Of Wheat 8oz Oatmeal 8oz Cream Of Wheat 8oz Oatmeal 8oz Cream Of Wheat 8oz Oatmeal 8oz Cream of Wheat 8oz
Boiled Egg 1 egg Sausage&Egg 6oz Boiled Egg 1 Boiled Egg 1 Sausage & Egg 6oz Boiled Egg 1 Boiled Egg 1
Sausage Patty 1 Tortillas 2 Sausage Links 2 Sausage Patty 1 Tortillas 2 Sausage Links 2 Sausage Patty 1
Bread 2 Oranges 4oz Bread 2 Bread 2 Pears 4oz Bread 2 Bread 2
Pears 4oz Coffee 1 cup Applesauce 4oz Peaches 4oz Coffee 1 cup Oranges 4oz Applesauce 4oz
Coffee 1 cup Milk 1 cup Coffee 1 cup Coffee 1 cup Milk 1 cup Coffee 1 cup Coffee 1 cup
Milk 1 cup Milk 1 cup Milk 1 cup Milk 1 cup Milk 1 cup

   MEAL NUMBER 2   MEAL NUMBER 5    MEAL NUMBER 8   MEAL NUMBER 11   MEAL NUMBER 14   MEAL NUMBER 17  MEAL NUMBER 20
Grilled Patty 2 Meatloaf Patty 2 Ckn Frd Steak 2 Enchilada Pie 8oz Fish 2 Mini Corn Dogs 8 Ckn Fried Stk 2
Bread 4 Mash Potato 4oz Gravy 2 oz Rice 4 oz French Fries 4oz Mac & Cheese 4oz Mash Potato 4oz
French Fries 4oz Gravy 2oz Mash Potatos 4oz Salad 1/4 cup Hushpuppies 3 Potato Chips 4oz Gravy 2oz
Salad 1/4 cup Salad 1/4 cupBread 2 Jell-O 4oz Cole Slaw 1/4 cup Salad 1/4 Cup Salad 1/4 cup

Pickles 4 Bread 2 Salad 1/4 Cup Kool-Aid 1 cup Ketch Pack 2 Cookies 2 Bread 2
Mustard pack 2 Jell-O 4oz Jell-o 4 oz Kool-Aid 1 cup Tea 1 cup Kool-Aid 1 cup Jell-O 4oz
Mayo Pack 2 Lemonade 1 cup Tea 1 cup Kool-Aid 1 cup
Ketch pack 2
Jell-O 4oz
Tea 1 cup

   MEAL NUMBER 3   MEAL NUMBER 6    MEAL NUMBER 9   MEAL NUMBER 12   MEAL NUMBER 15  MEAL NUMBER 18  MEAL NUMBER 21
Chicken & Vegs 8oz Ckn Nuggets 8 Sliced Turkey 4 Ckn Patty 2 Chili Mac 8oz Ckn Patties 2 Hot Dogs 4
Rice 4oz French Fries 4oz Bread 4 Bread 2 Bread 2 Fritos 4oz Buns 2
Salad 1/4 cup Bread 2 Fritos 4oz Mac & Cheese 4oz Salad 1/4 cup Bread 2 Beans 4oz
Bread 2 Salad 1/4 cup Salad 1/4 cup Salad 1/4 cup Jell-O 4oz Salad  1/4 cup Fritos 4oz
Jell-O 4oz Ketch Packs 2 Mayo Packs 2 Cookies 2 Water 1 cup Mayo Packs 2 Ketch Pack 2
Water 1 cup Jell-O 4oz Must Packs 2 Water 1 cup Must Packs 2 Must Pack 2

Water 1 cup Cookies 2 Cookies 2 Cookies 2
Water 1 cup Water 1 cup Water 1 cup
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ESTIMATE 

Quanity 

Ordered:

ESTIMATE  

How Often 

Used:
Description Pack / Size 

Available
Brand Cost

FOOD ITEMS:

1 case Weekly Apple Red Delicious

1 case Weekly Apple Sauce  Unsweetened

2 cases Monthly Base - Beef Broth

2 cases Monthly Base - Chicken Broth

1 case Weekly Bean Chili Mexican Style

2 cases Weekly Bean Green

4 cases Weekly Beef Patty Charbroiled

2 cases Weekly Bun Hot Dog

3 cases Weekly Burrito Beef & Bean

2 cases Monthly Cabbage Green

1 bag Weekly Cereal Cream of Wheat

1 bag Weekly Cereal Oats 

4 cases Monthly Cheese Shredded Mild Cheddar

2 cases Monthly Cheese Slices

2 cases Monthly Cheese String

1 case Weekly Chicken Breast  Grilled

8 cases Weekly Chicken Breast Strips

4 cases Weekly Chicken Fried Steak

6 cases Weekly Chicken Ground

12 cases Monthly Chicken Nuggets

4 cases Weekly Chicken Patty 

6 cases Monthly Chicken/Turkey Dinner Links

2 bottles Monthly Chili Powder

6 cases Weekly Chip Frito Corn

4 cases Weekly Chip Potato Ruffles

3 cases Weekly Cookie Chocolate Chip

3 cases Weekly Cookie Oatmeal
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ESTIMATE 

Quanity 

Ordered:

ESTIMATE  

How Often 

Used:
Description Pack / Size 

Available
Brand Cost

FOOD ITEMS:

4 cases Monthly Corn

12 cases Monthly Corn Dog Mini

1 case Monthly Crackers Whole Wheat

1 case Monthly Creamer Non Dairy

1 bottle Monthly Cumin Ground

2 cases Weekly Dressing Salad Variety

2 cases Monthly Drink Mix Orange

2 cases Monthly Drink Mix Pink Lemondade

2 cases Monthly Drink Mix Strawberry

12 cases Weekly Egg Whole Medium

5 cases Weekly French Fries

2 bottles Monthly Garlic Granulated

1 case Weekly Gravy Mix Brown

1 case Weekly Gravy Mix Peppered

5 cases Monthly Hot Dog Turkey

2 cases Weekly Hushpuppies

2 cases Monthly Jelly Assorted

1 case Weekly Jell-O Assorted Red

1 case Weekly Jell-O Berry Blue

1 case Weekly Jell-O Lime

1 case Weekly Jell-O Orange

1 case Weekly Juice Lemon

2 cases Weekly Ketchup Packets

1 case Weekly Ketchup Pouches

12 cases Weekly Lettuce Romain

2 cases Weekly Margarine Solids

6 cases Monthly Meatloaf Patty
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ESTIMATE 

Quanity 

Ordered:

ESTIMATE  

How Often 

Used:
Description Pack / Size 

Available
Brand Cost

FOOD ITEMS:

3 bags weekly Milk Powdered Dairy Blend

2 cases Weekly Mustard Packs

2 bags Monthly Onion Yellow Medium

2 cases Weekly Oranges Mandarin Canned

2 cases Weekly Pasta Elbow Macaroni

2 cases Monthly Pasta Spaghetti

2 cases Weekly Peaches Diced 

1 case Monthly Peanut Butter

2 cases Monthly Peanut Butter Cups

2 cases Weekly Pears Diced

1 bottle Monthly Pepper Black Table

1 bottle Monthly Pepper Cayenne Powdered

1 case Monthly Pepper Jalapeno Sliced

1 - 5gal bucket Weekly Pickles Dill Sliced 

8 cases Weekly Pollock Portion

4 cases Weekly Potato Russet

1 bag Weekly Rice Long Grain

2 cases Monthly Sauce BBQ

1 case Weekly Sauce Cheddar Cheese

2 cases Monthly Sauce Spaghetti

1 case Weekly Sauce Tomato 

1 case Weekly Sausage Breakfast Blend

4 cases Weekly Sausage Link Turkey

2 cases Weekly Sausage Patty Turkey

1 bottle Monthly Seasoning Italian

2 cases Monthly Shortening Liquid

16 cases Monthly Steak Fingers
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ESTIMATE 

Quanity 

Ordered:

ESTIMATE  

How Often 

Used:
Description Pack / Size 

Available
Brand Cost

FOOD ITEMS:

1 case Monthly Sugar Granulated White Packets

7 bags Weekly Sugar Granulated White

1 case Monthly Sugar Substitute 

2 cases Weekly Tomato Bulk 

1 case Weekly Tomatoe Diced

1 case Weekly Tomatoe Diced With Green Chilis

4 cases Weekly Turkey Breast  Sliced

1 case Weekly Vegetables Blend Mixed
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ESTIMATE 

Quanity 

Ordered:

ESTIMATE  

How Often 

Used:
Description

Pack / Size 

Available
Brand Cost

NON FOOD ITEMS:

1 case monthly Apron Poly Smooth

1 case As Needed Bag Brown Paper

1 case Weekly Bleach

2 cases Monthly Cleaner Floor Degreaser - Orange

2 cases Monthly Cleaning Pad, Green Scrub Pads

1 case Weekly Cleaning Pad, Stainless Steel Scrubber

1 case Weekly Cup, Foam 12 oz

1 case Weekly Cup, Foam 20 oz

2 cases Monthly Detergent Pre-soak Liquid

1 case Monthly Film Clear Wrap

1 case Monthly Foil Aluminum Roll

2 cases Monthly Hair Net Brown

2 cases Monthly Liner Pan Paper

2 cases Weekly Plates, Foam Hinged

2 cases Monthly Sanitizer Oasis 146

1 case Monthly Sanitizer Wipe Refill
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Appendix B 
 

 

Award Information 
 

I. CONTRACT AWARD INFORMATION: 
 

1. Term of Contract 

Any contract resulting from this RFB shall be effective from October 1, 2024 through September 30, 2025. 
Contract will have the option to extend yearly, if agreeable with both the successful Respondent and the 
County. Each yearly extension must be approved by the Commissioners Court prior to the end date of 
contract agreement. 
 

2. Trade Secrets and/or Confidential Information 

Trade Secrets and/or Confidential Information: This Bid (does) (does not) (circle one) contain trade 
secrets and/or confidential information. If applicable, describe such trade secrets and confidential 
information, and the basis for your assertion that such material qualifies for legal protection from disclosure. 
 

3. Federal, State and/or Local Identification Information 

1) Centralized Master Respondents List registration number:  _ 
 

2) Prime contractor HUB / MWBE registration number:   
 

3) Employer Identification Number (EIN)/Federal Tax Identification Number:   
 

4) An individual Respondent acting as a sole proprietor must also enter the Respondent’s Social Security 
Number. 
 

II. CONTRACT TERMS AND CONDITIONS: (EXCEPT WHERE RESPONDENT MAKES SPECIFIC EXCEPTION IN THE 
SUBMITTED BID, ANY CONTRACT RESULTING FROM THIS RFB WILL CONTAIN THE FOLLOWING TERMS AND 
CONDITIONS, WHICH RESPONDENT HEREBY ACKNOWLEDGES, AND TO WHICH RESPONDENT AGREES BY 
SUBMITTING A BID) 

1. Standard Terms and Conditions 

A. Taxpayer Identification: Respondents must provide the County with a current W-9 before any goods or 
services can be procured from the Respondent. 
 

B. Governing Law and Venue: All Bids submitted in response to this solicitation and any resulting contract 
shall be governed by and construed in accordance with the laws and court decisions of the State of Texas. 
Any legal or equitable actions arising from this Request for Bids, or any resulting contract shall be brought 
before an appropriate court located in Caldwell County. 

 
C. Resolution of Program Non-compliance and Disallowed Costs: In the event of any dispute, claim, question, 

or disagreement arising from or relating to this agreement, or the breach thereof, including determination 
of responsibility for any costs disallowed as a result of non-compliance with federal, state, or county 
requirements, the parties hereto shall use their best efforts to settle the dispute, claim, question, or 
disagreement. To this effect, the parties shall consult and negotiate with each other in good faith within 30 
days of receipt of a written notice of the dispute or invitation to negotiate and attempt to reach a just and 
equitable solution satisfactory to both parties. If the matter is not resolved by negotiation within 30 days of 
receipt of written notice or invitation to negotiate, the parties agree first to try in good faith to settle the 
matter by mediation as set forth in Section II 1 F. below. The parties shall bear the costs of such mediation 
equally.
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D. Termination for Cause: The occurrence of any one or more of the following events will justify termination   

of the contract by the County for cause: 
 
i. The successful Respondent fails to perform in accordance with the provisions of these specifications; or 

ii. The successful Respondent violates any of the provisions of these specifications; or 

iii. The successful Respondent disregards laws or regulations of any public body having jurisdiction; or 

iv. The successful Respondent transfers, assigns, or conveys any or all of its obligations or duties under the 
contract to another without written consent of the County; 

v. If one or more of the events identified in Subparagraphs (i) through (iv) occurs, the County may 
terminate the contract by giving the successful Respondent seven (7) Calendar days written notice. In 
such case, the successful Respondent shall only be entitled to receive payment for goods and services 
provided before the effective date of termination. The successful Respondent shall not receive any 
payment on account of loss of anticipated profits or revenue or other economic loss resulting from such 
termination. 

vi. When the contract has been so terminated by the County, such termination shall not affect any right or 
remedies of the County then existing or which may thereafter accrue. 

 
 A “Termination for Cause” clause will be added to the selected Respondent’s contract with Caldwell 
County. 

 
E. Termination for Convenience: This contract may be cancelled or terminated at any time by giving vendor 

thirty (30) days written notice. Vendor may be entitled to payment for services actually performed; to the 
extent said services are satisfactory. 

 
A “Termination for Convenience” clause will be added to selected Respondent’s contract with Caldwell 
County. 

 
F. Mediation: When mediation is acceptable to both parties in resolving a dispute arising under this Contract, 

the parties agree to use a mutually agreed upon mediator, or a person appointed by a court of competent 
jurisdiction, for mediation as described in Section 154.023 of the Texas Civil Practice and Remedies Code. 
Unless both parties are satisfied with the result of the mediation, the mediation will not constitute a final 
and binding resolution of the dispute. All communications within the scope of the mediation shall remain 
confidential as described in §154.073 of the Texas Civil Practice and Remedies Code, unless both parties 
agree, in writing, to waive the confidentiality. 

 
G. Force Majeure: To the extent that either party to this Contract shall be wholly or partially prevented from 

the performance within the term specified of any obligation or duty placed on such party by reason of or 
through strikes, stoppage of labor, riot, fire, flood, acts of war, insurrection, accident, order of any court, 
act of God, or specific cause reasonably beyond the party's control and not attributable to its neglect or 
nonfeasance, in such event, the time for the performance of such obligation or duty shall be suspended 
until such disability to perform is removed. Determination of force majeure shall rest solely with Caldwell 
County. 

 
H. Compliance with the Byrd Anti-Lobbying Amendment (31 U.S.C. 1352): Contractors that request or receive 

a Federal contract, grant, loan, or cooperative agreement from a department, agency or instrumentality of 
the United States Government (each, for purposes of this Section H, an "agency") or a commitment 
providing for the United States to insure or guarantee a loan must file the required certification pursuant 
to 31 U.S.C. 1352. Each tier of subcontractor certifies to the tier above it that it will not and has not used 
Federal appropriated funds to pay any person or organization for influencing or attempting to influence an 
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officer or employee of any agency, a member of Congress. officer or employee of Congress, or an 
employee of a member of Congress in connection with obtaining any Federal contract, grant or any other 
award covered by 31 U.S.C. 1352 in accordance with the procedures thereunder.  

 
I. Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708): Where applicable, all contracts 

awarded by the non-Federal entity in excess of $100,000 that involve the employment of mechanics or 
laborers must include a provision for compliance with 40 U.S.C. 3702 and 3704, as supplemented by 
Department of Labor regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the Act, each contractor must be 
required to compute the wages of every mechanic and laborer on the basis of a standard work week of 40 
hours. Work in excess of the standard work week is permissible provided that the worker is compensated 
at a rate of not less than one and a half times the basic rate of pay for all hours worked in excess of 40 
hours in the work week. The requirements of 40 U.S.C. 3704 are applicable to construction work and 
provide that no laborer or mechanic must be required to work in surroundings or under working conditions 
which are unsanitary, hazardous, or dangerous. These requirements do not apply to the purchases of 
supplies or materials or articles ordinarily available on the open market, or contracts for transportation or 
transmission of intelligence. 

 
J. Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 U.S.C. 1251-1387): 

Contracts and subgrants of amounts in excess of $150,000 must contain a provision that requires the non- 
Federal award to agree to comply with all applicable standards, orders or regulations issued pursuant to 
the Clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water Pollution Control Act as amended (33 U.S.C 
1251- 1387). Violations must be reported to the Federal awarding agency and the Regional Office of the 
Environmental Protection Agency (EPA). 

 
K. Affirmative Action/EOE: Caldwell County is an Affirmative Action/Equal Opportunity Employer and strives 

to attain goals for of the Housing and Urban Development Act of 1968 (12U.S.C. 1701u) as amended. See 
Appendix F - Caldwell County Section 3 Resolution. During the performance of an awarded contract, the 
contractor agrees as follows: 

 
1. The contractor will not discriminate against any employee or applicant for employment because of 

race, color, religion, sex, sexual orientation, gender identity, or national origin. The contractor will 
take affirmative action to ensure that applicants are employed, and that employees are treated 
during employment without regard to their race, color, religion, sex, sexual orientation, gender 
identity, or national origin. Such action shall include, but not be limited to the following: employment, 
upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates 
of pay or other forms of compensation; and selection for training, including apprenticeship. The 
contractor agrees to post in conspicuous places available to employees and applicants for 
employment, notices to be provided setting forth the provisions of this nondiscrimination clause. 

 
2. The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the 

contractor, state that all qualified applicants will receive considerations for employment without 
regard to race, color, religion, sex, sexual orientation, gender identity, or national origin. 

 
3. The Contractor will not discourage or in any other manner discriminate against any employee or 

applicant for employment because such employee or applicant has inquired about, discussed, or 
disclosed the compensation of the employee or applicant or another employee or applicant. This 
Provision shall not apply to instances in which an employee who has access to the compensation 
information of other employees or applicants as a part of such employee's essential job functions 
discloses the compensation of such other employees or applicants to individuals who do not 
otherwise have access to such information, unless such disclosure is in response to a formal complaint 
or charge, in furtherance of an investigation, proceeding, hearing, or action, including an investigation 
conducted by the employer, or is consistent with the contractor's legal duty to furnish information. 
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collective bargaining agreement or other contract or understanding, a notice to be provided advising 
the said labor union or workers' representatives of the contractor's commitments under this section 
and shall post copies of the notice in conspicuous places available to employees and applicants for 
employment. 

 
5. The contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of 

the rules, regulations, and relevant orders of the Secretary of Labor. 
 

6. The contractor will furnish all information and reports required by Executive Order 11246 of 
September 24, 1965, and by rules, regulations, and orders of the Secretary of Labor, or pursuant 
thereto, and will permit access to his books, records, and accounts by the administering agency and 
the Secretary of Labor for purposes of investigation to ascertain compliance with such rules, 
regulations, and orders. 

 
7. In the event of the contractor's noncompliance with the nondiscrimination clauses of this contract or 

with any of the said rules, regulations, or orders, this contract may be canceled, terminated, or 
suspended in whole or in part and the contractor may be declared ineligible for further Government 
contracts or federally assisted construction contracts in accordance with procedures authorized in 
Executive Order 11246 of September 24, 1965, and such other sanctions may be 1mposed and 
remedies invoked as provided in Executive Order 11246 of September 24, 1965, or by rule, regulation, 
or order of the Secretary of Labor, or as otherwise provided by law. 

 
8. The contractor will include the portion of the sentence immediately preceding paragraph (1) and the 

provisions of paragraphs (1) through (7) in every subcontract or purchase order unless exempted by 
rules, regulations, or orders of the Secretary of Labor issued pursuant to section 204 of Executive 
Order 11246 of September 24, 1965, so that such provisions will be binding upon each subcontractor 
or vendor. The contractor will take such action with respect to any subcontract or purchase order as 
the administering agency may direct as a means of enforcing such provisions, including sanctions for 
noncompliance: provided, however, that in the event a contractor becomes involved in. or is 
threatened with litigation with a subcontractor or vendor as a result of such direction by the 
administering agency the contractor may request the United States to enter into such litigation to 
protect the interests of the United States. 

 
9. The applicant further agrees that it will be bound by the above equal opportunity clause with respect 

to its own employment practices when it participates in federally assisted construction work: 
provided that if the applicant so participating is a State or local government, the above equal 
opportunity clause is not applicable to any agency, instrumentality or subdivision of such government 
wh1ch does not participate in work on or under the contract. 

 
10. The applicant agrees that it will assist and cooperate actively with the administering agency and the 

Secretary of Labor in obtaining the compliance of contractors and subcontractors with the equal 
opportunity clause and the rules, regulations. and relevant orders of the Secretary of Labor, that it will 
furnish the administering agency and the Secretary of Labor such information as they may require for 
the supervision of such compliance, and that it will otherwise assist the administering agency in the 
discharge of the agency's primary responsibility for securing compliance. 

 
11. The applicant further agrees that it will refra1n from entering into any contract or contract 

modification subject to Executive Order 11246 of September 24 , 1965, with a contractor debarred 
from, or who has not demonstrated eligibility for, Government contracts and federally assisted 
construction contracts pursuant to the Executive order and will carry out such sanctions and penalties 
for violation of the equal opportunity clause as may be imposed upon contractors and subcontractors 
by the administering agency or the Secretary of Labor pursuant to Part II, Subpart D of the Executive 
order. In addition, the applicant agrees that if it fails or refuses to comply with these undertakings, the 
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administering agency may take any or all of the following actions: cancel, terminate, or suspend in 
whole or in part this grant (contract, loan, insurance guarantee); refrain from extending any further 
assistance to the applicant under the program with respect to which the failure or refund occurred 
until satisfactory assurance of future compliance has been received from such applicant; and refer the 
case to the Department of Justice for appropriate legal proceedings. 

 
12. Subcontracts: Each nonexempt prime contractor or subcontractor shall include the equal opportunity 

clause in each of its nonexempt subcontracts. 
 

L. Payment Terms: Unless otherwise specified in the Scope of Services or otherwise agreed to in writing by 
Caldwell County, payment terms for the County are Net 30 days upon receipt of invoice after receipt of 
goods or services. Pay applications must be submitted to the Caldwell County Purchasing Department for 
approval and processing for payment. Caldwell County will pay based on percentage of completion at the 
time of pay application submission pending verification from the Caldwell County Judge. Final approval will 
be based on an inspection of the project for verification of compliance with all aspects of the Scope of 
Services listed within Appendix A of this RFB. The work performed in accordance with this contract shall be 
paid for using unit pricing. This price is full compensation for all tasks listed in the Bid submitted by the 
vendor and must include all necessary fees and charges needed to complete this work. Caldwell County will 
NOT pay any fees to the vendor other than the agreed upon Bid price. 

 
M. Warranty of Products and Services: All products furnished under this contract shall be warranted to be 

merchantable and good quality and fit for the purposes intended as described in this Bid, to the 
satisfaction of the County and in accordance with the manufacturers specifications, terms, and conditions 
of the Scope of Services (Appendix A), and all services performed shall be warranted to be of a good and 
workmanlike quality, in addition to, and not in lieu of, any other express written warranties provided. 

 
N. Funding: State of Texas statutes prohibit the obligation and expenditure of public funds beyond the fiscal 

year for which a budget has been approved. Orders or other obligations that may arise beyond the end of 
the current fiscal year shall be subject to approval of budget funds. 

 
O. Taxes: The County is exempt from all federal excise taxes and all state and local sales and use taxes. If such 

taxes are listed on a Respondent’s invoice, they will not be paid. 
 

P. Insurance: The Respondent, consistent with its status as an independent contractor, shall carry, and shall 
require any of its subcontractors to carry, at least the following insurance in such form, with such 
companies, and in such amounts (unless otherwise specified) as the County may require: 

 
1. Worker’s Compensation and Employer’s Liability insurance, including All States Endorsement, to the 

extent required by federal law and complying with the laws of the State of Texas; 
2. Commercial General Liability insurance, including Blanket Contractual Liability, Broad Form Property 

Damage, Personal Injury, Completed Operations/Products Liability, Premises Liability, Medical 
Payments, Interest of Employees as additional insureds, and Broad Form General Liability 
Endorsements, for at least One Million Dollars ($1,000,000) Combined Single Limit Bodily Injury and 
Property Damage on an occurrence basis; 

3. Comprehensive Automobile Liability insurance covering all owned, non-owned   or   hired automobiles   to 
be used by the contractor, with coverage for at least One Million Dollars ($1,000,000) Combined Single Limit 
Bodily Injury and Property Damage. 

Contractor shall submit proof to Caldwell County that said contractor has the ability to meet all insurance 
requirements listed above. 

 
Q.  Indemnification: Respondent agrees to defend, indemnify and hold harmless the County of Caldwell, all of 

its officers, agents, employees, appointees and volunteers from and against all claims, actions, suits, 
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demands, proceedings, costs, damages and liabilities, including reasonable attorneys’ fees, court costs, 
related expenses for personal injury (including death), property damage or other harm for which recovery 
of damages is sought, suffered by any person or persons, that may arise out of or be occasioned by 
Respondent’s breach of any of the terms or provisions of any contract awarded as a result of this 
solicitation, or by any negligent or strictly liable act or omission of the Respondent, its officers, agents, 
employees, or subcontractors, in the performance of an awarded contract; except that the indemnity 
provided for in this paragraph shall not apply to any liability resulting from the sole negligence or fault of 
the County, its officers, agents or employees, and in the event of joint and concurrent negligence or fault 
of the Respondent and County, responsibility and indemnity, if any, shall be apportioned comparatively in 
accordance with the laws of the State of Texas, without waiving any governmental immunity available to 
the County under Texas law and without waiving any defenses of the parties under Texas law. The 
provisions of this paragraph are solely for the benefit of the parties hereto and are not intended to create 
or grant any rights, contractual or otherwise, to any other person or entity. 

 
 
 
 
 
 
 
 

**THE REMAINDER OF THIS PAGE LEFT BLANK INTENTIONALLY** 
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Respondent Verification 
Submittal Checklist: (To determine validity of Bid - all Bids received without the following items will be considered non-responsive 
and will be rejected. Forms from previous solicitations for goods or services will not be used in place of the required forms for this 
RFB) 

  Appendix A (Pages 9 through 18) must be completed and included in the Bid submittal. 

  Appendix B (Pages 19 through 26) must be completed, signed, and included in the Bid submittal. 

  Appendix C – Conflict of Interest Form (CIQ Form) (Page 27) must be completed, signed, and included in the Bid submittal. 

  Appendix E – HB 89 Verification Form (Page 32) must be completed, signed, and included in the Bid submittal. 

 Appendix F - Anti-Lobbying Certification (Page 33-35) must be completed, signed, and included in the Bid submittal. 

 Appendix G – Section 504 Certification Form (Page 36) must be completed, signed, and included in the Bid submittal. 

  Certificate of Insurance showing Proof of Respondent’s Ability to Meet the Insurance Requirements (Page 23). 

  Signed Addendum(s) (If any are issued by Owner). 

 

All Bids submitted to Caldwell County shall include this page. 

RFB Number: RFB 24CCP03B 
Project Title: CALDWELL COUNTY JAIL FOOD SERVICES 

Submittal Deadline: 2 PM, September 3, 2024 
 
Submit hard- 
copies to: 

MAIL: 
Caldwell County Purchasing Dept: 
Attn: Carolyn Caro 
405 E. Market St 
Lockhart, Texas 78644 

HAND DELIVER: 
Caldwell County Purchasing Dept: 
Attn: Carolyn Caro 
405 E. Market St 
Lockhart, TX 78644 

Respondent Information: 
 

Respondent’s Legal Name: 
 

 
Address: 

 

 
City, State & Zip 

 

Federal Employers 
Identification Number # 

 

 
Respondent’s Point of Contact: 

 

Phone Number: 
 

Fax Number: 
 

 
E-Mail Address: 

 

Respondent Authorization 
 

I, the undersigned, have the authority to execute this Bid in its entirety as submitted and enter into a contract on behalf of the 
Respondent. 

 

Printed Name and Position of Authorized Representative:    
 
 

Signature of Authorized Representative:    
 
 

Signed this  _ _(day) of  _ (month),  (year) 
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RFB ACKNOWLEDGMENT 
 
IN SUBMITTING A RESPONSE TO THIS RFB, THE RESPONDENT AGREES THAT IT WAIVES ANY CLAIMS IT 
HAS OR MAY HAVE AGAINST THE COUNTY, THE COUNTY’S EMPLOYEES, OFFICERS, AGENTS, 
REPRESENTATIVES, AND THE MEMBERS OF THE COUNTY’S GOVERNING BODY IN CONNECTION WITH OR 
ARISING OUT OF THIS RFB, INCLUDING, THE ADMINISTRATION OF THE RFB, THE BASIS FOR SELECTION, 
THE EVALUATIONS OF THE RESPONSES, THE METHOD USED FOR SELECTION, AND ANY DISCLOSURE OF 
INFORMATION REGARDING THE RESPONSES OR EVALUATIONS. THE SUBMISSION OF A BID CONSTITUTES 
THE ACCEPTANCE BY THE RESPONDENT OF THE EVALUATION TECHNIQUE DESCRIBED IN THIS RFB. THE 
PERSON SIGNING ON BEHALF OF RESPONDENT CERTIFIES THAT THE SIGNER HAS AUTHORITY TO SUBMIT 
THE BID ON BEHALF OF THE RESPONDENT AND TO BIND THE RESPONDENT TO ANY RESULTINGCONTRACT 

 
I ACKNOWLEDGE THAT I HAVE READ AND UNDERSTAND ALL REQUIREMENTS SET FORTH IN THIS 
REQUEST FOR BIDS: 

 
 
 
 
 
 
 

Authorized Signatory for Respondent: Name of Company: 
 
 
 

 
Date:
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AGENDA DATE: August 13, 2024

Type of Agenda Item: Purchase Order/Requisition

Subject: To approve the County to begin discussions to enter into a
Sourcewell agreement with WEX Exxon/Mobile for fleet fuel
services. 

Costs: $0.00

Agenda Speakers: Judge Haden/Carolyn Caro

Backup Materials: Attached

Total # of Pages: 4

AGENDA ITEM NO. I.25
 

Caldwell County Agenda Item
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97 Darling Avenue, South Portland, ME 04106  |  Phone: 1-800-267-0156  |  Fax: 1-800-395-0809 

Custom Pricing Proposal for ExxonMobil Fuel Card Program 
 

Date:  July 23, 2024  
Company: Caldwell County 
Prepared by:  Juan Munoz 
 
Thank you for taking the time to help us understand your needs in regards to managing fuel 
expenditures. We recognize that there are two major concerns: 

● Cutting Costs 
● Managing Risk 

Our fuel card programs allow businesses with company-owned vehicles to directly address 
these major concerns (cutting cost and managing risk) so that you can devote more time, 
attention, and resources to growing revenue. 
 
Based on our interactions, we recommend and offer the following program and terms that best 
fit the needs of your business.  Please note that this offer does not preclude the TFS (Tailored 
Fee Schedule) required to set up the new account. 
 
Program Name and Description:   
-ExxonMobil BusinessPro Universal: 
Maximize efficiency in your business:  Designed to provide a balance of savings and 
convenience, the BusinessPro Universal program provides peace of mind by ensuring that your 
drivers will always be able to purchase the fuel they need to keep working even if an Exxon or 
Mobil site is not within a reasonable distance. 
 
Cut costs by: 

● Receiving rebates every time your vehicles fuel at an Exxon or Mobil site 
● Allowing drivers to fuel wherever and whenever they need to (over 95% of all fueling 

sites, regardless of brand), minimizing valuable time lost while fueling 

Manage risk with:   
● Complete control over spending limits and expense categories 
● Powerful online portal to manage your account 
● Custom and standard reports are at your fingertips 
● 24/7 live customer support 

Gain additional efficiencies through: 
● Streamlining the accounts payable function through optional direct debit payments 
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● Multiple billing cycles to choose from (monthly, weekly, 3 times/month, daily) to help 
manage cash flow 

● Eliminate manual processes in reconciling fuel purchases through robust transaction 
detail reports 

 
Opening Enrollment Offer:  We recognize that making changes in your business, even ones that 
are highly beneficial, are not without cost.  For this reason, we offer the following accelerated 
savings opportunity reflected on the monthly invoice: 
 
New ExxonMobil BusinessPro Universal accounts will receive a $.14/gallon rebate on every 
gallon purchased at Exxon and Mobil sites during the first 12 months of their account, starting 
in the month when cards are issued.  Please see the pricing projection in the appendix for 
estimates of your savings. 
 
Volume Rebate Schedule:  Below is the volume rebate schedule to generate savings effective 
following the opening enrollment offer period, reflected on the monthly invoice.  Please see the 
pricing projection in the appendix for savings estimates after the opening enrollment period.  

Gallons purchased per billing 
period Rebate per Gallon* 

10,000+ $0.08 
* Rebates apply only to purchases of 

ExxonMobil fuel 
 

 

  
Fees and other charges: 

Setup Fee:  The standard set up fee charge is $100.00. We offer you the following 
negotiated set up fee charge: $40.00. 
 
Monthly Universal Network Access Fee:  The monthly charge is $2.00 per card per month. 
We offer you the following negotiated monthly charge: $0.25 per card per month 
 
Negotiated Replacement Card Charge:  The standard replacement card charge is $2.00 
per replacement card issued. We offer you the following negotiated monthly card charge: 
$1.00 per card per month. 

 
Other Considerations: 
The proposed pricing includes the following conditions: 

● Tier 1 Truck Stop (Love’s/Pilot/Flying J/TA) volume is not eligible for any rebates 
● Offer is subject to credit approval 
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● Net 22 Terms are standard and cannot be exceeded (i.e. 30, 45, 60 etc. are not 
available) 

THIS FEE WAIVER/PROMOTION OFFER IS CONFIDENTIAL AND EXCLUSIVE TO  
CALDWELL COUNTY 
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APPENDIX “A” 
Summary of Estimated Savings from Offer 

 
 

 

The pricing projections are based on a Monthly Avg:
Monthly Total Gallons 8,000

% of Gallons at ExxonMobil Sites Projection 33%
# Gallons at ExxonMobil Sites 2,640                           

Average PPG (July 2024) $3.09
Average Monthly Fuel Spend $24,720.00

Rebate/Discount Savings Schedule: Monthly Year 1 Year 2+
Opening Enrollment Offer
$.14/gallon for 12 months $369.60 $4,435.20

Year 2+ Rebate Offer
$.07/gallon based on Rebate Schedule $184.80 $0.00 $2,217.60

Additional Savings 
Fuelman Monthly Fees $650.00 $7,800.00 $7,800.00

ESTIMATED TOTAL SAVINGS: YEAR 1 YEAR 2+
Monthly Average $1,019.60 $834.80

Annual $12,235.20 $10,017.60
Estimated % Savings 4.12% 3.38%

Pricing Projection Prepared for:

Caldwell County
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Solicitation Number: RFP #080620 
 

CONTRACT 
 
 
This Contract is between Sourcewell, 202 12th Street Northeast, P.O. Box 219, Staples, MN 
56479 and WEX Bank, 7090 South Union Park Center, Suite 350, Midvale, UT  84047 (Vendor). 

  
Sourcewell is a State of Minnesota local government agency and service cooperative created 
under the laws of the State of Minnesota (Minnesota Statutes Section 123A.21) that offers 
cooperative procurement solutions to government entities. Participation is open to federal, 
state/province, and municipal governmental entities, higher education, K-12 education, 
nonprofit, tribal government, and other public entities located in the United States and Canada.     

  
Vendor desires to contract with Sourcewell to provide equipment, products, or services to 
Sourcewell and the entities that access Sourcewell’s cooperative purchasing contracts 
(Participating Entities).  

 
1. TERM OF CONTRACT 

 
A. EFFECTIVE DATE. This Contract is effective upon the date of the final signature below.  
 
B. EXPIRATION DATE AND EXTENSION. This Contract expires September 7, 2024, unless it is 
cancelled sooner pursuant to Article 24. This Contract may be extended up to one additional 
one-year period upon request of Sourcewell and with written agreement by Vendor. 
 
C. SURVIVAL OF TERMS. Articles 11, 12, 13, 15 and 16 survive the expiration or cancellation of 
this Contract and Article 14 survives the expiration or cancellation of this Contract solely with 
respect to acts or omissions occurring during the Term of the Contract.  
 

2. EQUIPMENT, PRODUCTS, OR SERVICES 
 
A. EQUIPMENT, PRODUCTS, OR SERVICES. Vendor will provide the Equipment, Products, or 
Services as stated in its Proposal submitted under the Solicitation Number listed above. 
Vendor’s Equipment, Products, or Services Proposal (Proposal) is attached and incorporated 
into this Contract. For any conflicts between the Proposal and the Contract, the Contract 
prevails.  Additionally, may require Participating Entities to agree to the attached and 
incorporated Wex Universal – Terms and Conditions for Government Fleets. Vendor 
acknowledges that some of the additional terms and conditions may need to be negotiated by 
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the Participating Entity since the Participating Entity may not be legally permitted to agree to all 
terms With the exception of those provisions cited in Article 19 of this Contract, and with the 
exception of Sourcewell accessing the products and services offered under this Contract for its 
own use, the Wex Universal – Terms and Conditions for Government Fleets are not applicable 
to the relationship between Vendor and Sourcewell and are not binding on Sourcewell. 
 
All Equipment and Products provided under this Contract must be new/current model.  Vendor 
may offer close-out or refurbished Equipment or Products if they are clearly indicated in 
Vendor’s product and pricing list. Unless agreed to by the Participating Entities in advance, 
Equipment or Products must be delivered as operational to the Participating Entity’s site.     
 
This Contract offers an indefinite quantity of sales, and while substantial volume is anticipated, 
sales and sales volume are not guaranteed.   
 
B. WARRANTY. Vendor warrants that all Equipment, Products, and Services furnished are free 
from liens and encumbrances, and are free from defects in design, materials, and workmanship. 
In addition, Vendor warrants the Equipment, Products, and Services are suitable for and will 
perform in accordance with the ordinary use for which they are intended. Vendor’s dealers and 
distributors must agree to assist the Participating Entity in reaching a resolution in any dispute 
over warranty terms with the manufacturer.  Any manufacturer’s warranty that is effective past 
the expiration of the Vendor’s warranty will be passed on to the Participating Entity.   
 
C. DEALERS, DISTRIBUTORS, AND/OR RESELLERS. Upon Contract execution, Vendor will 
make available to Sourcewell a means to validate or authenticate Vendor’s authorized dealers, 
distributors, and/or resellers relative to the Equipment, Products, and Services related to this 
Contract. This list may be updated from time-to-time and is incorporated into this Contract by 
reference. It is the Vendor’s responsibility to ensure Sourcewell receives the most current 
version of this list.  
 

3. PRICING 
 
All Equipment, Products, or Services under this Contract will be priced as stated in Vendor’s 
Proposal.  
 
When providing pricing quotes to Participating Entities, all pricing quoted must reflect a 
Participating Entity’s total cost of acquisition. This means that the quoted cost is for delivered 
Equipment, Products, and Services that are operational for their intended purpose, and 
includes all costs to the Participating Entity’s requested delivery location.   
 
Regardless of the payment method chosen by the Participating Entity, the total cost associated 
with any purchase option of the Equipment, Products, or Services must always be disclosed in 
the pricing quote to the applicable Participating Entity at the time of purchase.   
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A. SHIPPING AND SHIPPING COSTS. All delivered Equipment and Products must be properly 
packaged. Damaged Equipment and Products may be rejected. If the damage is not readily 
apparent at the time of delivery, Vendor must permit the Equipment and Products to be 
returned within a reasonable time at no cost to Sourcewell or its Participating Entities. 
Participating Entities reserve the right to inspect the Equipment and Products at a reasonable 
time after delivery where circumstances or conditions prevent effective inspection of the 
Equipment and Products at the time of delivery. 
   
Vendor must arrange for and pay for the return shipment on Equipment and Products that arrive 
in a defective or inoperable condition.  
 
Sourcewell may declare the Vendor in breach of this Contract if the Vendor intentionally 
delivers substandard or inferior Equipment or Products. In the event of the delivery of 
nonconforming Equipment and Products, the Participating Entity will notify the Vendor as soon 
as possible and the Vendor will replace nonconforming Equipment and Products with 
conforming Equipment and Products that are acceptable to the Participating Entity. 
 
B. SALES TAX. Each Participating Entity is responsible for supplying the Vendor with valid tax-
exemption certification(s). When ordering, a Participating Entity must indicate if it is a tax-
exempt entity.  
 
C. HOT LIST PRICING. At any time during this Contract, Vendor may offer a specific selection 
of Equipment, Products, or Services at discounts greater than those listed in the Contract. 
When Vendor determines it will offer Hot List Pricing, it must be submitted electronically to 
Sourcewell in a line-item format. Equipment, Products, or Services may be added or removed 
from the Hot List at any time through a Sourcewell Price and Product Change Form as defined 
in Article 4 below.   
 
Hot List program and pricing may also be used to discount and liquidate close-out and 
discontinued Equipment and Products as long as those close-out and discontinued items are 
clearly identified as such. Current ordering process and administrative fees apply. Hot List 
Pricing must be published and made available to all Participating Entities. 
 

4. PRODUCT AND PRICING CHANGE REQUESTS 
 

Vendor may request Equipment, Product, or Service changes, additions, or deletions at any 
time. All requests must be made in writing by submitting a signed Sourcewell Price and Product 
Change Request Form to the assigned Sourcewell Contract Administrator. This form is available 
from the assigned Sourcewell Contract Administrator. At a minimum, the request must:  
 

1. Identify the applicable Sourcewell contract number; 
2. Clearly specify the requested change; 
3. Provide sufficient detail to justify the requested change; 
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4. Individually list all Equipment, Products, or Services affected by the requested change, 
along with the requested change (e.g., addition, deletion, price change); and 
5. Include a complete restatement of pricing documentation in Microsoft Excel with the 
effective date of the modified pricing, or product addition or deletion. The new pricing 
restatement must include all Equipment, Products, and Services offered, even for those 
items where pricing remains unchanged. 

 
A fully executed Sourcewell Price and Product Request Form will be become an 
amendment to this Contract and be incorporated by reference.  

 
5. PARTICIPATION, CONTRACT ACCESS, AND PARTICIPATING ENTITY REQUIREMENTS 

  
A. PARTICIPATION. Sourcewell’s cooperative contracts are available and open to public and 
nonprofit entities across the United States and Canada; such as federal, state/province, 
municipal, K-12 and higher education, tribal government, and other public entities.   
 
The benefits of this Contract should be available to all Participating Entities that can legally 
access the Equipment, Products, or Services under this Contract. A Participating Entity’s 
authority to access this Contract is determined through its cooperative purchasing, interlocal, 
or joint powers laws. Any entity accessing benefits of this Contract will be considered a Service 
Member of Sourcewell during such time of access. Vendor understands that a Participating 
Entity’s use of this Contract is at the Participating Entity’s sole convenience and Participating 
Entities reserve the right to obtain like Equipment, Products, or Services from any other source. 
 
Vendor is responsible for familiarizing its sales and service forces with Sourcewell contract use 
eligibility requirements and documentation and will encourage potential members to join 
Sourcewell.  Sourcewell reserves the right to add and remove Participating Entities to its roster 
during the term of this Contract.   
 
B. PUBLIC FACILITIES. Vendor’s employees may be required to perform work at government-
owned facilities, including schools. Vendor’s employees and agents must conduct themselves in 
a professional manner while on the premises, and in accordance with Participating Entity 
policies and procedures, and all applicable laws.   
 

6. PARTICIPATING ENTITY USE AND PURCHASING 
 
A. ORDERS AND PAYMENT. To access the contracted Equipment, Products, or Services under 
this Contract, a Participating Entity must clearly indicate to Vendor that it intends to access this 
Contract; however, order flow and procedure will be developed jointly between Sourcewell and 
Vendor. Typically, a Participating Entity will issue an order directly to Vendor. If a Participating 
Entity issues a purchase order, it may use its own forms, but the purchase order should clearly 
note the applicable Sourcewell contract number. All Participating Entity orders under this 
Contract must be issued prior to expiration of this Contract; however, Vendor performance, 
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Participating Entity payment, and any applicable warranty periods or other Vendor or 
Participating Entity obligations may extend beyond the term of this Contract.  
 
Vendor’s acceptable forms of payment are included in Attachment A.  Participating Entities will 
be solely responsible for payment and Sourcewell will have no liability for any unpaid invoice of 
any Participating Entity.   
 
B. ADDITIONAL TERMS AND CONDITIONS/PARTICIPATING ADDENDUM. Additional terms and 
conditions to a purchase order may be negotiated between a Participating Entity and Vendor, 
such as job or industry-specific requirements, legal requirements (e.g., affirmative action or 
immigration status requirements), or specific local policy requirements. Some Participating 
Entitles may require the use of a Participating Addendum; the terms of which will be worked 
out directly between the Participating Entity and the Vendor.  Any negotiated additional terms 
and conditions must never be less favorable to the Participating Entity than what is contained in 
this Contract. 
 
C. INTENTIONALLY OMITTED.  

 
D. SPECIALIZED SERVICE REQUIREMENTS. In the event that the Participating Entity requires 
service or specialized performance requirements (such as e-commerce specifications, 
specialized delivery requirements, or other specifications and requirements) not addressed in 
this Contract, the Participating Entity and the Vendor may enter into a separate, standalone 
agreement, apart from this Contract. Sourcewell, including its agents and employees, will not 
be made a party to a claim for breach of such agreement.   
 
E. TERMINATION OF ORDERS. Participating Entities may terminate an order, in whole or 
in part, immediately upon notice to Vendor in the event of any of the following events:   
 

A. The Participating Entity fails to receive funding or appropriation from its governing body 
at levels sufficient to pay for the goods to be purchased; 
B. Federal,  state, or provincial laws or regulations prohibit the purchase or change the 
Participating Entity’s requirements; or 
C. Vendor commits any material breach of this Contract or the additional terms agreed to 
between the Vendor and a Participating Entity. 

 
F. GOVERNING LAW AND VENUE. The governing law and venue for any action related to a 
Participating Entity’s order will be determined by Vendor and the Participating Entity making 
the purchase pursuant to Section 6.B.   
 

7. CUSTOMER SERVICE 
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A. PRIMARY ACCOUNT REPRESENTATIVE. Vendor will assign an Account Representative to 
Sourcewell for this Contract and must provide prompt notice to Sourcewell if that person is 
changed. The Account Representative will be responsible for: 
  

 Maintenance and management of this Contract; 
 Timely response to all Sourcewell and Participating Entity inquiries; and 
 Business reviews to Sourcewell and Participating Entities, if applicable. 

 
B. BUSINESS REVIEWS. Vendor must perform a minimum of one business review with 
Sourcewell per contract year. The business review will cover sales to Participating Entities, 
pricing and contract terms, administrative fees, supply issues, customer issues, and any other 
necessary information.  
 

8. REPORT ON CONTRACT SALES ACTIVITY AND ADMINISTRATIVE FEE PAYMENT 
 
A. CONTRACT SALES ACTIVITY REPORT. Each calendar quarter, Vendor must provide a contract 
sales activity report (Report) to the Sourcewell Contract Administrator assigned to this 
Contract. A Report must be provided regardless of the number or amount of sales during that 
quarter (i.e., if there are no sales, Vendor must submit a report indicating no sales were made).  
 
The Report must contain the following fields: 
 

 Customer Name (e.g., City of Staples Highway Department); 
 Customer Physical Street Address; 
 Customer City; 
 Customer State/Province; 
 Customer Zip Code; 
 Customer Contact Name; 
 Customer Contact Email Address; 
 Customer Contact Telephone Number; 
 Sourcewell Assigned Entity/Participating Entity Number; 
 Item Purchased Description; 
 Item Purchased Price;  
 Sourcewell Administrative Fee Applied; and 
 Date Purchase was invoiced/sale was recognized as revenue by Vendor. 

 
B. ADMINISTRATIVE FEE. In consideration for the support and services provided by Sourcewell, 
the Vendor will pay an administrative fee to Sourcewell on all Equipment, Products, and 
Services provided to Participating Entities. The Administrative Fee must be included in, and not 
added to, the pricing. Vendor may not charge Participating Entities more than the contracted 
price to offset the Administrative Fee. 
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The Vendor will submit a check payable to Sourcewell for the percentage of administrative fee 
stated in the Proposal multiplied by the total sales of all Equipment, Products, and Services 
purchased by Participating Entities under this Contract during each calendar quarter. Payments 
should note the Sourcewell-assigned contract number in the memo and must be mailed to the 
address above “Attn: Accounts Receivable.” Payments must be received no later than 45 
calendar days after the end of each calendar quarter. 

 
Vendor agrees to cooperate with Sourcewell in auditing transactions under this Contract to 
ensure that the administrative fee is paid on all items purchased under this Contract. 

 
In the event the Vendor is delinquent in any undisputed administrative fees, Sourcewell 
reserves the right to cancel this Contract and reject any proposal submitted by the Vendor in 
any subsequent solicitation. In the event this Contract is cancelled by either party prior to the 
Contract’s expiration date, the administrative fee payment will be due no more than 30 days 
from the cancellation date.  

9. AUTHORIZED REPRESENTATIVE 
 
Sourcewell's Authorized Representative is its Chief Procurement Officer.   

 
Vendor’s Authorized Representative is the person named in the Vendor’s Proposal. If Vendor’s 
Authorized Representative changes at any time during this Contract, Vendor must promptly 
notify Sourcewell in writing. 

 
10. ASSIGNMENT, AMENDMENTS, WAIVER, AND CONTRACT COMPLETE 

 
A. ASSIGNMENT. Neither the Vendor nor Sourcewell may assign or transfer any rights or 
obligations under this Contract without the prior consent of the parties and a fully executed 
assignment agreement. Such consent will not be unreasonably withheld.     
 
B. AMENDMENTS. Any amendment to this Contract must be in writing and will not be effective 
until it has been fully executed by the parties.   
 
C. WAIVER. If either party fails to enforce any provision of this Contract, that failure does not 
waive the provision or the right to enforce it. 
 
D. CONTRACT COMPLETE. This Contract contains all negotiations and agreements between 
Sourcewell and Vendor. No other understanding regarding this Contract, whether written or 
oral, may be used to bind either party. 
 
E. RELATIONSHIP OF THE PARTIES. The relationship of the parties is one of independent 
contractors, each free to exercise judgment and discretion with regard to the conduct of their 
respective businesses. This Contract does not create a partnership, joint venture, or any other 
relationship such as master-servant, or principal-agent.  
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11. LIABILITY 
  

 Vendor must indemnify, save, and hold Sourcewell and its Participating Entities, including their 
agents and employees, harmless from damages resulting directly from any claims or causes of 
action, including attorneys’ fees, arising directly out of Vendor’s negligence or willfull 
misconduct during the performance of this Contract by the Vendor or its agents or employees; 
this indemnification includes injury or death to person(s) or property alleged to have been 
caused by some defect in the Equipment, Products, or Services under this Contract to the 
extent the Equipment, Product, or Service has been used according to its specifications. In no 
event will Vendor be liable for incidental, special, consequential, or punitive damages.  

 
12. AUDITS 

 
Sourcewell reserves the right to review the books, records, documents, and accounting 
procedures and practices of the Vendor relevant to this Contract for a minimum of 6 years from 
the end of this Contract. This clause extends to Participating Entities as it relates to business 
conducted by that Participating Entity under this Contract. No more than one audit per year will 
be performed by Sourcewell or any Participating Entity, and Vendor will receive a minimum of 
45 days’ advance written notice of such an audit. 
 

13. GOVERNMENT DATA PRACTICES 
 
Vendor and Sourcewell must comply with the Minnesota Government Data Practices Act, 
Minnesota Statutes Chapter 13, as it applies to all data provided by or provided to Sourcewell 
under this Contract and as it applies to all data created, collected, received, stored, used, 
maintained, or disseminated by the Vendor under this Contract.  
 
If the Vendor receives a request to release the data referred to in this article, the Vendor must 
immediately notify Sourcewell and Sourcewell will assist with how the Vendor should respond 
to the request. 
 

14. INDEMNIFICATION 
 
As applicable, Vendor agrees to indemnify and hold harmless Sourcewell and its Participating 
Entities against any and all suits, claims, judgments, and costs instituted or recovered against 
Sourcewell or Participating Entities by any person on account of the use of any Equipment or 
Products by Sourcewell or its Participating Entities supplied by Vendor in violation of applicable 
patent or copyright laws. In no event will Vendor be liable for incidental, special, consequential, 
or punitive damages. 
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15. INTELLECTUAL PROPERTY, PUBLICITY, MARKETING, AND ENDORSEMENT 

 
A. INTELLECTUAL PROPERTY 

A. Grant of License. During the term of this Contract: 
A. Sourcewell grants to Vendor a royalty-free, worldwide, non-exclusive right and 
license to use theTrademark(s) provided to Vendor by Sourcewell in advertising and 
promotional materials for the purpose of marketing Sourcewell’s relationship with 
Vendor. 
B. Vendor grants to Sourcewell a royalty-free, worldwide, non-exclusive right and 
license to use Vendor’s Trademarks in advertising and promotional materials for the 
purpose of marketing Vendor’s relationship with Sourcewell. 

B. Limited Right of Sublicense. The right and license granted herein includes a limited right 
of each party to grant sublicenses to its and their respective distributors, marketing 
representatives, and agents (collectively “Permitted Sublicensees”) in advertising and 
promotional materials for the purpose of marketing the Parties’ relationship to Participating 
Entities. Any sublicense granted will be subject to the terms and conditions of this Article. 
Each party will be responsible for any breach of this Article by any of their respective 
sublicensees.  
C. Use; Quality Control.  

1. Sourcewell must not alter Vendor’s Trademarks from the form provided by 
Vendor and must comply with Vendor’s removal requests as to specific uses of its 
trademarks or logos.   
2. Vendor must not alter Sourcewell’s Trademarks from the form provided by 
Sourcewell and must comply with Sourcewell’s removal requests as to specific uses 
of its trademarks or logos.   
3. Each party agrees to use, and to cause its Permitted Sublicensees to use, the 
other party’s Trademarks only in good faith and in a dignified manner consistent 
with such party’s use of the Trademarks. Upon written notice to the breaching party, 
the breaching party has 30 days of the date of the written notice to cure the breach 
or the license will be terminated.  

4. Termination. Upon the termination of this Contract for any reason, each party, including 
Permitted Sublicensees, will have 30 days to remove all Trademarks from signage, websites, 
and the like bearing the other party’s name or logo (excepting Sourcewell’s pre-printed 
catalog of vendors which may be used until the next printing).  Vendor must return all 
marketing and promotional materials, including signage, provided by Sourcewell, or dispose 
of it according to Sourcewell’s written directions. 

 
B. PUBLICITY. Any publicity regarding the subject matter of this Contract must not be released 
without prior written approval from the Authorized Representatives. Publicity includes notices, 
informational pamphlets, press releases, research, reports, signs, and similar public notices 
prepared by or for the Vendor individually or jointly with others, or any subcontractors, with 
respect to the program, publications, or services provided resulting from this Contract. 
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C. MARKETING. Any direct advertising, marketing, or offers with Participating Entities must be 
approved by Sourcewell. Materials should be sent to the Sourcewell Contract Administrator 
assigned to this Contract.   
 
D. ENDORSEMENT. The Vendor must not claim that Sourcewell endorses its Equipment, 
Products, or Services. 

 
16. GOVERNING LAW, JURISDICTION, AND VENUE 

 
Minnesota law governs this Contract. Venue for all legal proceedings out of this Contract, or its 
breach, must be in the appropriate state court in Todd County or federal court in Fergus Falls, 
Minnesota.  
 

17. FORCE MAJEURE 
 
Neither party to this Contract will be held responsible for delay or default caused by acts of God 
or other conditions that are beyond that party’s reasonable control. A party defaulting under 
this provision must provide the other party prompt written notice of the default. 
 

18. SEVERABILITY 
 
If any provision of this Contract is found to be illegal, unenforceable, or void then both 
Sourcewell and Vendor will be relieved of all obligations arising under such provisions. If the 
remainder of this Contract is capable of performance, it will not be affected by such declaration 
or finding and must be fully performed. 
 

19. PERFORMANCE, DEFAULT, AND REMEDIES 
 
A. PERFORMANCE. During the term of this Contract, the parties will monitor performance and 
address unresolved contract issues as outlined in the WEX Universal Terms and Conditions 
appended hereto.  
 
 
B. DEFAULT AND REMEDIES. The WEX Universal Terms and Conditions appended hereto shall 
govern default and remedies available to the parties. 
 

20. INSURANCE 
  
A. REQUIREMENTS. At its own expense, Vendor must maintain insurance policy(ies) in effect at 
all times during the performance of this Contract with insurance company(ies) licensed or 
authorized to do business in the State of Minnesota having an “AM BEST” rating of A- or better, 
with coverage and limits of insurance not less than the following:  
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1. Workers’ Compensation and Employer’s Liability.  

Workers’ Compensation: As required by any applicable law or regulation.  
Employer's Liability Insurance: must be provided in amounts not less than listed below: 

 Minimum limits: 
$500,000 each accident for bodily injury by accident 
$500,000 policy limit for bodily injury by disease 
$500,000 each employee for bodily injury by disease 

  
2. Commercial General Liability Insurance. Vendor will maintain insurance 
covering its operations, with coverage on an occurrence basis, and must be 
subject to terms no less broad than the Insurance Services Office (“ISO”) 
Commercial General Liability Form CG0001 (2001 or newer edition), or 
equivalent. At a minimum, coverage must include liability arising from premises, 
operations, bodily injury and property damage, independent contractors, 
products-completed operations, contractual liability, blanket contractual liability, 
and personal injury and advertising injury. All required limits, terms and 
conditions of coverage must be maintained during the term of this Contract. 

 Minimum Limits:  
$1,000,000 each occurrence Bodily Injury and Property Damage 
$1,000,000 Personal and Advertising Injury 
$2,000,000 aggregate for Products-Completed operations  
$2,000,000 general aggregate 

 
3. Commercial Automobile Liability Insurance. During the term of this 
Contract, Vendor will maintain insurance covering all owned, hired, and non-
owned automobiles in limits of liability not less than indicated below. The 
coverage must be subject to terms no less broad than ISO Business Auto 
Coverage Form CA 0001 (2010 edition or newer), or equivalent. 

 Minimum Limits: 
$1,000,000 each accident, combined single limit 

 
4. Umbrella Insurance. During the term of this Contract, Vendor will 
maintain umbrella coverage over Workers’ Compensation, Commercial General 
Liability, and Commercial Automobile. 

 Minimum Limits: 
$2,000,000  

 
5. Network Security and Privacy Liability Insurance. During the term of this 
Contract, Vendor will maintain coverage for network security and privacy 
liability. The coverage may be endorsed on another form of liability coverage or 
written on a standalone policy. The insurance must cover claims which may arise 
from failure of Vendor’s security resulting in, but not limited to, computer 

430



080620-WEX 
 

Rev. 2/2020                           12 
 

attacks, unauthorized access, disclosure of not public data – including but not 
limited to, confidential or private information, transmission of a computer virus, 
or denial of service.  

 Minimum limits:  
$2,000,000 per occurrence 
$2,000,000 annual aggregate 

 
Failure of Vendor to maintain the required insurance will constitute a material breach entitling 
Sourcewell to immediately terminate this Contract for default.  
 
B. CERTIFICATES OF INSURANCE. Prior to commencing under this Contract, Vendor must furnish 
to Sourcewell a certificate of insurance, as evidence of the insurance required under this 
Contract.  Upon the renewal of the policy(ies), renewal certificates must be mailed to 
Sourcewell, 202 12th Street Northeast, P.O. Box 219, Staples, MN 56479 or sent to the 
Sourcewell Contract Administrator assigned to this Contract. The certificates must be signed by 
a person authorized by the insurer(s) to bind coverage on their behalf. All policies must include 
there will be no cancellation, suspension, non-renewal, or reduction of coverage without 30 
days’ prior written notice to the Vendor.   
 
Failure to request certificates of insurance by Sourcewell, or failure of Vendor to provide 
certificates of insurance, in no way limits or relieves Vendor of its duties and responsibilities in 
this Contract.  
 
C. ADDITIONAL INSURED ENDORSEMENT AND PRIMARY AND NON-CONTRIBUTORY 
INSURANCE CLAUSE. Vendor agrees to list Sourcewell and its Participating Entities, including 
their officers, agents, and employees, as an additional insured under the Vendor’s commercial 
general liability insurance policy with respect to liability arising out of activities, “operations,” or 
“work” performed by or on behalf of Vendor, and products and completed operations of 
Vendor. The policy provision(s) or endorsement(s) must further provide that coverage is 
primary and not excess over or contributory with any other valid, applicable, and collectible 
insurance or self-insurance in force for the additional insureds; but only to the extent an 
indemnity is owed pursuant to this Agreement.   
 
D. WAIVER OF SUBROGATION. Vendor waives and must require (by endorsement or 
otherwise) all its insurers to waive subrogation rights against Sourcewell and other additional 
insureds for losses paid under the insurance policies required by this Contract or other 
insurance applicable to the Vendor or its subcontractors. The waiver must apply to all 
deductibles and/or self-insured retentions applicable to the required or any other insurance 
maintained by the Vendor or its subcontractors. Where permitted by law, Vendor must require 
similar written express waivers of subrogation and insurance clauses from each of its 
subcontractors.   
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E. UMBRELLA/EXCESS LIABILITY. The limits required by this Contract can be met by either 
providing a primary policy or in combination with umbrella/excess liability policy(ies). 
 
 

21. COMPLIANCE 
 
A. LAWS AND REGULATIONS. All Equipment, Products, or Services provided under this 
Contract must comply fully with applicable federal laws and regulations, and with the laws in 
the states and provinces in which the Equipment, Products, or Services are sold.  
 
B. LICENSES. Vendor must maintain a valid and current status on all required federal, 
state/provincial, and local licenses, bonds, and permits required for the operation of the 
business that the Vendor conducts with Sourcewell and Participating Entities. 

 
22. BANKRUPTCY, DEBARMENT, OR SUSPENSION CERTIFICATION 

 
Vendor certifies and warrants that it is not in bankruptcy or that it has previously disclosed in 
writing certain information to Sourcewell related to bankruptcy actions. If at any time during 
this Contract Vendor declares bankruptcy, Vendor must immediately notify Sourcewell in 
writing. 
 
Vendor certifies and warrants that neither it nor its principals are presently debarred, 
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from programs 
operated by the State of Minnesota; the United States federal government or the Canadian 
government, as applicable; or any Participating Entity. Vendor certifies and warrants that 
neither it nor its principals have been convicted of a criminal offense related to the subject 
matter of this Contract. Vendor further warrants that it will provide immediate written notice 
to Sourcewell if this certification changes at any time. 
 

23. PROVISIONS FOR NON-UNITED STATES FEDERAL ENTITY PROCUREMENTS UNDER 
UNITED STATES FEDERAL AWARDS OR OTHER AWARDS 

 
Participating Entities that use United States federal grant or FEMA funds to purchase goods or 
services from this Contract may be subject to additional requirements including the 
procurement standards of the Uniform Administrative Requirements, Cost Principles and Audit 
Requirements for Federal Awards, 2 C.F.R. § 200. Participating Entities may also require 
additional requirements based on specific funding specifications. Within this Article, all 
references to “federal” should be interpreted to mean the United States federal government. 
The following list only applies when a Participating Entity accesses Vendor’s Equipment, 
Products, or Services with United States federal funds. 
 
A. EQUAL EMPLOYMENT OPPORTUNITY. Except as otherwise provided under 41 C.F.R. § 60, all 
contracts that meet the definition of “federally assisted construction contract” in 41 C.F.R. § 60-
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1.3 must include the equal opportunity clause provided under 41 C.F.R. §60-1.4(b), in 
accordance with Executive Order 11246, “Equal Employment Opportunity” (30 FR 12319, 
12935, 3 C.F.R. §, 1964-1965 Comp., p. 339), as amended by Executive Order 11375, “Amending 
Executive Order 11246 Relating to Equal Employment Opportunity,” and implementing 
regulations at 41 C.F.R. § 60, “Office of Federal Contract Compliance Programs, Equal 
Employment Opportunity, Department of Labor.” The equal opportunity clause is incorporated 
herein by reference. 
 
B. DAVIS-BACON ACT, AS AMENDED (40 U.S.C. § 3141-3148). When required by federal 
program legislation, all prime construction contracts in excess of $2,000 awarded by non-
federal entities must include a provision for compliance with the Davis-Bacon Act (40 U.S.C. § 
3141-3144, and 3146-3148) as supplemented by Department of Labor regulations (29 C.F.R. § 5, 
“Labor Standards Provisions Applicable to Contracts Covering Federally Financed and Assisted 
Construction”). In accordance with the statute, contractors must be required to pay wages to 
laborers and mechanics at a rate not less than the prevailing wages specified in a wage 
determination made by the Secretary of Labor. In addition, contractors must be required to pay 
wages not less than once a week. The non-federal entity must place a copy of the current 
prevailing wage determination issued by the Department of Labor in each solicitation. The 
decision to award a contract or subcontract must be conditioned upon the acceptance of the 
wage determination. The non-federal entity must report all suspected or reported violations to 
the federal awarding agency. The contracts must also include a provision for compliance with 
the Copeland “Anti-Kickback” Act (40 U.S.C. § 3145), as supplemented by Department of Labor 
regulations (29 C.F.R. § 3, “Contractors and Subcontractors on Public Building or Public Work 
Financed in Whole or in Part by Loans or Grants from the United States”). The Act provides that 
each contractor or subrecipient must be prohibited from inducing, by any means, any person 
employed in the construction, completion, or repair of public work, to give up any part of the 
compensation to which he or she is otherwise entitled. The non-federal entity must report 
all suspected or reported violations to the federal awarding agency. Vendor must be in 
compliance with all applicable Davis-Bacon Act provisions. 
 
C. CONTRACT WORK HOURS AND SAFETY STANDARDS ACT (40 U.S.C. § 3701-3708). Where 
applicable, all contracts awarded by the non-federal entity in excess of $100,000 that involve 
the employment of mechanics or laborers must include a provision for compliance with 40 
U.S.C. §§ 3702 and 3704, as supplemented by Department of Labor regulations (29 C.F.R. § 5). 
Under 40 U.S.C. § 3702 of the Act, each contractor must be required to compute the wages of 
every mechanic and laborer on the basis of a standard work week of 40 hours. Work in excess 
of the standard work week is permissible provided that the worker is compensated at a rate of 
not less than one and a half times the basic rate of pay for all hours worked in excess of 40 
hours in the work week. The requirements of 40 U.S.C. § 3704 are applicable to construction 
work and provide that no laborer or mechanic must be required to work in surroundings or 
under working conditions which are unsanitary, hazardous or dangerous. These requirements 
do not apply to the purchases of supplies or materials or articles ordinarily available on the 
open market, or contracts for transportation or transmission of intelligence. This provision is 
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hereby incorporated by reference into this Contract. Vendor certifies that during the term of an 
award for all contracts by Sourcewell resulting from this procurement process, Vendor must 
comply with applicable requirements as referenced above. 
 
D. RIGHTS TO INVENTIONS MADE UNDER A CONTRACT OR AGREEMENT. If the federal award 
meets the definition of “funding agreement” under 37 C.F.R. § 401.2(a) and the recipient or 
subrecipient wishes to enter into a contract with a small business firm or nonprofit organization 
regarding the substitution of parties, assignment or performance of experimental, 
developmental, or research work under that “funding agreement,” the recipient or subrecipient 
must comply with the requirements of 37 C.F.R. § 401, “Rights to Inventions Made by Nonprofit 
Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative 
Agreements,” and any implementing regulations issued by the awarding agency. Vendor 
certifies that during the term of an award for all contracts by Sourcewell resulting from this 
procurement process, Vendor must comply with applicable requirements as referenced above. 
 
E. CLEAN AIR ACT (42 U.S.C. § 7401-7671Q.) AND THE FEDERAL WATER POLLUTION CONTROL 
ACT (33 U.S.C. § 1251-1387). Contracts and subgrants of amounts in excess of $150,000 require 
the non-federal award to agree to comply with all applicable standards, orders or regulations 
issued pursuant to the Clean Air Act (42 U.S.C. § 7401- 7671q) and the Federal Water Pollution 
Control Act as amended (33 U.S.C. § 1251- 1387). Violations must be reported to the Federal 
awarding agency and the Regional Office of the Environmental Protection Agency (EPA). Vendor 
certifies that during the term of this Contract will comply with applicable requirements as 
referenced above. 
 
F. DEBARMENT AND SUSPENSION (EXECUTIVE ORDERS 12549 AND 12689). A contract award 
(see 2 C.F.R. § 180.220) must not be made to parties listed on the government wide exclusions 
in the System for Award Management (SAM), in accordance with the OMB guidelines at 2 C.F.R. 
§180 that implement Executive Orders 12549 (3 C.F.R. § 1986 Comp., p. 189) and 12689 (3 
C.F.R. § 1989 Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the names 
of parties debarred, suspended, or otherwise excluded by agencies, as well as parties declared 
ineligible under statutory or regulatory authority other than Executive Order 12549. Vendor 
certifies that neither it nor its principals are presently debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded from participation by any federal 
department or agency. 
 
G. BYRD ANTI-LOBBYING AMENDMENT, AS AMENDED (31 U.S.C. § 1352). Vendors must file 
any required certifications. Vendors must not have used federal appropriated funds to pay any 
person or organization for influencing or attempting to influence an officer or employee of any 
agency, a member of Congress, officer or employee of Congress, or an employee of a member 
of Congress in connection with obtaining any federal contract, grant, or any other award 
covered by 31 U.S.C. § 1352. Vendors must disclose any lobbying with non-federal funds that 
takes place in connection with obtaining any federal award. Such disclosures are forwarded 
from tier to tier up to the non-federal award. Vendors must file all certifications and disclosures 
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required by, and otherwise comply with, the Byrd Anti-Lobbying Amendment (31 U.S.C. § 
1352). 
 
H. RECORD RETENTION REQUIREMENTS. To the extent applicable, Vendor must comply with 
the record retention requirements detailed in 2 C.F.R. § 200.333. The Vendor further certifies 
that it will retain all records as required by 2 C.F.R. § 200.333 for a period of 3 years after 
grantees or subgrantees submit final expenditure reports or quarterly or annual financial 
reports, as applicable, and all other pending matters are closed. 
 
I. ENERGY POLICY AND CONSERVATION ACT COMPLIANCE. To the extent applicable, Vendor 
must comply with the mandatory standards and policies relating to energy efficiency which are 
contained in the state energy conservation plan issued in compliance with the Energy Policy 
and Conservation Act. 
 
J. BUY AMERICAN PROVISIONS COMPLIANCE. To the extent applicable, Vendor must comply 
with all applicable provisions of the Buy American Act. Purchases made in accordance with the 
Buy American Act must follow the applicable procurement rules calling for free and open 
competition. 
 
K. ACCESS TO RECORDS (2 C.F.R. § 200.336). Vendor agrees that duly authorized 
representatives of a federal agency must have access to any books, documents, papers and 
records of Vendor that are directly pertinent to Vendor’s discharge of its obligations under this 
Contract for the purpose of making audits, examinations, excerpts, and transcriptions. The right 
also includes timely and reasonable access to Vendor’s personnel for the purpose of interview 
and discussion relating to such documents. 
 
L. PROCUREMENT OF RECOVERED MATERIALS (2 C.F.R. § 200.322). A non-federal entity that is 
a state agency or agency of a political subdivision of a state and its contractors must comply 
with Section 6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation 
and Recovery Act. The requirements of Section 6002 include procuring only items designated in 
guidelines of the Environmental Protection Agency (EPA) at 40 C.F.R. § 247 that contain the 
highest percentage of recovered materials practicable, consistent with maintaining a 
satisfactory level of competition, where the purchase price of the item exceeds $10,000 or the 
value of the quantity acquired during the preceding fiscal year exceeded $10,000; procuring 
solid waste management services in a manner that maximizes energy and resource recovery; 
and establishing an affirmative procurement program for procurement of recovered materials 
identified in the EPA guidelines.  
 

24. CANCELLATION 
 

Sourcewell or Vendor may cancel this Contract at any time, with or without cause, upon 60 
days’ written notice to the other party. However, Sourcewell may cancel this Contract 
immediately upon discovery of a material defect in any certification made in Vendor’s Proposal.  
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Cancellation of this Contract does not relieve either party of financial, product, or service 
obligations incurred or accrued prior to cancellation. 
 
 

Sourcewell                      WEX Bank 

By: __________________________ By: __________________________ 
Jeremy Schwartz Tim Laukka 

Title: Director of Operations & 
Procurement/CPO 

Title: President and CEO 

 
Date: ________________________ 

Date: ________________________ 

Approved:  
  
By: __________________________  

Chad Coauette  
Title: Executive Director/CEO  
 
Date: ________________________ 
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Reports  
 

• Begin/end of day 
• Stop and drive time 
• Engine operating performance data and statistics 
• Fuel usage, MPG 
• Fuel guard 
• Safety violations 
• Custom reporting options 
PRIVATE SITE REPORTING 
Private Site Reporting consolidates tracking of onsite and 
retail fuel transactions into one comprehensive report, 
allowing you to monitor private transactions for abuse 
through purchase controls at the point of sale using your 
WEX card.  
This program provides in-depth reporting of onsite fuel 
transactions at the vehicle level integrated with retail fuel 
purchases. The system is designed to exclude onsite fuel 
transactions from your invoice while providing consolidated 
comprehensive vehicle level paper and electronic reporting 
along with your retail transactions.  
Once installed, your card readers will be required to retain 
reportable information so you don't have to.  
Just like a retail transaction, the driver initiates the data 
capture by entering their Driver ID and odometer. Your card 
reader will provide the fuel type, gallons, PPG as 
programmed in the card reader, and total sale. Upon 
receipt, WEX integrates this key information into your fleet's 
usage reporting. 

 
Exceptions to Terms, Conditions, or Specifications Form 

 
Only those Proposer Exceptions to Terms, Conditions, or Specifications that have been accepted by Sourcewell have been 
incorporated into the contract text.
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Documents 
 
Ensure your submission document(s) conforms to the following: 

 
1. Documents in PDF format are preferred. Documents in Word, Excel, or compatible formats may also be provided. 

 
2. Documents should NOT have a security password, as Sourcewell may not be able to open the file. It is your sole 
responsibility to ensure that the uploaded document(s) are not either defective, corrupted or blank and that the documents can 
be opened and viewed by Sourcewell. 

3. Sourcewell may reject any response where any document(s) cannot be opened and viewed by Sourcewell. 
 
4. If you need to upload more than one (1) document for a single item, you should combine the documents into one zipped 
file. If the zipped file contains more than one (1) document, ensure each document is named, in relation to the submission 
format item responding to. For example, if responding to the Marketing Plan category save the document as "Marketing Plan." 

Financial Strength and Stability - 2019 Annual Report to Stockholders.pdf - Thursday July 30, 2020 10:17:17 
Marketing Plan/Samples - Marketing Plan-Samples.zip - Thursday August 06, 2020 06:43:26 
WMBE/MBE/SBE or Related Certificates (optional) 
Warranty Information (optional) 
Pricing - Pricing.zip - Thursday August 06, 2020 14:10:01 
Additional Document - Additional Documents.zip - Thursday August 06, 2020 14:04:47 
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Wex Universal – Terms and Conditions for Government Fleets 
 

EX Bank, a federally-insured Utah industrial bank (“Issuer”), would like to provide and propose the following terms (the “Agreement”) to be included in 
any resulting contract between Issuer and your contracting agency or entity (“Customer”).  The Agreement is specifically related to our product offering 
and banking regulations for issuing credit. 
The definitions on Schedule A apply for purposes of this Agreement. 
1. Use of Account.  
The Account may be used to make purchases at merchants participating in the WEX network. Customer agrees that the Account and a Card may only be 
used for business purposes, and not for any agricultural or personal, family, or household purposes. Customer shall adopt and follow internal policies and 
controls to ensure that the Accounts and Cards are used strictly for business purposes. Purchases of lottery tickets or other games of chance, gift cards, pre- 
paid cards or other cash equivalent charges are prohibited. 
2. Account Users. 
2.1 Customer shall designate Account Users as well as those contacts authorized to: (a) provide Issuer with the information necessary to establish and 
maintain Account(s), Cards, and DINs; (b) provide vehicle, driver and other information; (c) receive all Account numbers, Cards or reports; (d) receive 
other Account information; and (e) select additional products and/or services that may be offered. Customer will provide notice of any change or removal 
of any contact or Account User either in writing, by telephoning Issuer’s customer service department or through Issuer’s online system. Issuer is authorized 
to take instruction from any Account User or contact with apparent authority to act on Customer’s behalf. Unless Customer reports any errors in Account 
information or Cards, Issuer is entitled to rely on that information for servicing the Account. Customer shall ensure that each Account User complies with 
the terms and conditions of this Agreement. Customer is liable for any employee misuse of Cards. 
2.2 Customer is responsible for notifying Issuer of any revocation of authority of an Account User to use a Card or the Account. An Account User shall 
be deemed to have authority to use a Card and the Account until Issuer receives notice of revocation of authority from Customer in the manner required by 
Issuer and Issuer has a reasonable time to act on the notice, notwithstanding whether any such use is consistent with any limitations on use imposed on an 
Account User by Issuer. 
2.3 Customer assumes all risk if Customer chooses to leave a Card at an accepting location for use by its drivers or Account Users and, as such, agrees to 
pay for all charges made with that Card or on that Account. Customer agrees to keep DINs confidential and ensure that its employees or Account Users do 
not disclose any DIN. Customer is liable for any Unauthorized Use that results if an Account User or other employee discloses a DIN or writes a DIN on a 
Card, even if the disclosure is inadvertent or unintentional. Customer shall not provide actual, implied or apparent authority to any Person to use a Card or 
the Account except for an Account User. 
3. Credit Limit and Authorizations. 
3.1 Issuer will notify Customer of the Credit Limit assigned to the Account. Customer shall ensure that the balance of the Account does not exceed the 
assigned Credit Limit. Issuer may change the Credit Limit in its sole discretion without prior notice, except as may be required by applicable law. Issuer 
may, but is not required to, permit Customer to exceed its Credit Limit. Customer must comply with the Credit Limit even if Issuer has previously permitted 
Customer to exceed the Credit Limit. Customer shall, immediately upon request, pay the amount over the Credit Limit. 
3.2 Issuer has sole discretion to determine whether to establish an Account and extend credit to Customer. Issuer may suspend an Account or refuse to 
authorize any Transaction in its sole discretion for any reason, including in the event that: (a) any balance is past due; or (b) the amount of the Transaction 
plus the outstanding balance (including Transactions authorized but not yet posted) exceeds the Credit Limit. 
4. Controls. 
4.1 Customer may request that Controls be applied to the Account. The availability and effectiveness of Controls is dependent upon each merchant’s 
adoption of Card specifications and the information, including product codes that the merchant transmits to Issuer. The product codes are assigned by each 
merchant and not by Issuer. In addition, some Controls are not enforceable at island card readers due to equipment restrictions at the merchant location. 
There are inherent limitations on the ability of Controls to limit the use of Cards in the manner intended. 
4.2 Issuer may, in its sole discretion and without prior notice, modify Controls for the purpose of, among others, the prevention of suspected fraudulent 
activity. Issuer may apply default Controls on its portfolio of accounts. Issuer will use reasonable efforts to notify Customer after any modification to a 
Control setting is made. Customer shall review and manage the account set-up for all Cards based on Customer’s specific purchasing needs. Customer 
agrees it is responsible for reviewing fraud control data provided by Issuer for the purpose of detecting fraud that may occur within Control parameters. 
4.3 Default Control values are modified through the online product. More detailed information and certain limitations regarding Controls is provided 
online. Only Transactions submitted for authorization are subject to Controls and those Controls can only be enforced when the merchant provides sufficient 
information as part of the authorization. 
4.4 Controls are provided for the convenience of Customer in its efforts to manage usage of Cards and the Account. Issuer encourages Customer to set 
Controls in a manner that Customer determines is most likely to conform usage of Cards and the Account to the purposes determined by Customer. 
However, Issuer is not responsible for the prudence of any particular Control level selected by Customer. Customer shall be liable for all Transactions, 
regardless of Control settings selected by Customer or the effectiveness of the Controls, except as expressly provided in this Agreement or under applicable 
law. 
5. Billing and Payments. 
5.1 [Customer shall make payment in accordance with, and within the time specified in, any specific prompt payment laws to which Customer is subject.] 
Issuer will provide Customer with a billing statement for each Billing Cycle in which the Account has activity. Customer agrees to pay Issuer in full on 
or before the relevant cutoff time on or before the Due Date.  
5.2 Customer will pay Issuer for all credit extended under the Account, as well as any fees and charges, as provided in this Agreement. Customer is liable 
for all Transactions on the Account to the fullest extent permitted by applicable law, except as expressly provided in this Agreement. Customer may pay 
the entire balance of the Account or a portion of it, at any time prior to its Due Date without penalty. 
5.3 All payments must be made in United States dollars, using checks or similar payment instruments drawn on financial institutions in the United States 
or by payment through the Automated Clearing House network in accordance with Issuer’s requirements. 
5.4 Payments made via paper check are posted to the Account after processing and must arrive at Issuer at least two Business Days before the Due Date 
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on the billing statement. It can take up to two Business Days to process a check from the time the envelope containing a check arrives at Issuer’s facility 
to posting of the check amount to the Account. 
5.5 For payments not made by paper check, payments on a Business Day before the cut-off time in this Section 5.5 (the “Cut-off Time”) will be posted 
on that Business Day. Payments after the Cut-off Time on a Business Day, or on a day other than a Business Day, will be posted on the following Business 
Day. The Cut-off Times for payments not made by check are as follows: a payment transaction made via Issuer’s online payment portal must be completed 
by 3:00 p.m. ET; a payment transaction made via IVR must be completed by 3:00 p.m. ET; and a payment transaction made via ACH must arrive to Issuer 
by 3:00 p.m. ET. 
5.6 Regardless of payment method, Customer must ensure that Customer’s account number is provided with the payment. Failure to do so will cause 
processing delays in posting the payment to the Account. Payments that are received at locations other than the address specified on the billing statement, 
or that do not otherwise comply with instructions on the billing statement or the Agreement, may be delayed in posting. 
5.7 Payments will be applied first to fees and then to other amounts owing on the Account. Issuer, in its sole discretion, may determine when to restore 
available credit in the Credit Limit after crediting a payment to an Account. 
6. Reports.  
Issuer provides Transaction data for the Account to the Customer as transmitted by merchants. Customer is responsible for reconciling that data. Issuer 
will report the data received from merchants and as such is not liable for the accuracy or completeness of the data received, posted, or contained in any 
specialty reports, management reports, data services, or other information services provided. In addition, Customer understands that in the event an error 
is identified in a report, such as an incorrect product code, Customer is still liable for the Transaction, but may follow the dispute process as described in 
this Agreement. 
7. Late Fees. 
7.1 Late fees to be applied and paid in accordance with any specific prompt payment laws to which Customer is subject. 
8. Other Fees.  
In addition to Late Fees, Customer agrees to pay the additional fees in the amounts and as described on the Fee Schedule. 
9. Disputed Amounts. 
9.1 Customer shall use its best efforts to resolve any disputes regarding Transactions directly with the relevant merchant, including any dispute related to 
the quality of goods or services that are purchased in a Transaction or any warranty received in connection with a Transaction. 
9.2 All billed charges must be paid in full regardless of reported disputes. Charges must be disputed in writing within sixty (60) days from the billing date 
or they will be final and binding. Customer may dispute an amount reflected on a billing statement if: (a) the amount does not reflect the face value of the 
Transaction; (b) the amount being disputed is a fee that is not properly accrued under this Agreement; or (c) Customer does not believe it is liable for that 
amount. 
9.3 Transactions made at an island card reader where Customer or Account User did not obtain a receipt at the time of sale are eligible for dispute. However, 
the receipt may provide the only opposing record to the Transaction information submitted by the merchant. In addition, island card reader Transactions 
require both a valid Card and DIN to be authorized and often disputes regarding such transaction are the result of an Account User failing to comply with 
limits on Card usage imposed by Customer, which does not constitute Unauthorized Use or relieve Customer from liability for the Transaction. 
9.4 Certain Transactions in dispute may qualify for charge back to the merchant. Issuer will use reasonable efforts to charge the Transaction back to the 
merchant in accordance with Issuer’s procedures under its merchant acceptance agreement with the merchant. Any charge back paid by the merchant to 
Issuer will be credited to the relevant Account. Customer may be liable for the Transaction if the disputed item cannot be charged back to the merchant. 
10. Unauthorized Use. 
10.1 If Customer or an Account User knows of or suspects the loss or theft of a Card or Account or possible Unauthorized Use, or if Customer would like 
to terminate authority of an Account User to use a Card or Account, Customer will notify Issuer by immediately calling 1-866-544-5796. Customer shall 
adopt and maintain reasonable security precautions and controls to prevent Unauthorized Use. 
10.2 Except as provided in Section 10.3, Customer will be liable to Issuer for all Unauthorized Use of a Card or Account: (a) that occurs before Customer 
provides Issuer with notice that a Card is lost or stolen or other possible Unauthorized Use of an Account provided in Section 10.1 of this Agreement; or 
(b) Issuer determines that such Unauthorized Use would have been prevented by Customer adopting and following reasonable security precautions and 
controls surrounding the Cards or Accounts as described in Sections 1, 4 and 10.1 of this Agreement. A failure by an Account User to comply with 
Customer’s internal policy regarding use of an Account or Card does not, by itself, result in Unauthorized Use of an Account or Card. 
10.3 If Issuer has provided Customer with fewer than ten (10) Cards to access the Account, Customer’s liability for Unauthorized Use of a Card will be 
limited to the lesser of fifty dollars ($50) or the amount of money, property, labor or services obtained by the Unauthorized Use of the Card before 
notification is provided to Issuer of a lost or stolen Card or potential Unauthorized Use of a Card. The limitation on liability for Unauthorized Use of a Card 
as described in this Section 10.3 shall apply irrespective of any other provision of this Agreement and this Section 10.3 shall control in the event of any 
inconsistency between this Section 10.3 and any other provision of this Agreement.  
10.4 Customer will use reasonable efforts to recover a Card from any Person whose authority to use Customer’s Account has terminated or from any 
unauthorized individual with possession of or access to a Card. Customer will give Issuer and any law enforcement authority reasonable assistance with 
any investigation and prosecution with respect to Unauthorized Use, including without limitation, obtaining an affidavit or similar written, signed statement 
from the applicable Account User. 
11. Representations by Customer. 
Customer represents and warrants to Issuer that: (a) this Agreement constitutes the legal, valid, binding, and enforceable agreement of Customer; and (b) 
that Customer’s execution and performance of this Agreement (i) does not constitute a breach of any agreement between Customer and a Person other than 
Issuer, or of any duty arising in law or equity, (ii) does not violate any law, rule or regulation applicable to Customer, and (iii) if Customer is an organization, 
is within the organizational powers of Customer and has been authorized by all necessary organizational action of Customer. 

A. Other Obligations of Customer. 
A.1 Customer shall provide information requested by Issuer for purposes of Issuer’s compliance with federal law related to customer identification and 
verification, including, but not limited to, name, address, date of birth, and other application information to identify the Customer and/or Account Users. 
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A.2 Issuer may investigate the financial condition of Customer and its subsidiaries and affiliates at any time. If requested, Customer agrees to furnish 
Issuer copies of its official and finalized financial statements or other applicable financial information no later than one hundred twenty (120) days 
following the end of each of its fiscal years. The financial statements shall have been prepared, consistently year-over- year and shall be in accordance 
with the books and records of Customer. Any financial information submitted shall be kept confidential by Issuer in accordance with Section 20. 
A.3 Customer agrees to provide written notice (a) in advance of any change to its legal name or in the ownership of Customer, (b) in advance of any 
change in the organizational structure of Customer, including any merger or reorganization, or sale of substantially all of Customer’s assets, (c) 
immediately if Customer becomes insolvent or the subject of bankruptcy or insolvency proceedings, or (d) immediately after any appointment of a receiver 
or trustee for the benefit of creditors of Customer. 

B. Amendment.  
Customer agrees that Issuer may change the rates, charges, and other terms of this Agreement, including the Fee Schedule, as well as introduce new terms 
and fees to the fullest extent permitted under applicable law. Issuer will provide Customer with any notice of such change as required by applicable law. 
Any change in the terms and conditions of the Account may be applied to the outstanding balance on the Account to the extent permitted by applicable 
law. 
14. Term and Termination. 
14.1 This Agreement is effective when a Card is issued to Customer or Issuer opens an Account for Customer and shall remain in effect until terminated 
by a Party. Customer and Issuer each shall have the right to terminate this Agreement for any reason. Issuer’s right to terminate this Agreement pursuant 
to this Section 14.1 are in addition to Issuer’s termination rights under Section 15 if Customer is in Default and under Section 14.5 in connection with the 
termination or modification of products or services. 
14.2 Customer shall exercise its termination right under Section 14.1 by providing written notice to Issuer. Issuer shall have a reasonable amount of time 
to terminate the Account after receiving a notice of termination from Customer. Issuer shall provide Customer with any notice required by applicable law 
in connection with the exercise of its termination right under Section 14.1. 
14.3 Customer shall not use a Card or the Account to make a purchase after termination of this Agreement. Customer shall return to Issuer, or provide 
verification of the destruction of, all Account numbers or Cards. Customer may retain a copy of any records or Account information for archival or data 
retention purposes. 
14.4 The terms and conditions of this Agreement shall continue to apply until all amounts owing with respect to the Account are paid in full and Customer 
has performed all of its obligations under this Agreement. As a result, after termination, Customer remains obligated to pay for all amounts owing on an 
Account and charged under this Agreement after termination. Section 19 (Arbitration), Section 20 (Confidentiality) and Section 21 (Program Information) 
shall survive indefinitely. 
14.5 Issuer may, for any reason, elect to terminate or modify any product or service described in this Agreement, or provided in connection with the 
Account in which Customer or an Account User has enrolled, upon such notice (if any) as may be required by applicable law. 
 
15. Default by Customer. 
15.1 Customer will be in “Default” under this Agreement if: (a) Customer fails to perform any obligation under this Agreement; (b) a representation or 
warranty by Customer in connection with this Agreement was incorrect or misleading when made; (c) any petition in bankruptcy, insolvency, receivership, 
or reorganization or proceeding pursuant to any other debtor relief law is filed by or against Customer; (d) any order is entered appointing a receiver, 
custodian, trustee, liquidator, or any other person with similar authority over the assets of Customer; (e) there is an insolvency, dissolution, reorganization, 
or assignment for the benefit of creditors with respect to Customer, or any other material adverse change in the financial condition of Customer; (f) any 
adverse judgment, order or award is entered against Customer that has a material adverse impact on the financial condition of Customer or a detrimental 
effect on the ability of Customer to perform its obligations under this Agreement; (g) Customer is in default under any other agreement between Customer 
and Issuer or its affiliates; or (h) any event described in Section 15.1(a) through (g) occurs with respect to any Guarantor or any Guarantor repudiates or 
otherwise defaults in its obligations under a guaranty. 
15.2 If Customer is in Default: (a) Customer will not have any further right to borrow under this Agreement; (b) Issuer may declare all outstanding 
amounts under the Account to be immediately due and payable; (c) Issuer may terminate this Agreement; and (d) Issuer will have the right to bring suit 
and exercise all rights and remedies available under applicable law. In addition, if Customer is in Default, Issuer may, in its sole discretion, suspend all 
services and obligations, shorten the billing cycle, and change the payment terms. A suspension of services or obligations will not be deemed a waiver of 
any right to terminate this Agreement, whether as a result of the Default to which such suspension of services or obligations relates or otherwise. Customer 
agrees to pay any and all costs (including reasonable attorneys’ fees) incurred by Issuer in enforcing Customer’s obligations under this Agreement. 
16. Foreign Transactions. 
16.1 Cards are issued for use by Customer’s operations based in the United States, but may be used in Canada. Customer may not distribute a Card to a 
Person based in a country other than the United States. If a Card is used in any country other than the United States, Customer will: (a) be billed in U.S. 
Dollars; (b) receive reporting in English; and (c) pay the currency conversion fee as reflected in the Fee Schedule (unless such fee is waived). 
16.2 Issuer will convert any Transaction made in a foreign currency into a U.S. Dollar amount before the Transaction is posted to the Account. The 
exchange rate between the Transaction currency (the foreign currency) and the billing currency (U.S. Dollars) used for processing an international 
Transaction is a rate selected by Issuer using rates available in wholesale currency markets for the date that the Transaction is posted by Issuer, which rate 
may vary from the rate Issuer itself receives, or the government mandated rate in effect at that time. The conversion rate used on the posting date may differ 
from the rate applicable on the date of the Transaction. 
17. Limitations on Liability. 
Issuer shall not be liable for any loss sustained by Customer or any other Person resulting from any act or omission by Issuer or any other Person, whether 
with respect to the exercise or enforcement of its rights or remedies under this Agreement or otherwise, unless the loss is caused by Issuer’s gross negligence 
or willful misconduct. Issuer’s liability shall be limited to actual damages incurred by Customer as a direct result of Issuer’s gross negligence or willful 
misconduct. Issuer’s liability for actual damages shall not exceed the sum of: (a) all fees paid by Customer to Issuer under this Agreement in the twelve 
(12) month period prior to the date when any claim is made against Issuer; plus (b) all other revenue earned by Issuer for all of Customer’s Transactions 
made in the twelve (12) months prior to the date of any claim made against Issuer. In no event will Issuer be liable for incidental, special, consequential or 
punitive damages and Customer expressly and unconditionally waives any right to such damages. Except as otherwise required under applicable law, Issuer 
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makes no warranty with respect to goods, products, merchantability, or services purchased with a Card or the Account, or through Issuer. Issuer is not 
responsible for any failure of a merchant to accept the Account or a Card. 
17.1 Issuer is not liable to Customer for any loss, liability or damages that Customer suffers as a result of, related to, or in any way are connected with any 
fraud control or purchase restriction measures Issuer elects to implement from time to time, unless such loss, liability or damage is a direct result of Issuer’s 
gross negligence or willful misconduct. 
18. Waivers. 
18.1 THE PARTIES AGREE VOLUNTARILY, INTENTIONALLYAND IRREVOCABLY TO WAIVE ALL RIGHT TO TRIAL BY JURY IN ANY 
PROCEEDING INSTITUTED IN ANY COURT, ARISING OUT OF THIS AGREEMENT. 
18.2 Customer waives personal service of process in connection with any action or proceeding commenced by Issuer in connection with this Agreement, 
and agrees that service may be made by certified mail to the last known address in Issuer’s records. 
19. ARBITRATION. 
PLEASE READ THIS PROVISION OF THE AGREEMENT CAREFULLY. 
19.1 This section provides that disputes may be resolved by binding arbitration. Arbitration replaces the right to go to court, have a jury trial or initiate or 
participate in a class action. In arbitration, disputes are resolved by an arbitrator, not a judge or jury. Arbitration procedures are simpler and more limited 
than in court. This arbitration provision is governed by the Federal Arbitration Act (“FAA”), and shall be interpreted in the broadest way the law will allow. 
19.2 Covered Claims. (a) Customer or Issuer may arbitrate any claim, dispute or controversy between Customer and Issuer arising out of or related to 
this Account, any previous related Account, the relationship between Customer and Issuer, or any other product or service provided by or through Issuer 
(called “Claims”). In this Arbitration provision, the term “Issuer” includes any of Issuer’s affiliates that provide or are involved in providing any products 
or services to Customer and the term “Customer” includes any Guarantor. Claims include disputes relating to incentives or benefits relating to the Account. 
A Person who asserts a Claim, or against whom a Claim may be asserted, that is subject to this Arbitration provision may be referred to as a “Covered 
Person.” (b) If arbitration is chosen by a Covered Person, then no Covered Person will have the right to litigate that Claim in court or have a jury trial on 
that Claim. (c) Except as stated below, all Claims are subject to arbitration, no matter the legal theory on which they are based on or the remedy (damages, 
or injunctive or declaratory relief) they seek, including Claims based on contract, tort (including intentional tort), fraud, agency, any Person’s negligence, 
statutory or regulatory provisions, or any other sources of law; Claims made as counterclaims, cross-claims, third-party claims, interpleaders or otherwise; 
Claims made regarding past, present or future conduct; and Claims made independently or with other Claims. This also includes Claims made by or against 
any Person connected with Customer or Issuer, or by a Person making a Claim through Customer or Issuer, such as an Account User, employee, agent, 
representative or an affiliated/parent/subsidiary company. 
19.3 Arbitration Limits. (a) Individual Claims filed in a small claims court are not subject to arbitration, as long as the matter stays in small claims court. 
(b) Claims brought as part of a class action, private attorney general or other representative action can be arbitrated only on an individual basis. The 
arbitrator has no authority to arbitrate any claim on a class or representative basis and may award relief only on an individual basis. If arbitration is chosen 
by any Covered Person, the Covered Person asserting the Claim may not pursue the Claim as part of a class action or other representative action. Claims 
of two (2) or more Persons may not be combined in the same arbitration. However, applicants, Account Users on a single Account and/or related Accounts 
or corporate affiliates are considered as one Person for these purposes. 
19.4 How Arbitration Works. (a) Arbitration shall be conducted by the American Arbitration Association (“AAA”) according to this arbitration 
provision and the applicable AAA arbitration rules in effect when the claim is filed (“AAA Rules”), except where those rules conflict with this arbitration 
provision. The AAA Rules may be obtained at the AAA’s website (www.adr.org) or by calling 800-778-7879. A Covered Person may choose to have a 
hearing, appear at any hearing by phone or other electronic means, and/or be represented by counsel. Any in-person hearing will be held in the same city 
as the U.S. District Court closest to Customer’s billing address. (b) If the AAA is not available to conduct the arbitration, then a Covered Person may 
petition a court of appropriate jurisdiction to designate an appropriate arbitrator. (c) Arbitration may be requested at any time, even where there is a pending 
lawsuit, unless a trial has begun or a final judgment entered. A Covered Person does not waive the right to arbitrate by filing or serving a complaint, 
answer, counterclaim, motion or discovery in a court lawsuit. To choose arbitration, a Covered Person may file a motion to compel arbitration in a pending 
matter and/or commence arbitration by submitting the required AAA forms and requisite filing fees to the AAA. (d) The arbitration shall be conducted by 
a single arbitrator in accord with this arbitration provision and the AAA Rules, which may limit discovery. The arbitrator shall not apply any federal or 
state rules of civil procedure for discovery, but the arbitrator shall honor claims of privilege recognized at law and shall take reasonable steps to protect 
Account information and other confidential information of a Covered Person if requested to do so. The arbitrator shall apply applicable substantive law 
consistent with the FAA and applicable statute of limitations, and may award damages or other relief under applicable law. (e) The arbitrator shall make 
any award in writing and, if requested by a Covered Person, shall provide a brief statement of the reasons for the award. An arbitration award shall decide 
the rights and obligations only of the Persons named in the arbitration, and shall not have any bearing on any other Person or dispute.  
19.5 Paying for Arbitration. Arbitration fees will be allocated according to the applicable AAA Rules. All Persons are responsible for their own 
attorney’s fees, expert fees and any other expenses, unless the arbitrator awards such fees or expenses to a Person based on applicable law. 
19.6 The Final Award. (a) Any award by an arbitrator is final unless a Covered Person appeals it in writing to the AAA within thirty (30) days of notice 
of the award. The arbitration appeal shall be determined by a panel of three (3) arbitrators. The panel will consider all facts and legal issues anew based 
on the same evidence presented in the prior arbitration, and will make decisions based on a majority vote. Arbitration fees for the arbitration appeal shall 
be allocated according to the applicable AAA Rules. An award by a panel on appeal is final. A final award is subject to judicial review as provided by 
applicable law. (b) A final award may be entered in any court of appropriate jurisdiction. 
19.7 If any part of this arbitration provision is deemed invalid or unenforceable, the other terms shall remain in force, except that there can be no arbitration 
of a class or representative Claim. This arbitration provision may not be amended, severed or waived, except as provided in this Agreement or in a written 
agreement between Customer and Issuer. 
20. Confidentiality.  
All information furnished by either Party or by any affiliate of Issuer in connection with this Agreement will be kept confidential (and will be used by the 
other Party only in connection with this Agreement), except to the extent that the information: (a) is already lawfully known when received; (b) becomes 
lawfully obtainable from other sources; (c) is required to be disclosed in any document filed with the Securities and Exchange Commission, the Federal 
Deposit Insurance Corporation, or any other agency of any government; (d) is disclosed by Issuer to its financial services regulators; (e) is used or disclosed 
as provided in this Agreement or with the consent of the Person whose information is being used or disclosed; or (f) is required by law to be disclosed, 
provided that notice of the disclosure has been given (when legally permissible) by the Party proposing to make such disclosure, which notice, when 
practicable, shall be given sufficiently in advance of the proposed disclosure to permit the other Party to take legal action to prevent the disclosure. Nothing 
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in this section or this Agreement prohibits Issuer from providing any information to its affiliates or third-party servicers related to the operation and 
maintenance of the business of Issuer and its affiliates, and Customer expressly agrees to these disclosures and use of information, provided that such 
affiliates and third-party servicers agree to maintain the information confidentially and not disclose it to any other parties without Issuer’s authorization. 
21. Program Information.  
Transaction information related to the Account may be provided to merchants who accept the Card as payment for goods and services. Issuer and its 
affiliates may use and disclose information obtained by Issuer in operating its card programs, including Transaction information and/or identifiable 
information of the Customer (collectively, “Program Information”) for the purpose of operating Issuer’s and its affiliates’ business, delivering, improving, 
and customizing their respective services, sending communications related to their respective business, and for other legitimate purposes permitted by 
applicable law. Without limiting the foregoing, Issuer may provide Program Information to its affiliates and third parties which provide goods or services 
to commercial enterprises and Customer understands that Issuer, its affiliates, including but not limited to WEX Inc., and third parties may contact 
Customer to offer additional products or services including, for example, discount networks for certain non-fuel merchant purchases and telematics 
products designed to assist customers with vehicle tracking and management. If Customer chooses to enroll in any such product or service offered by 
Issuer, its affiliates or a third party, Customer may be required to complete additional enrollment forms or agreements, and/or agree to additional terms 
and conditions (which may include fees for use) with respect to such products or services. For more information on Issuer’s privacy policy, please visit 
the website at: https://www.wexinc.com/privacy-policy/. Issuer and its affiliates may use and disclose Program Information that is not identifiable to 
Customer in industry analytics and other data services or products provided to third parties. Program Information shall be subject to this Section 21 
(Program Information) and not Section 20 (Confidentiality). 
22. Assignment.  
Customer may not assign this Agreement or any interest, rights or obligations under this Agreement, without Issuer’s prior written consent. Issuer may, in 
its sole discretion, assign this Agreement and any of its obligations, transfer any right, or delegate any duty of performance under this Agreement without 
further notice. The Person to whom Issuer makes any assignment is entitled to all of Issuer’s rights under this Agreement, to the extent that those rights 
were assigned. 
23. Miscellaneous. 
23.1 Customer may purchase dyed special fuel using its Account or Cards. Customer acknowledges that all dyed special fuel purchases will be used 
exclusively for off- road purposes and according to all applicable laws governing its use. Issuer is not liable in any way for any misuse or mishandling by 
Customer of any dyed special fuel. Upon request from applicable governmental authorities, Issuer may provide information regarding Customer’s dyed 
special fuel purchases without prior authorization from Customer.  
23.2 Issuer may monitor telephone communications between its employees and its customers for service quality purposes. Customer consents to such 
monitoring and recording of telephone communications and agrees to notify employees who may be in telephone contact with Issuer’s representatives that 
periodic monitoring of conversations will occur. 
23.3 Issuer’s compliance with this Agreement shall be excused to the extent that any failure or delay in performance by Issuer is attributable, in whole or 
in part, to causes or circumstances beyond Issuer’s reasonable control including, but not limited to, acts of God; civil disturbance; war; acts of government; 
natural disasters; labor disputes and computer or telecommunication failures. 
23.4 This Agreement and any and all claims relating to or arising out of this Agreement, whether sounding in contract, tort, or otherwise, in each case, 
shall be governed by federal law and, to the extent that state law applies, the laws of the State of Utah. 
23.5 If either Party is notified by a state or federal regulatory body that any aspect of the services provided by Issuer or this Agreement does not comply 
with any applicable law, regulation, rule, policy, or order, then the affected Party shall give the other Party prompt written notice of the non-compliance. 
Following notice, the affected obligations will be suspended and the failure to perform those obligations will not be deemed a breach of or Default under 
this Agreement so long as the affected Party is unable to perform due to the notice given by the state or federal regulatory body. 
23.6 Nothing contained in this Agreement, or the performance by a Party of its obligations under this Agreement, shall result in the Parties having a 
partnership, co-venture or agency relationship, except to the extent that a Party is expressly designated to act as an agent of the other Party, or render a 
Party responsible for the debts, liabilities or obligations of the other Party. 
23.7 No delay or omission by Issuer to exercise any right under the Agreement shall impair such right or be construed to be a waiver of any default. The 
authorization of Transactions shall not constitute any waiver, including of Issuer’s rights with respect to such Transaction. Any single or partial exercise of 
any such right by Issuer shall not preclude other or further exercise thereof or the exercise of any other right. No waiver, amendment, or other variation of 
the terms, conditions, or provisions of the Agreement shall be binding on Issuer unless in writing, and then only to the extent set forth in such writing. 
23.8 No Person other than a Party to this Agreement shall have any right to enforce the terms and conditions of this Agreement. No Person, including an 
Account User, will be a third party beneficiary of this Agreement. 
23.9 Except as otherwise provided in this Agreement, all notices will be in writing and deemed effective when personally delivered or mailed, first class 
postage prepaid to the appropriate Party at the address set forth in the application for credit or at such other address as the Parties may indicate from time 
to time. In addition to the notice methods provided above, the Parties agree that a communication: (a) by facsimile to a number identified by the recipient 
as appropriate for communication under this Agreement; or (b) by email to or from an address normally used by an Account User for business 
communications, shall be considered to be a “writing” and to be “signed” by the Party transmitting it for all purposes. The Parties agree to waive any claim 
that a transmission does not satisfy any writing or signature requirements under applicable law. The Parties agree that a photocopy or printed copy of a 
facsimile or email constitutes the “best evidence” and an “original” of such a writing. 
23.10 If any portion of this Agreement is held to be invalid, the remaining portions shall remain in full force and effect and shall continue to be binding 
upon the parties (except as specifically provided in Section 19 (Arbitration)). 
23.11 This Agreement, any notices in connection with this Agreement, and any guaranty of Customer’s obligations under this Agreement constitutes the 
entire agreement among the Parties and supersedes all prior agreements, understandings, and arrangements, oral or written, among the Parties with respect 
to the subject matter hereof. 
Schedule A 
Definitions 
“Account” means the charge card account provided to Customer by Issuer. An Account may be accessed by a Card or an account number. 
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“Account User” means Customer or any other Person that Customer has notified Issuer is authorized to use the Account or a Card in accordance with the 
requirements and procedures established by Issuer from time to time. 
“Billing Cycle” means the time interval between the dates of Customer’s regular billing statements. Customer’s first Billing Cycle may be shorter than 
other Billing Cycles. All credit terms will apply in each Billing Cycle including the first Billing Cycle. 
“Business Day” means any day other than a Saturday, Sunday, or other day on which banking institutions in Utah are generally authorized or required by 
law or executive order to close. 
“Card” means a plastic card provided by Issuer that may be used to access an Account. 
“Controls” are a set of authorization tools designed to assist Customer with managing Transactions. 
“Credit Limit” is the amount of credit assigned to Customer’s Account as established by Issuer from time to time. 
“DIN” means the identification number associated with an Account User or Card.  
“Due Date” means the date the repayment of the balance of the Account is due as provided on a billing statement. 
“Fee Schedule” means the List of Fees included as Schedule B. 
“Guarantor” means any Person who guarantees the obligations of Customer under this Agreement. 
“Party” means Bank or Customer and “Parties” means Issuer and Customer. “Person” means an individual, corporation, partnership, limited liability 
company, trust or other organization. 
“Transaction” means the use of a Card or Account to buy goods or services at a merchant that accepts the Card or Account. 
“Unauthorized Use” means the use of the Account or a Card by a Person who does not have actual, implied or apparent authority for such use, and from 
which the Customer receives no benefit. 

 
 

Schedule B 
List of Fees 

Set Up Fee   WAIVED  

Monthly Card Fee   WAIVED 
Replacement Card Fee  WAIVED 
International Currency Conversion Fee 2% of the total transaction value 

Reproduced Reports   $25.00 per request 

General Research Fee   $15.00 per hour 

Expedited Shipping Fee  Cost varies 

Returned Payment Fee  $50.00 per occurrence 

Reactivation Fee   $50.00 per occurrence (max monthly fee of 50.00) 

Truck Stop Fee   Up to $3.00 per card swipe at a diesel pump* 

Paper Delivery Fee   $10.00 per month for paper invoicing and reporting 
 

Pricing for additional products and services is available upon request or reflected on the enrollment forms or in the terms of use that Customer must agree 
to in order to receive the additional products and services. 
 
Call 1-866-544-5796 with questions about any of the above. 
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CONTRACT EXTENSION

Contract Number: #080620-WEX

Sourcewell, 202 12th Street Northeast, P.O. Box 219, Staples, MN 56479 (Sourcewell) and WEX 
Bank (Vendor) 111 East Sego Lily Drive, Suite 250. Sandy, UT 84070 have entered into Contract 
#080620-WEX for the procurement of Fleet Payment Solutions with Related Services. The
Contract has an expiration date of September 7, 2024, but the parties may extend the Contract
by mutual consent.

Sourcewell and Vendor acknowledge that extending the Contract benefits the Vendor, 
Sourcewell and Sourcewell’s Members. Vendor and Sourcewell agree to extend the Contract 
listed above for an additional period, with a new Contract expiration date of September 7, 
2025.  All other terms and conditions of the Contract remain in full force and effect.

Sourcewell                      WEX Bank

By: __________________________ By: __________________________
Jeremy Schwartz Jason Price

Title: Chief Procurement Officer Title: President/CEO

Date: ________________________ Date: ________________________

W441202 , 10/10/2023, 2:06:19 PM
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AGENDA DATE: August 13, 2024

Type of Agenda Item: Purchase Order/Requisition

Subject: To approve the transfer of two county vehicles for the School
Constable Security Program. 

Costs: $0.00

Agenda Speakers: Judge Haden/Carolyn Caro

Backup Materials: Attached

Total # of Pages: 2

AGENDA ITEM NO. I.26
 

Caldwell County Agenda Item
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Hoppy Haden 
County Judge 
512 398-1808 

 
Gloria Garcia 
 County Treasurer 
512 398-1800 
 
Danie Teltow 
County Auditor 
512 398-1801 

 

Caldwell County Purchasing 
405 E. Market Street 
Lockhart, TX 78644 
Phone: 512-359-4685 

 
 

August 13th, 2024 

B.J. Westmoreland 
Commissioner Precinct 1 

Rusty Horne 
Commissioner Precinct 2 

Edward “Ed” Theriot 
Commissioner Precinct 3 

Dyral Thomas 
Commissioner Precinct 4 

 

 
 
 
The County Purchasing Department is recommending that the following vehicles be 
removed from active fleet status and transferred to the School Constable Safety Program.  
 
Constable PCT 2 – Asset ID No. 3578 

• 2017 Ford Explorer Interceptor  Last 4 VIN: 3876 
 
Constable PCT 3 – Asset ID No. 3579 

• 2017 Ford Explorer Interceptor  Last 4 VIN: 3877 
 
 
 
 
Respectfully, 
 
 
 
 
Carolyn M. Caro 
Caldwell County Purchasing Agent  
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AGENDA DATE: August 13, 2024

Type of Agenda Item: Purchase Order/Requisition

Subject: To approve the designation of various pieces of equipment as
Surplus/Salvage. 

Costs: $0.00

Agenda Speakers: Judge Haden/Carolyn Caro

Backup Materials: Attached

Total # of Pages: 1

AGENDA ITEM NO. I.27
 

Caldwell County Agenda Item
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Hoppy Haden 
County Judge 
512 398-1808 

Gloria Garcia 
 County Treasurer 
512 398-1800 

Danie Teltow 
County Auditor 
512 398-1801 

Caldwell County Purchasing 
405 E. Market Street 
Lockhart, TX 78644 
Phone: 512 359-4685 

August 13th, 2024 

B.J. Westmoreland 
Commissioner Precinct 1 

Rusty Horne 
Commissioner Precinct 2 

Edward “Ed” Theriot 
Commissioner Precinct 3 

Dyral Thomas 
Commissioner Precinct 4 

The Caldwell County Purchasing Department is requesting that the items listed below be 
approved as salvage and/or surplus property in accordance with Texas Local Government Code 
Sec. 263.151.  

Subchapter D. Disposition of Salvage or Surplus Property 
(1) “Salvage Property” means personal property, other than items routinely discarded as

waste, that because of use, time, accident, or any other cause is so worn, damaged, or obsolete 
that it has no value for the purpose for which it was originally intended. 

(2) “Surplus Property” means personal property that:
a) Is not salvage property or items routinely discarded as waste;
b) Is not currently needed by its owner;
c) Is not required for the owner’s foreseeable needs; and
d) Possesses some usefulness for the purpose for which it was intended.

• 240 Avaya Desk Phones w/ power supply
• 58 D-Link PoE 24 port switches
• Approx. 150 security cameras of various make/model/size. 

Respectfully, 

Carolyn M. Caro 
Caldwell County Purchasing Agent 

485



AGENDA DATE: August 13, 2024

Type of Agenda Item: Purchase Order/Requisition

Subject: To approve Addendum No. 01 to RFP 24CCP03P Caldwell
County Justice Center Remodel - PSAP.

Costs: $0.00

Agenda Speakers: Judge Haden/Carolyn Caro

Backup Materials: Attached

Total # of Pages: 2

AGENDA ITEM NO. I.28
 

Caldwell County Agenda Item
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RFP 24CCP03P Caldwell County Justice Center Remodel - PSAP 
ADDENDUM NUMBER 01 TO THE BID DOCUMENTS 

Addendum Date:  August 13, 2024 
 
 
 

 
 

Except as described below, the original bid document remains unchanged. The bid documents are 
modified and/or clarified, as follows: 

 
A. Page 10 – Appendix A 4. Key Events Schedule: 

 
1. This Addendum does change the date and time Submittal of Written 

Questions due to the County to Wednesday, August 14, 2024 at 5:00PM. 
2. This Addendum does change the date and time Sealed Proposals Due to 

the County to Monday, August 26, 2024 at 2:00PM. 
3. This Addendum does change the Anticipated Award Date to Mid-

September 2024. 
B. Page 10 – Appendix A 5. Scope of Services: 

1. This Addendum does change the following list for the purpose of 
clarification and addition of new items. 

• Demolition – Including demolition of 2 rolling doors 
o Metal framework and sheetrock included 

• HVAC – 2 units (up to 2 ton) 
• ADA – Upgrades to ADA compliance for restroom 
• Drywall 
• Tape float texture 
• Painting 
• Flooring - Floor sealing and/or Vinyl Composite (VC) tile or comparable 
• Lighting – Change to 2x4 LED 
• Framework 
• Wiring/electrical 
• Required signage 
• Ceiling – Re-grid & lighting 
• Drop ceiling work (9 feet) 

A. This Addendum shall be considered part of the bid documents for the above-mentioned project as 
though it had been issued at the same time and shall be incorporated integrally therewith. Where 
provisions of the following supplementary data differ from those of the original bid documents, this 
Addendum shall govern and take precedence. BIDDERS MUST SIGN THE ADDENDUM AND SUBMIT IT 
WITH THEIR BIDS. 

 
B. Respondents are hereby notified that they shall make any necessary adjustments in their estimates as 
a result of this Addendum. It will be construed that each bidder's proposal is submitted with full 
knowledge of all modifications and supplemental data specified herein. 
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• Roof Penetration (2) 
• Foam Bordering 
• Fire safety – Including new fire heads and alarms 
• Test and Balancing 
• Projected timeline – 4 months 

 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

BIDDER MUST ACKNOWLEDGE THIS ADDENDUM BY SIGNING BELOW AND ATTACHING 
THE SIGNED ADDENDUM TO THE BID FORM(s): 

 

Company Name    
 

Contact Person    
 

Signature    
 

Date    
 
 

Carolyn M. Caro 
Caldwell County Purchasing Agent 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2 of 2 
488



AGENDA DATE: August 13, 2024

Type of Agenda Item: Purchase Order/Requisition

Subject: To approve Addendum No. 01 to RFQ 24CCP02Q Caldwell
County Development Regulations Revision.

Costs: $0.00

Agenda Speakers: Judge Haden/Carolyn Caro

Backup Materials: Attached

Total # of Pages: 1

AGENDA ITEM NO. I.29
 

Caldwell County Agenda Item
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RFQ 24CCP02Q Caldwell County Development Regulations Revision 
ADDENDUM NUMBER 01 TO THE BID DOCUMENTS 

Addendum Date:  August 13, 2024 
 
 
 

 
 

Except as described below, the original bid document remains unchanged. The bid documents are 
modified and/or clarified, as follows: 

 
A. Page 9 – Appendix A 4. Key Events Schedule: 

 
1. This Addendum does change the date and time Sealed SOQs Due to the 

County to Friday, August 16, 2024 at 2:00PM. 
  
 
 
 
 
 
 
 

BIDDER MUST ACKNOWLEDGE THIS ADDENDUM BY SIGNING BELOW AND ATTACHING 
THE SIGNED ADDENDUM TO THE BID FORM(s): 

 

Company Name    
 

Contact Person    
 

Signature    
 

Date    
 
 

Carolyn M. Caro 
Caldwell County Purchasing Agent 

 
 

1 of 1 

A. This Addendum shall be considered part of the bid documents for the above-mentioned project as 
though it had been issued at the same time and shall be incorporated integrally therewith. Where 
provisions of the following supplementary data differ from those of the original bid documents, this 
Addendum shall govern and take precedence. BIDDERS MUST SIGN THE ADDENDUM AND SUBMIT IT 
WITH THEIR BIDS. 

 
B. Respondents are hereby notified that they shall make any necessary adjustments in their estimates as 
a result of this Addendum. It will be construed that each bidder's proposal is submitted with full 
knowledge of all modifications and supplemental data specified herein. 
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AGENDA DATE: August 13, 2024

Type of Agenda Item: Contract/ILA

Subject: To approve Resolution 23-2024 authorizing the County to
enter into an Interlocal Agreement with the Capitol Area
Council of Governments (CAPCOG) for 9-1-1 Geographic
Information System Database Management FY 2025.

Costs: $0.00

Agenda Speakers: Judge Haden

Backup Materials: Attached

Total # of Pages: 38

AGENDA ITEM NO. I.30
 

Caldwell County Agenda Item
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Resolution 23-2024  Page 1 of 2 

 

 

 

 

 

 

 

RESOLUTION 23-2024 

AUTHORIZING THE COUNTY TO ENTER INTO AN INTERLOCAL AGREEMENT WITH 

THE CAPITOL AREA COUNCIL OF GOVERNMENTS FOR THE MAINTENANCE AND 

UPDATING OF THE AREAS 9-1-1 GIS DATABASE 

 

 
WHEREAS: Pursuant to Chapter 791 Texas Government Code the County may enter into interlocal agreements 

with other local governments; and 

 

WHEREAS: The County has determined that it is in the best interest of the County and its citizens to enter into an 

interlocal agreement with the Capitol Area Council of Governments (“CAPCOG”) for the maintenance 

and updating of the area 9-1-1 GIS database; 

 

 

NOW THEREFORE, BE IT RESOLVED BY THE CALDWELL COUNTY COMMISSIONERS COURT THAT 

the County Commissioners hereby authorize the County Judge, on behalf of the County, to enter into the interlocal 

agreement with CAPCOG a form of which is attached hereto as Exhibit A. 

 

RESOLVED this the 13th day of August, 2024. 

 

 

 

 

________________________________ 

Hoppy Haden 

Caldwell County Judge 

  

  

________________________________ ________________________________ 

B.J. Westmoreland Rusty Horne 

Commissioner, Precinct 1 Commissioner, Precinct 2 

  

  

________________________________ ________________________________ 

Ed Theriot Dyral Thomas 

Commissioner, Precinct 3 Commissioner, Precinct 4 

  

ATTEST:  

  

  

________________________________  

Teresa Rodriguez  

County Clerk  
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Resolution 23-2024  Page 2 of 2 

EXHIBIT A 

 

(See Attached) 
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Capital Area Council of Governments Interlocal 
Agreement for 9-1-1 Geographic Information 

System Database Management FY 2025 
 

1. Parties and Purpose 

1.1. The Capital Area Council of Governments ("CAPCOG”) is a regional planning commission and 
political subdivision of the State of Texas organized and operating under the Texas Regional 
Planning Act of 1965, as amended, chapter 391 of the Local Government Code. One of 
CAPCOG’s functions includes the operation of the Capital Area Emergency Communications 
District (“CAECD” or “the District”) a regional emergency communications district of the State 
of Texas organized and operating under Chapter 772, Subchapter G of the Health and Safety 
Code, as amended. On behalf of the District, CAPCOG desires to ensure the highest quality in 
its 9-1-1 Geographic Information System (GIS) data in order to ensure the success of the 
region’s transition to Next Generation 9-1-1 emergency communications service within the 
District. 

1.2. Caldwell County (“PUBLIC AGENCY”) is a Texas County that has agreed to participate in 
maintaining and updating the district’s 9-1-1 GIS database and exercises its authority under 
Section 251.013 of the Texas Transportation Code to name public roads and assigning address 
numbers to property located in unincorporated areas of the county. 

1.3. This Interlocal Agreement (ILA) is entered into between CAPCOG and PUBLIC AGENCY under 
Chapter 791 of the Texas Government Code in order to compensate the PUBLIC AGENCY for 
the work required to maintain and update the district’s 9-1-1 GIS database. 

1.4. For the purpose of carrying out CAPCOG’s duties and obligations under this agreement, the 
parties understand and agree that references to CAPCOG includes its employees, officers, 
directors, volunteers, agents (including the Capital Area Council of Governments – CAPCOG), 
and their representatives, individually, officially, and collectively. 

2. Goods and Services 

2.1. PUBLIC AGENCY agrees to carry out the scope of work in Attachment A in accordance with 
the data requirements in Attachment B. 

3. Cooperative Purchasing 

3.1. CAPCOG may periodically identify opportunities to cooperatively purchase goods or services 
for the 9-1-1 GIS data for participating organizations. 

3.2. If PUBLIC AGENCY chooses to participate in a cooperative purchase of 9-1-1 GIS goods or 
services organized by CAPCOG, PUBLIC AGENCY agrees that CAPCOG may deduct the cost 
of PUBLIC AGENCY’s share of those goods or services from the contract price otherwise 
payable to the PUBLIC AGENCY. 
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4. Effective Date and Term of Contract 

4.1. This contract takes effect October 1, 2024, and terminates on September 30, 2025, unless 
terminated earlier under Section 10. 

5. Contract Price and Payment Terms 

5.1. For work performed under this agreement, CAPCOG agrees to compensate PUBLIC AGENCY 
an amount not to exceed $103,321.40. 

5.2. PUBLIC AGENCY agrees to invoice CAPCOG as follows for deliverables as described in 
Attachment A for these quarters: 

October 1, 2043 – December 31, 2024: $25,830.35, invoice due by close of business, 
Monday, January 13, 2025; 

January 1, 2025 – March 31, 2025: $25,830.35, invoice due by close of business, Monday, 
April 7, 2025; 

April 1, 2025 – June 30, 2025: $25,830.35, invoice due by close of business, Monday, July 7, 
2025; and 

July 1, 2025 – September 30, 2025: $25,830.35, invoice due by close of business, Monday, 
October 13, 2025. 

Timely submission of invoices will be considered in CAPCOG’s evaluation of PUBLIC AGENCY’s 
performance of this ILA, and CAPCOG reserves the right to reject any invoice submitted more 
than 90 days after the end of each quarter. 

5.3. PUBLIC AGENCY agrees to submit a performance report along with each invoice in accordance 
with the scope of work in Attachment A. If CAPCOG determines that PUBLIC AGENCY has not 
met performance expectations described in Attachment A, CAPCOG will provide a written 
explanation to PUBLIC AGENCY, and PUBLIC AGENCY agrees to provide, within five business 
days, a comprehensive explanation of the performance deficiency and a plan for achieving 
performance targets during the next quarter. 

5.4. CAPCOG agrees to pay invoices within 30 days after receiving a correct invoice, after CAPCOG 
determines that the PUBLIC AGENCY has fulfilled its obligations for the quarter in accordance 
with Attachment A. 

5.5. CAPCOG reserves the right to reject in whole or part a quarterly invoice in part or in whole if 
PUBLIC AGENCY has not adequately fulfilled its obligations under this ILA. 

6. Compliance with Applicable Law and Policy 

6.1. PUBLIC AGENCY agrees to comply with all applicable law and policy in carrying out this ILA. 

7. Independent Contractor, Assignment, and Subcontracting 

7.1. PUBLIC AGENCY is not an employee or agent of CAPCOG but furnishes goods and services 
under this ILA solely as an independent contractor. 
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7.2. PUBLIC AGENCY may not assign its rights or subcontract its duties without the written consent 
of CAPCOG. An attempted assignment or subcontract in violation of this section is void. 

7.3. If CAPCOG consents to PUBLIC AGENCY’s subcontracting of duties, each subcontract is 
subject to all the terms and conditions of this ILA, and PUBLIC AGENCY agrees to furnish a 
copy of this ILA to each subcontractor and furnish, upon request, a copy of PUBLIC AGENCY’s 
contract with any subcontractor to CAPCOG. 

7.4. If PUBLIC AGENCY wishes to assign the role of project representative to anyone other than a 
PUBLIC AGENCY employee to serve as its project representative for this ILA, it shall provide 
documentation to CAPCOG that the subcontractor consents to serve in this capacity. 

8. Records and Monitoring 

8.1. PUBLIC AGENCY agrees to maintain records adequate to document its performance and costs 
of carrying out this ILA at PUBLIC AGENCY’s offices. 

8.2. Subject to additional requirements of section 8.3, PUBLIC AGENCY agrees to preserve the 
records for three fiscal years after receiving final payment under this ILA. 

8.3. If an audit or information in the records is disputed or the subject of litigation, PUBLIC AGENCY 
agrees to preserve the records until the dispute or litigation is finally concluded, regardless of 
the ending or early termination of this contract. 

8.4. Upon advance and reasonable notice to the PUBLIC AGENCY, CAPCOG is entitled to inspect 
and copy, during normal business hours at PUBLIC AGENCY’s offices where they are 
maintained, the records maintained under this contract for as long as they are preserved. 
CAPCOG is also entitled to visit PUBLIC AGENCY’s offices, talk to its personnel, and audit its 
records, all during normal business hours, to assist in monitoring its performance under this 
contract. 

8.5. CAPCOG reserves the right to visit PUBLIC AGENCY’s offices to monitor performance of this 
contract at least during the performance period to ensure compliance with applicable law and 
policy. If CAPCOG exercises this option, it will provide PUBLIC AGENCY with a written 
monitoring report within 30 calendar days of the visit. The report will describe any compliance 
issues and schedule a follow-up visit if necessary. 

8.6. CAPCOG agrees to notify PUBLIC AGENCY at least 24 hours in advance of any intended visit 
under this Section other than as described in Section 8.5. Upon receipt of CAPCOG’s notice, 
PUBLIC AGENCY agrees to notify the appropriate department(s) specified in the notice of 
CAPCOG’s intended visit. 

9. Nondiscrimination and Equal Opportunity 

9.1. PUBLIC AGENCY shall not exclude anyone or entity from participating in PUBLIC AGENCY’s 
duties under this ILA, deny benefits under this ILA, or otherwise discriminate against anyone 
in carrying out this contract because of any protected category under CAPCOG’s personnel 
policies, which include race, color, religion, sex, age, disability, handicap, veteran status, 
national origin, sexual orientation, or gender identity. 
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9.2. If PUBLIC AGENCY procures goods or services with funds made available under this ILA, 
PUBLIC AGENCY agrees to comply with CAPCOG’s affirmative action procurement policy, 
which is set out in CAECD’s 9-1-1 Policies and Procedures Manual. 

10. Early Termination of Contract 

10.1. If CAPCOG or PUBLIC AGENCY breaches a material provision of this ILA, the other may notify 
the breaching party describing the breach and demanding corrective action. The breaching 
party has five business days from its receipt of notice to correct the breach, or to begin and 
continue with reasonable diligence and in good faith to correct the breach. If the breach cannot 
be corrected within a reasonable time as agreed by the parties, despite the breaching party’s 
reasonable diligence and good faith effort to do so, the non-breaching party may terminate 
the contract or may invoke the dispute resolution process of section 11. 

10.2. If this ILA is terminated under this section, CAPCOG and PUBLIC AGENCY are entitled to 
compensation for goods and services provided the other before receiving notice of the 
suspension or termination. However, neither CAPCOG nor PUBLIC AGENCY is liable to the 
other for costs it paid or incurred under this contract made after or in anticipation of its receipt 
of notice of suspension or termination. The fraction of the maximum amount owed for each 
period described in sections 5.1 and 5.2 will be calculated based on the quarterly amount and 
fraction of CAPCOG business days during that quarter when the PUBLIC AGENCY carried out 
work pursuant to this ILA. 

10.3. Termination for breach under Section 10.1 does not waive either party’s claim for direct 
damages resulting from the breach, and both CAPCOG and PUBLIC AGENCY among other 
remedies may withhold from compensation owed the other an amount necessary to satisfy its 
claim against the other. 

10.4. The termination of this contract does not affect PUBLIC AGENCY’s duty to preserve its records 
and permit inspection, copying, and auditing of its records and visitation of its premises and 
personnel under section 8. 

11. Dispute Resolution 

11.1. The parties desire to resolve disputes arising under this ILA without litigation. Accordingly, if a 
dispute arises, the parties agree to attempt in good faith to resolve the dispute between 
themselves. To this end, the parties agree not to sue one another, except to enforce 
compliance with this Section 11, toll the statute of limitations, or seek an injunction until they 
have exhausted the procedures set out in this Section 11. 

11.2. At the written request of either party, each party shall promptly appoint one non-lawyer 
representative to negotiate informally and in good faith to resolve any dispute arising under 
this ILA. The representatives appointed shall promptly determine the location, format, 
frequency, and duration of the negotiations. 

11.3. If the representatives cannot resolve the dispute within 30 calendar days after the first 
negotiation meeting, the parties agree to refer the dispute to the Dispute Resolution Center of 
Austin for mediation in accordance with the Center’s mediation procedures by a single 
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mediator assigned by the Center. Each party agrees to pay half the cost of the Center’s 
mediation services. 

11.4. The parties agree to continue performing their duties under this contract, which are unaffected 
by the dispute, during the negotiation and mediation process. 

11.5. If mediation does not resolve the parties’ dispute, the parties may pursue their legal and 
equitable remedies. 

11.6. A party’s participation in or the results of any mediation or other non-binding dispute 
resolution process under this section or the provisions of this section shall not be construed as 
a waiver by party of: (1) any rights, privileges, defenses, remedies, or immunities available to a 
party; (2) a party’s termination rights; or (3) other termination provisions or expiration dates of 
this ILA. 

11.7. Nothing shall prevent either party from resorting to judicial proceedings if (a) good faith efforts 
to resolve a dispute under these procedures have been unsuccessful, or (b) interim resort to a 
court is necessary to prevent serious and irreparable injury to a party or to others. 

12. Notice to Parties and Project Representatives 

12.1. Notice to be effective under this ILA must be in writing and received by the party against whom 
it is to operate. Notice is received by a party: A) when it is delivered to the party personally; B) 
on the date shown on the return receipt if mailed or registered or certified mail, return receipt 
requested, to the party’s address specified in 12.2 or 12.3 and signed for on behalf of the party; 
or C) three business days after its deposit in the United States mail, with first-class postage 
affixed, addressed to the party’s address specified in Section 12.2 or 12.3. 

12.2. CAPCOG’s address is 6800 Burleson Road, Building 310, Suite 165, Austin, TX 78744, Attn: 
Executive Director. 

12.3. PUBLIC AGENCY’s address is: 110 S Main Street, Lockhart TX 78644, Attn: Judge Hoppy 
Haden. 

12.4. A party may change its address by providing notice of the change in accordance with Section 
12.1. 

12.5. Rob Buckhouse, CAPCOG GIS Program Manager, is CAPCOG’s Project Representative, who is 
authorized to give and receive communications and directions on behalf of CAPCOG. All 
communications including all payment requests must be addressed to the CAPCOG’s Project 
Representative or his designee. CAPCOG’s Project Representative or its Executive Director 
may indicate a designee through an e-mail to PUBLIC AGENCY’s project representative. 
CAPCOG’s Project Representative’s phone number is (512) 916-6033, and his e-mail is 
rbuckhouse@capcog.org. 

12.6. Jaclyn Archer is PUBLIC AGENCY’s Project Representative, who is authorized to give and 
receive communications and directions on behalf of PUBLIC AGENCY. All communications 
must be addressed to the PUBLIC AGENCY’s Project Representative or her designee. The 
PUBLIC AGENCY’s Project Representative or the individual signing this contract for PUBLIC 
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AGENCY may indicate a designee through an e-mail to CAPCOG’s project representative. 
PUBLIC AGENCY’s Project Representative’s phone number is (512) 398-5550 x 215, and her e-
mail is jaclyn.archer@co.caldwell.tx.us. 

13. Miscellaneous 

13.1. Each individual signing this contract on behalf of a party warrants that he or she is legally 
authorized to do so and that the party is legally authorized to perform the obligations 
undertaken. The undersigned warrants that he or she: A) has actual authority to execute this 
contract on behalf of the governing body identified in this agreement; and verifies the 
governing body, by either minute order, resolution, or ordinance approved this agreement as 
required by Texas Government Code Section 791, as amended. 

13.2. This ILA shall be construed and interpreted in accordance with the laws of the State of Texas. 
The venue for all disputes hereafter shall be solely in Travis County. 

13.3. This ILA states the entire agreement of the parties, and may be amended only by a written 
amendment executed by both parties, except that any alterations, additions, or deletions to 
the terms of this ILA which are required by changes in Federal or State law or regulation are 
automatically incorporated into this contract without written amendment hereto and shall 
become effective on the date designated by such law or regulation. 

13.4. The following Attachments are part of this ILA: A) Scope of Work; and B) Data Requirements. 

13.5. This contract is executed in duplicate originals. 

 

CALDWELL COUNTY CAPITAL AREA COUNCIL OF GOVERNMENTS 

 

 

By:       By:      

Name:       Betty Voights 

Title       Executive Director 

 

Date:      Date:      

 

Date of County Governing Body Approval: 
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Attachment A: Scope of Work 
Overview 
The goal of this scope of work is to facilitate the exchange of geospatial information between PUBLIC 
AGENCY and CAPCOG to help ensure efficient and accurate response to emergency calls and text 
messages in all areas of the Capital Area Emergency Communications District (CAECD). In order to 
accomplish this: 

1. Calls and texts must be routed to the correct public safety answering point (PSAP) 
2. The correct emergency service provider must be dispatched to the appropriate location 
3. The emergency responders must be able to know the most efficient route to reach that location. 

Definitions 
Core 9-1-1 GIS data terminology: 

1. 9-1-1 GIS Database: The geospatial database maintained and updated by the PUBLIC AGENCY 
that includes, at a minimum, all address points (SSAPs), road centerlines (RCLs), PSAP 
boundaries, Emergency Service Boundaries (ESBs), Emergency Service Zones (ESZs) 
boundaries, and city limit (municipal) boundaries for the PUBLIC AGENCY’s Provisioning 
Boundary. 

2. Data Layer: Also known as a Feature Class, is a group of geographic features that reside in a table 
of information with corresponding locations on the earth (map) represented as either points, 
lines, or polygons. 

3. Feature Class: See Data Layer. 
4. Address Points (SSAPs): A data layer of points identifying sites or structures associated with a 

street address, or the location of access to a site or structure but may also represent landmarks.  
5. Road (Street) Centerlines (RCLs): A data layer of lines estimating the centerline of a roadway 

that contains information such as road name, road classification, and address range. 
6. City Limit (Municipal) Boundary: A polygon data layer representing the geographic extent of a 

city’s administrative boundary, not including any extra-territorial jurisdiction. Updates to City 
Limit boundaries are used to update PSAP, ESB, and ESZ boundaries. 

7. Automatic Location Information (ALI) Database: A tabular database of landline telephone 
numbers with associated location information used to route 9-1-1 calls to a PSAP. 

8. Legacy Master Street Address Guide (MSAG) Database: A tabular database of street names 
and house number ranges within their associated communities defining ESZs and their 
associated Emergency Service Numbers (ESNs) to enable proper routing of 9-1-1 calls. 

9. Topology: The spatial relationships between adjacent or neighboring features. 
10. Performance Standard Accuracy: The minimum accuracy rate that must be achieved in each of 

the Data Hub, EGDMS, and CAPCOG quality control reports. 
11. Positional Accuracy:  The measure of how an object is accurately positioned on the map with 

respect to its true position on the ground or its intended designation. 
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Specialized NG9-1-1 GIS terminology: 

1. Provisioning Boundary: The authoritative polygon data layer that defines the PUBLIC 
AGENCY’s geographic area of 9-1-1 GIS responsibility. This should be the entire extent of the 
PUBLIC AGENCY’s administrative boundary, plus any other adjacent areas or minus areas within 
its administrative boundaries as agreed to between the PUBLIC AGENCY and another city or 
county. Provisioning boundaries may only be modified with express written concurrence 
between the PUBLIC AGENCY, adjacent PUBLIC AGENCIES, and CAPCOG. 

The Provisioning Boundary should include the area that the PUBLIC AGENCY assigns address 
points and road names under its own authority, plus any other areas that the PUBLIC AGENCY 
does not have such authority, but with which it has entered into an exclusive agreement to obtain 
this information for the 9-1-1 GIS database. Situations that may warrant a change to a 
Provisioning Boundary include (but are not limited to): municipal annexations, disannexations, 
consolidation of two or more municipalities, formation of new municipalities, changes in PSAP 
service areas, and changes in emergency responder service areas. 

2. PSAP boundary: The authoritative polygon data layer representing the geographic area within 
a Provisioning Boundary served by a single 9-1-1 call center (a PSAP), to which all emergency 
requests are initially routed.  

3. Emergency Service Boundary (ESB): A polygon data layer that represents the geographic area 
of responsibility for emergency response providers within the geographic extent of the 
Provisioning Boundary. Each 9-1-1 GIS database includes, at a minimum, a law ESB layer, a fire 
ESB layer, and an Emergency Medical Services (EMS) ESB layer. 

4. Emergency Service Zone (ESZ): A polygon data layer representing the area within a 
Provisioning Boundary served by a unique combination of police, fire, and EMS responders. 

5. Database Schema: Also known as Data Model, is the database structure with regard to field 
properties, including data type, field value constraints, etc. Converting one database schema to 
another involves field-matching (field-mapping) and other compatibility considerations. 

6. Geo-MSAG: A geospatially-based database that replaces the Legacy MSAG and is created and 
managed using a road centerline GIS dataset. A city or county must first transition from a 
traditional tabular MSAG to a Geo-MSAG before it can transition to NG9-1-1. In order to qualify 
to initiate the transition to a Geo-MSAG, a county must achieve at least 98% match between ALI 
to RCL records as described later in this document. 

7. Globally Unique IDs (GUIDs): A unique identifier that is assigned to each record (feature) in a 
PUBLIC AGENCY’s 9-1-1 GIS database; a GUID uniquely identifies a feature both within the 
PUBLIC AGENCY’s 9-1-1 GIS database Provisioning Boundary and across all 9-1-1 GIS databases. 

Quality Control terminology: 

1. Enterprise Geospatial Data Management System (EGDMS): A cloud-based quality control 
platform provided by AT&T/Intrado used for identifying critical errors that affect call and 
dispatch routing that will be used by the PUBLIC AGENCY to provision (determines acceptable) 
data to CAPCOG’s NG9-1-1 system for call routing. EGDMS does not assess “significant” errors 
that affect dispatch. 

2. Data Hub: a cloud-based quality control platform provided by GeoComm that, in addition to 
being able to identify critical errors, can also identify “significant” and “other” errors in a PUBLIC 

501



Page 3 of 8 

AGENCY’s 9-1-1 GIS database. Data Hub is the system that will provide data to a call taker’s map 
display. 

3. New Error: Any error present in the PUBLIC AGENCY’s 9-1-1 GIS database update for the first 
time. 

4. Legacy Error: Any error in the PUBLIC AGENCY’s 9-1-1 GIS database update that was also 
present in a preceding update. 

5. Accuracy Rate: The percentage of features that Data Hub, EGDMS, and CAPCOG quality control 
reports each indicate are free of critical or significant errors and match a related database. 

6. Error Rate: The percentage of features that Data Hub, EGDMS, and CAPCOG quality control 
reports indicate have critical or significant errors, or that do not match a related database. 

7. Critical Error: Any error in the PUBLIC AGENCY’s 9-1-1 GIS database assessed by EGDMS or Data 
Hub that cause, or have a potential of causing, a critical fault in the routing of a 9-1-1 emergency 
service request call or text to the correct PSAP; the EGDMS system prevents data with critical 
errors from being uploaded to the NG9-1-1 system. Examples include (but are not limited to) 
gaps and overlaps between several of the data layers described above. 

8. Significant Error: Any error in the PUBLIC AGENCY’s 9-1-1 GIS database update found by 
GeoComm’s Data Hub quality control software that cause, or have a potential of causing, a 
critical fault in Computer-Aided Dispatch (CAD) mapping platforms or other related systems. 

9. Other Error: Any error in the PUBLIC AGENCY’s 9-1-1 GIS database identified by GeoComm’s 
Data Hub quality control software other than a “critical” or “significant” error. 

10. Quality Control Reports: Any of the reports generated by Data Hub, EGDMS, or CAPCOG that 
evaluates a Feature Class provided by Public Agency and indicates critical, significant, or other 
errors as well as additional information that evaluates the quality of the data entered relative to 
requirements for NG9-1-1. 

11. Comprehensive Performance Report: A monthly CAPCOG produced report that details 
accuracy and error rates as they relate to the defined performance standards for critical and 
significant errors.  The report will also provide metrics for ALI to RCL and SSAP match rates, 
legacy errors, and unique features with errors. 

General Terminology 

12. Submission Window: The period of time during which Public Agency can upload Feature Class 
datasets to CAPCOG to be included in the 9-1-1 database. It is defined as ending at the end of the 
first day of each month and beginning at the start of the day five days prior to the first day of the 
month. 

13. Quarterly Report:  A report provided by Public Agency each quarter that indicates the work 
performed on the 9-1-1 GIS database over the course of the previous quarter.  This report is used 
in conjunction with the Public Agency’s invoice in order for CAPCOG to provide reimbursement 
to the Public Agency. 

Task 1: Basic Work 
Task 1 involves information gathering and data preparation needed for the 9-1-1 GIS database.  

Task 1.A: PUBLIC AGENCY shall constantly maintain a comprehensive record of 9-1-1 related 
information needed for complete and updated 9-1-1 GIS database records in the formats specified for 
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each Feature Class in Attachment B for all areas within the PUBLIC AGENCY’s Provisioning Boundary 
consisting of:  

1. Street Addresses 
2. Roads 
3. Municipal boundaries 
4. Police ESB 
5. Fire ESB 
6. Emergency Medical Service ESB 
7. ESZs 

Data submitted by PUBLIC AGENCY must adhere to requirements for Feature Class datasets specified in 
Attachment B. 

Task 1B: PUBLIC AGENCY shall enter into and maintain agreements with all other local governments 
with the authority to assign address points, assign road names and address ranges, alter municipal 
boundaries, or change the geographic coverage of emergency service providers in order to ensure that 
these entities provide such data to PUBLIC AGENCY in a timely manner. When such changes occur, 
PUBLIC AGENCY shall provide CAPCOG with adequate advance notice of any substantive changes that 
could or should affect PSAP boundaries, ESB boundaries, provisioning boundaries, or any sub-
contracting in order for an orderly transition as a result of any pending new agreement, amendment, or 
agreement termination. PUBLIC AGENCY shall submit a copy of each of these agreements to CAPCOG 
no later than October 6, 2023. 

Task 1.C: If CAPCOG identifies any situations in which a road centerline is coincident with a Provisioning 
Boundary, PUBLIC AGENCY is responsible for coordinating with any adjacent agencies sharing 
responsibility for that road centerline to determine which agency will be responsible for maintaining 
which portions of the road centerline data to avoid duplication. 

Task 1.D: At least once a month, PUBLIC AGENCY shall back up the 9-1-1 GIS database and store it in a 
secure place. PUBLIC AGENCY shall include a record of the dates the database was backed up in the 
activity reports that are required to be submitted with quarterly invoices. 

Task 1E: PUBLIC AGENCY shall be responsible for conveying any relevant information from CAPCOG 
regarding 9-1-1 GIS database integrity to other local governments and governmental entities partially or 
wholly within its Provisioning Boundary. 

Task 1F: PUBLIC AGENCY shall provide to CAPCOG information from any County Commissioners’ Court 
meetings or City Council meetings that would affect PUBLIC AGENCY’s performance of this contract, 
including (but not limited to) changes to PSAPs, ESBs/ESZs, annexation, or subcontracting. PUBLIC 
AGENCY’s Project Representative is expected to keep track of County Commissioners Court and City 
Council meeting agendas to determine if an item may affect the performance of this contract, and notify 
CAPCOG’s project representative of any such issues as soon as possible, but no later than 2 days prior to 
the Commissioners Court or City Council meeting. Such information includes, but is not limited to, 
annexation notices, disannexation notices, and interlocal agreements related to emergency services and 
coverage areas. To the extent possible, CAPCOG will use the ESB and ESZ data submitted by the PUBLIC 
AGENCY in the 9-1-1 system. However, CAPCOG reserves the right to make adjustments to these data 
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and/or reinstate prior versions if the data submitted by PUBLIC AGENCY are found to have errors. 
Regardless of any such changes made by local governments within their Provisioning Boundary, those 
changes will not be made in the 9-1-1 system until this information is provided to CAPCOG, CAPCOG 
accepts the information, and makes the corresponding changes in the 9-1-1 system. CAPCOG shall make 
PUBLIC AGENCY aware of any required changes to these boundaries within three business days of being 
provided with the polygon data. Note that changes to these data may be sent to CAPCOG at any point 
during the month.  

Task 1.G: PUBLIC AGENCY shall send at least one representative to each scheduled 9-1-1 GIS User Group 
meetings (GMUG) and at least one training workshop hosted by CAPCOG during the performance period 
of this agreement. 

Task 1.H: By October 7, 2024, PUBLIC AGENCY shall submit to CAPCOG a listing of which agencies are 
responsible for assigning 9-1-1 addresses within all areas of their Provisioning Boundary.  

Task 2: Feature Class Quality Control 
Task 2 involves uploading the Feature Class datasets to designated quality control services one or more 
times a month in order to check the integrity of the data for the purpose of ensuring that it is accurate 
for 9-1-1 use, meets the requirements for an NG9-1-1 system, and gives Public Agency the opportunity 
to correct errors before submitting the monthly upload required in Task 3. 

Task 2.A: Public Agency must download the ALI extract data from the site provided by CAPCOG within 
seven days of being notified by CAPCOG that it is available. 

Task 2.B: Public Agency must upload Feature Class datasets to Data Hub to obtain Quality Control 
Reports at least once a month, and not more frequent than once per week. The roads (RCL) and street 
addresses (SSAP) need to be included in every upload. The Municipal Boundaries, Emergency Service 
Zones (ESZ), Police (ESB), Fire (ESB), and Emergency Medical Service (ESB) Feature Classes only need 
to be uploaded when the Feature Class has changed since the previous month. The downloaded ALI 
extract data specified in Task 2.A must be included with at least one of the uploads per month.  

Task 2.C: Public Agency must upload Feature Class datasets to EGDMS to obtain Quality Control Reports 
at least once a month. There is no limit to the number of times that Public Agency can upload data to 
EGDMS. The roads (RCL) and street addresses (SSAP) need to be included in every upload. The Municipal 
Boundaries, Emergency Service Zones (ESZ), Police (ESB), Fire (ESB), and Emergency Medical Service 
(ESB) Feature Classes only need to be uploaded when the Feature Class has changed since the previous 
month. 

Task 2.D: Public Agency must correct any errors that are indicated in the Quality Control Reports 
obtained by performing Tasks 2.B and 2.C. as soon as possible.  

Task 2.E: PUBLIC AGENCY shall address any other discrepancies identified by authorized stakeholders 
including, but not limited to, PSAP 9-1-1 call-takers and CAPCOG staff. 

Task 3: GIS Work for PSAP Map Updates 
Task 3 involves GIS work needed for directly maintaining and updating the 9-1-1 GIS database for use in 
monthly updates to PSAP mapping applications. CAPCOG’s expectation is that this work would be 
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performed by a person, either on staff or subcontracted by the PUBLIC AGENCY, with responsibilities, 
knowledge, skills, education, and experience comparable to the state’s “Geographic Information 
Specialist II” job description.1 Task 2 includes the following sub-tasks: 

Task 3.A: PUBLIC AGENCY must maintain at least one ESRI ArcGIS software license in order to carry out 
this work.  

Task 3.B: PUBLIC AGENCY shall submit to CAPCOG all information required under Task 1.A that 
corresponds to GIS data layers in the 9-1-1 GIS database at least once a month in ESRI File geodatabase 
format (.gdb) pursuant to the specifications in Attachment B and any other CAPCOG guidance during 
the Submission Window. The latest submission that complies with the Performance Standard Accuracy 
will be used for the 9-1-1 database update.   

Task 3.C: In addition, PUBLIC AGENCY shall maintain the ALI database within the PUBLIC AGENCY’s 
Provisioning Boundary. This includes, but is not limited to, correcting telephone number database errors, 
maintenance and quality-control of an accurate 9-1-1 call location map.  

Task 4: Updates for Call-Routing 
In a NG9-1-1 environment, the GIS database is used not only for PSAP mapping applications, but also to 
route both cell and landline phone calls to the proper PSAP.  

Task 4.A: PUBLIC AGENCY shall submit the most recent 9-1-1 road (RCL) and street address (SSAP) 
Feature Class datasets to EGDMS at least once during the Submission Window. CAPCOG will assess 
compliance with Performance Standard Accuracy indicated for each Feature Class in Attachment B 
based on the last submission during the Submission Window. Road (RCL) updates submitted by PUBLIC 
AGENCY to EGDMS will automatically update PUBLIC AGENCY’s GeoMSAG. 

Task 4.B: Public Agency must correct any errors that are indicated in the Quality Control Reports 
obtained by performing Tasks 3.A prior to the next monthly submission. Failure to make progress in 
correcting critical errors identified in the prior month’s submission will be noted in CAPCOG’s 
Comprehensive Performance Reports and must be noted and explained in Quarterly Reports submitted 
by PUBLIC AGENCY when submitting an invoice to CAPCOG. 

Content of Quarterly Reports 
Along with each quarterly invoice, PUBLIC AGENCY will submit an activity report using the templates 
provided by CAPCOG that contains all of the following information related to activities that occurred in 
the quarter: 

• For each applicable governmental entity with administrative boundaries within PUBLIC 
AGENCY’s Provisioning Boundary, PUBLIC AGENCY shall provide a summary of actions taken 
each month relevant to the 9-1-1 GIS database, including any new records added since the last 
update and errors corrected. 

• The date and time of the PUBLIC AGENCY’s last backup of its 9-1-1 GIS database. 
• Dates and basic summaries (such as total number of features) of data submissions to CAPCOG. 

 
1 Available online at: http://www.hr.sao.texas.gov/CompensationSystem/JobDescriptions/ 
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• A summary of any work that involved resolution of boundary issues with other entities, 
correction of errors and resolution of any other issues related to this contract 

• An explanation for any performance issues during the quarter and corrective action that will be 
taken to address and prevent such issues in the future, including: 

o Late or incomplete data submissions; 
o Failure to meet performance expectations for ALI to RCL match accuracy rates, critical 

error accuracy rates, or significant error rates; and 
o Any other issue identified by CAPCOG in a Comprehensive Performance Report. 

  

Operational Timeline 
The following timeline should be used by PUBLIC AGENCY in planning its submission of data to DataHub 
and CAPCOG for PSAP map updates (Task 3) and to EGDMS for and call-routing updates (Task 4): 

Month Submission Window 
Error Correction 

Window 

CAPCOG Pushes 
out PSAP Map 

Update 
Oct 2024 2024-09-24 – 2024-10-01 2024-10-02 – 2024-10-07  2024-10-09 
Nov 2024  2024-10-25 – 2024-11-01 2024-11-02 – 2024-11-07  2024-11-12 
Dec 2024  2024-11-21 – 2024-12-02 2024-12-03 – 2024-12-06  2024-12-10 
Jan 2025  2024-12-20 – 2025-01-02 2025-01-03 – 2025-01-08  2025-01-10 
Feb 2025  2025-01-27 – 2025-02-03 2025-02-04 – 2025-02-07  2025-02-11 
Mar 2025  2025-02-24 – 2025-03-03 2025-03-04 – 2025-03-07  2025-03-11 
Apr 2025  2025-03-25 – 2025-04-01 2025-04-02 – 2025-04-07  2025-04-09 
May 2025  2025-04-24 – 2025-05-01 2025-05-02 – 2025-05-07  2025-05-09 
Jun 2025  2025-05-23 – 2025-06-02 2025-06-03 – 2025-06-06  2025-06-10 
Jul 2025  2025-06-24 – 2025-07-01 2025-07-02 – 2025-07-08  2025-07-10 

Aug 2025  2025-07-25 – 2025-08-01 2025-08-02 – 2025-08-07  2025-08-11 
Sep 2025  2025-08-26 – 2025-09-02 2025-09-03 – 2025-09-08  2025-09-10 

 

Review of Deliverables and Invoices 
Upon receipt of each quarterly invoice, CAPCOG will divide payment into sixths, reflecting the 
submission of a complete road centerline and address point database in each of the three months that is 
useable in that month’s PSAP map update: 

1. Month 1: complete, updated road centerline database provided usable for map update by 5th 
business day of the month: 1/6 of quarterly invoice 

2. Month 1: complete, updated address point database provided usable for map update by 5th 
business day of the month: 1/6 of quarterly invoice 

3. Month 2: complete, updated road centerline database provided usable for map update by 5th 
business day of the month: 1/6 of quarterly invoice 

4. Month 2: complete, updated address point database provided usable for map update by 5th 
business day of the month: 1/6 of quarterly invoice 
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5. Month 3: complete, updated road centerline database provided usable for map update by 5th 
business day of the month: 1/6 of quarterly invoice 

6. Month 3: complete, updated address point database provided usable for map update by 5th 
business day of the month: 1/6 of quarterly invoice 

CAPCOG Guidance and Direction 
In addition to the Comprehensive Performance Reports identified in Task 3.B, CAPCOG may issue 
technical guidance or direction to PUBLIC AGENCY’s Project Representative that provides further 
clarification, interpretation, and details. Failure to follow any such guidance would constitute a 
performance deficiency for this agreement. 
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Attachment B: CAPCOG 
Next Generation 9-1-1 GIS 

Data Requirements 
Version 2 (October 2024) 

1 Summary 
The following geospatial data and corresponding attribute specifications are required to be regularly 
maintained by each county for Mapped Automated Location Information (ALI) and use in a Next 
Generation 9-1-1 system which relies on GIS data for call and dispatch routing through the Emergency 
Call Routing Function/Location Validation Function (ECRF/LVF) as defined in the NENA Master Glossary 
of 9-1-1 Terminology (see the Reference Documents section at the end of this document). 

This document is referenced in the Capital Area Council of Governments Interlocal Agreement for 9-1-1 
Geographic Information System Database Management and is commonly called “Attachment B”. 

The GIS Data requirements in this document are a condensed version of, and based upon, data standards 
created by NENA (National Emergency Number Association) as they are developed and evolve over time. 
These data model standards should be more thoroughly reviewed in NENA Standard for NG9-1-1 GIS 
Data Model (see the Reference Documents section at the end of this document).  

Specifics regarding address point placement methodologies should be reviewed in NENA Information 
Document for Development of Site/Structure Address Point GIS Data for 9-1-1 (see the Reference 
Documents section at the end of this document).  

To the extent possible, CAPCOG will use the ESB and ESZ data submitted by Public Agency in the 9-1-1 
system. However, CAPCOG reserves the right to make adjustments to these data or reinstate prior 
versions if the data submitted are found to have errors. CAPCOG shall make PUBLIC AGENCY aware of 
any changes it makes to these boundaries within three business days of being provided with the polygon 
data.  Note that changes to these data may be sent to CAPCOG at any point during the month. The local 
jurisdiction is responsible for downloading and using the latest authoritative version of the ESZ/ESB files 
used in the 9-1-1 system from CAPCOG at the beginning of each month to avoid repetition of errors if 
they have occurred. 

2 Feature Class Schema Guidelines 
The schema for each required dataset includes fields with specific names, data types, and widths. Some 
fields require a value, others require a value only under certain conditions, some can optionally contain a 
value or not contain a value, and others must not contain a value. The tables provided in this document 
in the “Database Format” section for each Feature Class indicate these preferences as well as a 
description of the values that need to be provided for the field. Additionally, a descriptive name is 
provided for each field that can be used to easily refer to it in conversation. 

The name, data types, and widths are specific to each field and must follow the exact guidelines outlined 
in the tables for each dataset. When creating datasets, fields must be kept in the same order as listed in 
the tables. 
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The tables of field definitions that are included in the “Database Format” section for each Feature Class 
include the same five columns: FIELD NAME, REQUIRED, TYPE, DESCRIPTION / VALID ENTRIES, and 
DESCRIPTIVE NAME. A description of each is provided below. 

FIELD NAME: The required name for the field that must be entered exactly as it appears in the table. 
Some field names are all UPPER CASE and some use CamelCase.  

DESCRIPTIVE NAME: A name that can be used in conversation to refer to the field that is more easily 
understandable than the actual field name. The common name is not used in any other context. 

REQUIRED: This indicates if the field is required to contain a value, or not. The column indicates one of 
the following four choices to indicate the value requirement: 

• YES – The field MUST contain a non-NULL value and cannot be blank. 

• CONDITONAL – The field must contain a non-NULL value if the attribute information exists in 
the real world. If no value exists for the feature, the individual value is left: 

o NULL without an empty space (if TEXT), 

o 0 (if LONG), or 

o 0.0 (if FLOAT) 

• NO – An optional value can be entered or can be NULL, or 

• EMPTY – The field value must be NULL. 

TYPE: The TYPE column indicates the data type required for the field. 

• TEXT – string of printable UTF-8 characters including any combination of alphabetical letters, 
numbers, and printable special characters plus spaces. Non-breaking spaces and non-printable 
characters are not included. 

• DATE – Date and time using ISO 8601 compliant formats which are in the format of YYYY-MM-
DD HH:MM:SS 

• DOUBLE – double precision floating point numeric values with decimals 

• LONG – whole numeric values ranging from -2,147,483,648 to +2,147,483,647 without decimals  

WIDTH: the number of allowable characters for each field having a TEXT data type. 

CASE: the case requirements for the value entered into the field. Allowable cases are: 

• UPPER: all characters must be in uppercase 

• MIXED: characters should be entered using both uppercase and lowercase as deemed 
appropriate by Public Agency 

DESCRIPTION / VALID ENTRIES: A description of the value that is expected in the field including any 
required formatting, references to standards to use, valid values if limited to a determined set, required 
value if it is to be constant across records, and other helpful information. 

3 NENA Globally unique IDS (NGUID) 
In this version of the NG9-1-1 GIS Data Model, the format of the NENA Globally Unique ID (NGUID) has 
changed. The changes make the form of these IDs match other similar IDs in NENA i3 Standard for Next 
Generation 9-1-1 (see the Reference Documents section at the end of this document). Like the changes 
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in i3, this change lets a user see what kind of data the ID is from (GIS data), what layer it is from, and 
which organization created the data. Converting from the NGUID in CAPCOG GIS Data Model Version 1 
is simple. A layer-sensitive string precedes the existing data and the "@" sign is replaced with a colon. 
Additionally, the new format allows a host name containing the agency identifier to be used after the 
final colon, although using only the agency identifier is acceptable. The extra information in the host 
name allows more than one system or instance in an agency to create identifiers without a risk of a 
duplicate identifier. For example, one system could use "system1.example.com" and another could use 
"system2.example.com."  

NGUIDs SHALL be generated and maintained within a GIS database by concatenating 
"urn:emergency:uid:gis:[Layer Indicator]:[Local Unique ID]:[Agency Identifier/Host Name]" where the 
elements are defined as:  

• urn:emergency:uid:gis – standardized unique prefix that defines this class of IDs associated with 
GIS data. 

• Layer Indicator – the shorter name for the GIS data layer the feature is associated with as defined 
by the GIS Data Layers Registry in NENA-STA-010 [3]. See section 7.2 in this document for Layer 
Indicator values. 

• Local Unique ID – a GIS Data Provider generated “locally assigned ID,” which can be numeric 
and/or text. This local ID MUST be unique within the GIS Data Provider’s dataset for all features 
associated with a specific Agency Identifier.  

• Agency Identifier/Host Name – a fully qualified domain name (FQDN) representing the GIS Data 
Provider, which is an “Agency.” Agency and Agency Identifier are as defined in NENA-STA-010 
[3]. The domain name is obtained from any Domain Name System (DNS) registrar. 

Each NGUID MUST be unique as an aggregated NGUID following the structure described in this section.  

The combination of the Local Unique ID with the rest of the values that construct the NGUID, provides a 
unique NGUID when multiple Public Agency submissions are aggregated. The NGUID SHOULD be stable 
for as long as possible, so that it supports the reporting and resolution of errors from a quality control 
process, including the discrepancy reporting. The consistency of the ID between submissions also assists 
with managing downstream data sets. 

Example NGUID:  

urn:emergency:uid:gis:RCL:{AD873541-F41C-409E-A0BE-1B0C583902A4}:wilco.org 

In the example above, the parts of the NGUID are: 

URN urn:emergency:uid:gis 

Layer Indicator RCL 

Local Unique ID {AD873541-F41C-409E-A0BE-1B0C583902A4} 

Agency Identifier wilco.org 

 

Layer Indicators 

The possible values for the Layer Indicator component of the NGUID must be the one appropriate for the 
Feature Class as indicated in the table below. 
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Feature Class Layer Name 

Road Centerline RCL 

Site Structure Address Point SSAP 

Police ESB Pol 

Fire ESB Fire 

EMS ESB Ems 

Incorporated Municipalities A3 

 

4 Road Centerlines (RCL) 
Type of Data: Line 

Performance Standard Accuracy: 98% 

Positional Accuracy: Street centerlines must be within +/- 5 feet of the center of the roadbed. 

This dataset represents road networks in the CAPCOG region. This layer includes the street names and 
address ranges used to assign an address. 

4.1 Graphic (Spatial) Edits 
Each named street needs to be represented in the GIS graphically and include attribution for all database 
fields listed below. All unnamed streets included in the street centerline layer are required to have the 
designation “Driveway” entered in the St_Name field, “DRVW” entered in the LSt_Name and 
FULL_NAME fields, and have any other relevant attribute information completed, including the ‘CLASS’ 
field. When a street centerline is created or edited, several sources and methods can be used, including 
current aerial imagery, georeferenced survey plats, computer-aided design (CAD) files, parcels, 
mapping-grade GPS units in the field, or other authoritative sources or methods. The roadbed is defined 
as the part on which vehicles travel, noting that when roadways are divided (i.e., by a median) the 
roadbeds on each side should have a centerline drawn. In all cases each street centerline will need to be 
split, or checked for gaps, at each jurisdiction and ESN line/boundary intersection.  

4.2 Database Format 
The following table details the data format requirements for the RCL database. 

 

FIELD NAME DESCRIPTIVE  
NAME 

REQUIRED TYPE WIDTH CASE DESCRIPTION/ VALID ENTRIES 

DiscrpAgID Discrepancy 
Agency ID 

YES TEXT 100 MIXED Agency that last updated the record. Valid 
values are: Bastrop, Blanco, Burnet, Caldwell, 
Fayette, Hays, Lee, Llano, Travis, Williamson  

DateUpdate Date Updated  YES DATE N/A N/A Date of last update using ISO 8601 format 

Effective Effective Date  NO DATE N/A N/A Date the new record information goes into 
effect in ISO 8601 format 

NGUID NENA Globally 
Unique ID  

YES TEXT 254 MIXED Globally Unique ID for each road segment. Ex. 
urn:emergency:uid:gis:RCL:{AD873541-F41C-
409E-A0BE-1B0C583902A4}:wilco.org 
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FIELD NAME DESCRIPTIVE  
NAME 

REQUIRED TYPE WIDTH CASE DESCRIPTION/ VALID ENTRIES 

AdNumPre_L Left Address 
Number Prefix  

CONDITIONAL TEXT 15 MIXED Part of an address preceding the numeric 
address on Left 

AdNumPre_R Right Address 
Number Prefix  

CONDITIONAL TEXT 15 MIXED Part of an address preceding the numeric 
address on Right 

COUNTRY Country YES TEXT 2 UPPER The value must be: US 

FromAddr_L Left FROM 
Address  

YES LONG N/A N/A Left address number at the FROM node 

ToAddr_L Left TO 
Address  
 

YES LONG N/A N/A Left address number at the TO node 

FromAddr_R Right FROM 
Address  

YES LONG N/A N/A Right address number at the FROM node 

ToAddr_R Right TO 
Address  

YES LONG N/A N/A Right address number at the TO node 

Parity_L Parity Left  YES TEXT 1 MIXED Valid values are: E = Even, O = Odd, B = Both, 
Z = Zero (if the range is 0 to 0) 

Parity_R Parity Right  YES TEXT 1 MIXED Valid values are: E = Even, O = Odd, B = Both, 
Z = Zero (if the range is 0 to 0) 

St_PreMod Street Name 
Pre Modifier  

CONDITIONAL TEXT 15 MIXED Word or phrase separate from type and 
direction that precedes St_PreDirI e.g.,  
Access, Alternate, Business, Connector, 
Extension, Scenic, Spur, Ramp Underpass, 
Overpass 

St_PreDir Street Name 
Pre Directional  

CONDITIONAL TEXT 9 MIXED Spelled out leading directional prefix. Valid 
values are: North, South, East, West, 
Northwest, Northeast, Southwest, 
Southeast. 

St_PreTyp Street Name 
Pre Type 

CONDITIONAL TEXT 20 MIXED Spelled out word or phrase that precedes and 
identifies a type of thoroughfare. Must be fully 
spelled out, e.g., “Farm to Market Road” 
instead of “FM”. Restricted values found in 
NENA Registry of Street Name Pre Types and 
Street Name Post Types (see the Reference 
Documents section at the end of this 
document). 

St_PreSep Street Name 
Pre Type 
Separator  

CONDITIONAL TEXT 20 MIXED A preposition or prepositional phrase between 
St_PreTyp and St_Name, e.g., “of the” in 
“Avenue of the Stars”.  Restricted to values 
found in NENA Registry of Street Name Pre 
Type Separators (see the Reference 
Documents section at the end of this 
document). 

St_Name Street Name  YES TEXT 254 MIXED Legal street name as assigned by local 
addressing authority.  The street name does 
not include any street types, directionals, or 
modifiers, e.g., “Fifth” in “Fifth Avenue” or 
“2224” in “Farm to Market Road 2224” 
The value must be “Driveway” for unnamed 
streets. 

512

http://technet.nena.org/nrs/registry/StreetNamePreTypesAndStreetNamePostTypes.xml
http://technet.nena.org/nrs/registry/StreetNamePreTypesAndStreetNamePostTypes.xml
http://technet.nena.org/nrs/registry/StreetNamePreTypeSeparators.xml
http://technet.nena.org/nrs/registry/StreetNamePreTypeSeparators.xml


Page 6 of 23 

FIELD NAME DESCRIPTIVE  
NAME 

REQUIRED TYPE WIDTH CASE DESCRIPTION/ VALID ENTRIES 

St_PosTyp Street Name 
Post Type  

CONDITIONAL TEXT 50 MIXED Word or phrase that follows the St_Name 
element and identifies a type of thoroughfare 
in a complete St_Name, e.g., “Parkway” in 
“Ocean Parkway”. Restricted to values found 
in NENA Registry of Street Name Pre Types and 
Street Name Post Types (see the Reference 
Documents section at the end of this 
document). 

St_PosDir Street Name 
Post 
Directional  

CONDITIONAL TEXT 9 MIXED Trailing directional suffix.  Valid values are: 
North, South, East, West, Northwest, 
Northeast, Southwest, Southeast. 

St_PosMod Street Name 
Post Modifier  

CONDITIONAL TEXT 25 MIXED Word or phrase separate from type and 
direction that follows St_Name, e.g., “Number 
5” in “Fire Road Number 5”; “Northbound” in 
“North Interstate 35 Northbound” 

LSt_PreDir Legacy Street 
Name Pre 
Directional 

CONDITIONAL TEXT 2 UPPER Leading directional prefix.  Valid values are: N = 
North, S = South, E = East, W = West, NW = 
Northwest, NE = Northeast, SE = Southeast, 
and SW = Southwest. 

LSt_Name Legacy Street 
Name*  

CONDITIONAL TEXT 75 UPPER Legal street name as assigned by local 
addressing authority. 
The value must be “DRVW” for unnamed 
streets. 

LSt_Typ Legacy Street 
Name Type*  

CONDITIONAL TEXT 4 UPPER Type of street following the street name, 
valid entries on USPS Pub 28, e.g., RD, ST, 
TRL. 

LSt_PosDir Legacy Street 
Name Post 
Directional*  

CONDITIONAL TEXT 2 UPPER Trailing directional suffix.  Valid values are: N = 
North, S = South, E = East, W = West, NW = 
Northwest, NE = Northeast, SE = Southeast, 
and SW = Southwest. 

FULL_NAME Full Street 
Name 

YES TEXT 125 UPPER Full street name, should be a concatenation of 
4 fields: LSt_PreDir, LSt_Name, LSt_Type and 
LSt_PosDir with no trailing or leading spaces 

ESN_L ESN Left YES TEXT 5 N/A 5-digit Emergency Service Number as 
identified by ESN on Left. If the  ESN number 
has fewer than 5 digits, it must include leading 
zeros 

ESN_R ESN Right YES TEXT 5 N/A 5-digit Emergency Service Number as 
identified by ESN on Right. If the  ESN number 
has fewer than 5 digits, it must include leading 
zeros. 

MSAGComm_L  MSAG 
Community 
Name Left*  

CONDITIONAL TEXT 30 UPPER Valid service community as identified by 
MSAG on Left 

MSAGComm_R MSAG 
Community 
Name Right*  

CONDITIONAL TEXT 30 UPPER Valid service community as identified by 
MSAG on Right 

Country_L Country Left  YES TEXT 24 UPPER Value must be: US 

Country_R Country Right  YES TEXT 24 UPPER Value must be: US  
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FIELD NAME DESCRIPTIVE  
NAME 

REQUIRED TYPE WIDTH CASE DESCRIPTION/ VALID ENTRIES 

State_L State or 
Equivalent Left 
(A1)  

YES TEXT 2 UPPER Value must be: TX 

State_R State or 
Equivalent 
Right (A1)  
 

YES TEXT 2 UPPER Value must be: TX 

County_L County or 
Equivalent Left 
(A2)  

YES TEXT 100 MIXED Fully spelled county name on the left side of 
the road. Valid values are: Bastrop, Blanco, 
Burnet, Caldwell, Fayette, Hays, Lee, Llano, 
Travis, Williamson. 

County_R County or 
Equivalent 
Right (A2)  

YES TEXT 100 UPPER Fully spelled county name on the right side of 
the road. Valid values are: Bastrop, Blanco, 
Burnet, Caldwell, Fayette, Hays, Lee, Llano, 
Travis, Williamson. 

AddCode_L Additional 
Code Left  

CONDITIONAL TEXT 6 MIXED A code on the left side of the road that 
specifies a geographic area 

AddCode_R Additional 
Code Right  

CONDITIONAL TEXT 6 MIXED A code on the right side of the road that 
specifies a geographic area 

IncMuni_L Incorporated 
Municipality 
Left (A3)  

YES TEXT 100 MIXED Name of municipality on Left, if none populate 
with “Unincorporated” 

IncMuni_R Incorporated 
Municipality 
Right (A3)  

YES TEXT 100 MIXED Name of municipality on Right, if none 
populate with “Unincorporated” 

UnincCom_L Unincorporated 
Community 
Left (A4)  

NO TEXT 100 MIXED The unincorporated community, either within 
an incorporated municipality or in a 
unincorporated portion of a county, or both, 
on the left side of the street, e.g., Del Valle, 
Kingsland. 

UnincCom_R Unincorporated 
Community 
Right (A4)  

NO TEXT 100 MIXED The unincorporated community, either within 
an incorporated municipality or in a 
unincorporated portion of a county, or both, 
on the right side of the street , e.g., Del Valle, 
Kingsland. 

NbrhdCom_L Neighborhood 
Community 
Left (A5)  

NO TEXT 100 MIXED Name of neighborhood or subdivision on Left 

NbrhdCom_R Neighborhood 
Community 
Right (A5)  

NO TEXT 100 MIXED Name of neighborhood or subdivision on 
Right 

PostCode_L Postal Code 
Left  

NO TEXT 5 MIXED The ZIP code on the left side of the street 

PostCode_R Postal Code 
Right  

NO TEXT 5 MIXED The ZIP code on the right side of the street 

PostComm_L Postal 
Community 
Name Left  

NO TEXT 40 MIXED City name for the ZIP code of an address, as 
given in the USPS on Left 

PostComm_R Postal 
Community 
Name Right  

NO TEXT 40 MIXED City name for the ZIP code of an address, as 
given in the USPS on Right 
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FIELD NAME DESCRIPTIVE  
NAME 

REQUIRED TYPE WIDTH CASE DESCRIPTION/ VALID ENTRIES 

RoadClass Road Class  NO TEXT 15 UPPER See valid Road Class I Types in Section 4.3 

CLASS Road Class 
Code 

YES TEXT 4 UPPER Street type designation code (See Road Class 
Codes in Section 4.4 

OneWay One-Way  NO TEXT 2 UPPER Valid values are: B = Both, FT = FROM node to 
TO node, TF = TO node to FROM node  

SpeedLimit Speed Limit  
 

NO LONG N/A N/A Posted speed limit in MPH 

Valid_L Validation Left  NO TEXT 1 UPPER Indicates if the address range on the left side 
of the road segment, relative to the FROM 
node, should be used for civic location 
validation. A value of “Y” MAY be entered if 
any Address Number within the address range 
on the left side of the road segment should be 
considered by the LVF to be valid. A value of 
“N” MAY be entered if the Address Number 
should only be validated using the 
SiteStructureAddressPoint layer. If not 
present, a value of “Y” is assumed.  

Valid_R Validation 
Right  

NO TEXT 1 UPPER Indicates if the address range on the right side 
of the road segment, relative to the FROM 
node, should be used for civic location 
validation. A value of “Y” MAY be entered if 
any Address Number within the address range 
on the left side of the road segment should be 
considered by the LVF to be valid. A value of 
“N” MAY be entered if the Address Number 
should only be validated using the 
SiteStructureAddressPoint layer. If not 
present, a value of “Y” is assumed. 

NOTES Notes NO TEXT 75 UPPER Additional information 

 

 

4.3 Road Class I Types 
The following list of codes are used in the “RoadClass” field in the RCL Database: 

• PRIMARY 
• SECONDARY 
• LOCAL (City, Neighborhood, or Rural Road) 
•  RAMP 
• SERVICE (usually along a limited access highway) 
•  VEHICULAR TRAIL (4WD, snowmobiles) 
• WALKWAY (Pedestrian Trail, Boardwalk)  
• ALLEY 
• PRIVATE (service vehicles, logging, oil fields, ranches, etc.) 
•  PARKING LOT 
• TRAIL (Ski, Bike, Walking / Hiking Trail) 
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4.4 Road Class Codes (‘Street Type’) Designation 
The following list of codes are used in the “CLASS” field in the RCL Database: 

• IH – Interstate 
• US – US highways  
• SH – State highways 
• FM – Farm to Market, Ranch Road, Ranch to Market 
• LS – City Street, County Road, Park Road, Recreational, Frontage Road 
•  AC – Access Road, Crossover 
• PVT- Private Road 
•  TR – Toll Road 
• RAMP- On-ramp, Off-ramp  
• DW – Driveways 

 

5 Site / Structure Address Points (SSAP) 
Type of Data: Point 

Performance Standard Accuracy: 98% 

Positional Accuracy: Structures or designated site locations must be within +/- 25 feet of their true    
location or intended designation. 

This dataset represents addressable sites, structures, or property entrances that exist within the CAPCOG 
region. 

5.1 Graphic (Spatial) Edits 
All addressed site/structures must be represented in the address point layer. When a site/structure point 
is created or edited, several sources and methods can be used, including aerial imagery, georeferenced 
survey plats, computer-aided design (CAD) files, parcels, mapping-grade GPS units in the field, or other     
authoritative sources and methods. When the actual structure location is known, the symbol should 
represent the general center of the structure. In other cases, please refer to the NENA Information 
Document for Development of Site/Structure Address Point GIS Data for 9-1-1 (see the Reference 
Documents section at the end of this document).  

5.2 Database Format 
The following table details the data format requirements for the SSAP database. 

 

FIELD NAME DESCRIPTIVE  
NAME 

REQUIRED TYPE WIDTH CASE DESCRIPTION/ VALID ENTRIES 

DiscrpAgID Discrepancy 
Agency ID  

YES TEXT 100 MIXED Agency that last updated the record. Valid 
values are: Bastrop, Blanco, Burnet, 
Caldwell, Fayette, Hays, Lee, Llano, 
Travis, Williamson 

DateUpdate Date Updated  YES DATE N/A N/A Date of last update using ISO 8601 format 
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FIELD NAME DESCRIPTIVE  
NAME 

REQUIRED TYPE WIDTH CASE DESCRIPTION/ VALID ENTRIES 

Effective Effective Date  NO DATE N/A N/A Date the new record information goes into 
effect in ISO 8601 format 

NGUID NENA Globally 
Unique ID 

YES TEXT 254 MIXED Globally Unique ID for each road segment. 
Ex. 
urn:emergency:uid:gis:SSAP:{AD873541-
F41C-409E-A0BE-
1B0C583902A4}:wilco.org 

Country Country YES TEXT 2  The value must be: US 

State State YES TEXT 2  The value must be: TX 

County County YES TEXT 100  Fully spelled county name. Valid values 
are: Bastrop, Blanco, Burnet, Caldwell, 
Fayette, Hays, Lee, Llano, Travis, 
Williamson 

AddCode Additional Codd CONDITIONAL TEXT 6  A code that specifies a geographic area 

AddDataURI Additional Data 
URI  

CONDITIONAL TEXT 254  URI for additional data associated with the 
address point 

Inc_Muni Incorporated 
Municipality  

YES TEXT 100  Name of municipality, if none populate 
with “Unincorporated” 

Uninc_Comm Unincorporated 
Community  

NO TEXT 100  The unincorporated community, either 
within an incorporated municipality or in a 
unincorporated portion of a county, or 
both 

Nbrhd_Comm Neighborhood 
Community  

NO TEXT 100  Name of neighborhood or subdivision 
where the address is located 

AddNum_Pre Address Number 
Prefix  

CONDITIONAL TEXT 15  Part of an address leading the numeric 
address 

Add_Number Address Number  YES LONG N/A N/A Numeric identifier of a location along a 
thoroughfare 

AddNum_Suf Address Number 
Suffix  

CONDITIONAL TEXT 15  Part of an address following the address 
number, e.g., ½, B 

St_PreMod Street Name Pre 
Modifier  

CONDITIONAL TEXT 15  Word or phrase separate from type and 
direction that precedes St_Pre_Dir, e.g.,  
Access, Alternate, Business, Connector, 
Extension, Scenic, Spur, Ramp 
Underpass, Overpass 

St_PreDir Street Name Pre 
Directional  

CONDITIONAL TEXT 9 MIXED Leading directional prefix. Valid values 
are:North, South, East, West, Northwest, 
Northeast, Southwest, Southeast. MUST 
be fully spelled out. 

St_PreTyp Street Name Pre 
Type  

CONDITIONAL TEXT 20  Spelled out word or phrase that precedes 
and identifies a type of thoroughfare. 
Must be fully spelled out, e.g. “Farm to 
Market Road” for “FM”. Restricted values 
found in NENA Registry of Street Name Pre 
Types and Street Name Post Types (see the 
Reference Documents section at the end 
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FIELD NAME DESCRIPTIVE  
NAME 

REQUIRED TYPE WIDTH CASE DESCRIPTION/ VALID ENTRIES 

of this document) 

St_PreSep Street Name Pre 
Type Separator  

CONDITIONAL TEXT 20  A preposition or prepositional phrase 
between the Street Name Pre Type and 
Street Name. Ex. “of the” in “Avenue of 
the Stars”.  Restricted to values found in 
NENA Registry of Street Name Pre Type 
Separators (see the Reference Documents 
section at the end of this document). 

St_Name Street Name  
 

YES TEXT 254  Legal street name as assigned by local 
addressing authority.  The street name 
does not include any street types, 
directionals, or modifiers. Ex. “Fifth” in 
“Fifth Avenue” or “2224” in “Farm to 
Market Road 2224” 

St_PosTyp Street Name 
Post Type  

CONDITIONAL TEXT 50  Word or phrase that follows the St_Name 
element and identifies a type of 
thoroughfare in a complete street name. 
Ex, “Parkway” in “Ocean Parkway”. 
Restricted values found in NENA Registry 
of Street Name Pre Types and Street Name 
Post Types (see the Reference Documents 
section at the end of this document) 

St_PosDir Street Name 
Post Directional  

CONDITIONAL TEXT 9  Trailing directional suffix. Valid values 
are:North, South, East, West, Northwest, 
Northeast, Southwest, Southeast.  

St_PosMod Street Name 
Post Modifier  

CONDITIONAL TEXT 25  Word or phrase separate from type and 
direction that follows St_Name, e.g., 
“Number 5” in “Fire Road Number 5”; 
“Northbound” in “North Interstate 35 
Northbound” 

LSt_PreDir Legacy Street 
Name Pre 
Directional 

CONDITIONAL TEXT 2  Leading directional prefix.  Valid values are: 
N = North, S = South, E = East, W = West, 
NW = Northwest, NE = Northeast, SE = 
Southeast, and SW = Southwest. 

LSt_Name Legacy Street 
Name 

CONDITIONAL TEXT 75  Legal street name as assigned by local 
addressing authority 

LSt_Typ Legacy Street 
Name Type 

CONDITIONAL TEXT 4  Type of street following the street name, 
valid entries on USPS Pub 28, e.g., RD, ST, 
TRL. 

LSt_PosDir Legacy Street 
Name Post 
Directional 

CONDITIONAL TEXT 2  Trailing directional suffix.  Valid values are: 
N = North, S = South, E = East, W = West, 
NW = Northwest, NE = Northeast, SE = 
Southeast, and SW = Southwest. 

FULL_NAME Full Street 
Name 

YES TEXT 125  Full street name, must be identical to the 
site’s related road FULL_NAME in the RCL 
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FIELD NAME DESCRIPTIVE  
NAME 

REQUIRED TYPE WIDTH CASE DESCRIPTION/ VALID ENTRIES 

Feature Class 

FULL_ADDR Full Address YES TEXT 170  Full address, should be a concatenation of 
AddNum_Pre + Addr_Number + 
AddNum_Suf + FULL_NAME with no 
extra, leading or trailing spaces 

ESN ESN YES TEXT 5  Emergency Service Number associated 
with the address and community name 
preceded by leading zeroes if digits are 
fewer than 5 

MSAGComm MSAG 
Community 
Name 

YES TEXT 30  Valid service community associated with 
the location of the address, e.g., Del Valle, 
Kingsland. 

Post_Comm Postal 
Community 
Name  

NO TEXT 40  City name for the ZIP code of an address, 
as given in the USPS 

Post_Code Postal Code  NO TEXT 5  5-digit numeric ZIP code area 

PostCodeEx Postal Code 
Extension  

NO TEXT 4  ZIP code + 4 extension 

Building Building NO TEXT 75  One among a group of buildings that have 
the same address 

Floor Floor NO TEXT 75  A floor, story, or level within a building 

Unit Unit NO TEXT 75  A suite or group of rooms within a building 
that share the same entrance 

Room Room NO TEXT 75  A single room within a building 

Seat Seat NO TEXT 75  A place where a person sits within a 
building, e.g., cubicle 

Addt_Loc Additional 
Location 
Information  

NO Text 225  A part of the sub-address that is not a 
building, floor, room, or seat 

LandmkName Complete 
Landmark Name  

CONDITIONAL TEXT 150  The name by which a prominent feature is 
publicly known or vanity address 

Milepost Milepost  CONDITIONAL LONG N/A N/A A posted numeric measurement from a 
given beginning point 

Place_Type Place Type  NO TEXT 50  Type of feature identified by the address, 
e.g. residential, office, store, school 

Placement Placement 
Method  

NO TEXT 25  Methodology used for placement of the 
address point. Restricted values found in 
NENA Address Point Placement Registry 
(see the Reference Documents section at 
the end of this document) 

Longitude Longitude  YES DOUBLE N/A N/A Longitude of point in decimal degrees 
using EPSG: 4326 

Latitude Lattitude YES DOUBLE N/A N/A Latitude of point in decimal degrees using 
EPSG: 4326 

Elevation Elevation NO DOUBLE N/A N/A Height above Mean Sea Level in meters 
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FIELD NAME DESCRIPTIVE  
NAME 

REQUIRED TYPE WIDTH CASE DESCRIPTION/ VALID ENTRIES 

ST_ALIAS Street Alias CONDITIONAL TEXT 125 UPPER Entire alias street name assigned to 
related street segment 

NOTES Notes NO TEXT 254 MIXED Additional location information, which is 
not a building, floor, unit, room, or seat 

 

6 Emergency Service Zones (ESZ) 
Type of Data: Polygon 

Performance Standard Accuracy: 100% 

Positional Accuracy: ESZ boundaries must adhere to the specifications of CAPCOG’s QC systems and 
have no gaps or overlaps within a topology tolerance of 3,600 sq meters. 

This dataset consists of the intersection of law enforcement, fire district, and emergency medical service 
and telephone exchange boundaries in the CAPCOG region. 

6.1 Graphic (Spatial) Edits 
These areas need to accurately reflect the boundaries of each geographically unique combination of fire, 
police, EMS responder zones, and telephone exchange boundaries. This layer is created and maintained 
by overlaying with some combination of street centerlines, municipal (i.e. city limit) boundaries, parcels 
boundaries, or other data to determine each jurisdiction’s emergency response service areas. As new 
emergency response services are added to, or change in an area, this boundary file will need to be 
modified accordingly. 

Communications must be regularly preserved with all fire, police, and emergency medical responders to 
obtain the information required to maintain updated ESZ boundaries. In addition, it is very important 
that all features with identical attribute information are merged into one multipart polygon. 

6.2 Database Format 
The following table details the data format requirements for the ESZ database. 

FIELD NAME DESCRIPTIVE  
NAME 

REQUIRED TYPE WIDTH CASE DESCRIPTION/ VALID ENTRIES 

SOURCE Source YES TEXT 75 UPPER Agency that last updated the record. Valid 
values are: BASTROP, BLANCO, BURNET, 
CALDWELL, FAYETTE, HAYS, LEE, LLANO, 
TRAVIS, WILLIAMSON. 

PROVIDER Provider EMPTY TEXT 75 UPPER The name of the regional 911 authority 
CAPCOG will populate 

LAST_MOD Last 
Modification 

YES DATE N/A UPPER Date of last update using ISO 8601 format 

EFF_DATE Effective Date No DATE N/A UPPER Date the new record information goes into 
effect in ISO 8601 format 

ES_UNQID Emergency 
Service Unique 
ID 

EMPTY TEXT 100 UPPER ID for each emergency service polygon - 
CAPCOG will populate 

POLICE Police YES TEXT 60 UPPER Name of police service provider 
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FIELD NAME DESCRIPTIVE  
NAME 

REQUIRED TYPE WIDTH CASE DESCRIPTION/ VALID ENTRIES 

FIRE Fire YES TEXT 60 UPPER Name of fire service provider 

MEDICAL Medical YES TEXT 60 UPPER Name of medical service provider 

COUNTRY Country YES TEXT 2 UPPER The value must be: US 

STATE State YES TEXT 2 UPPER The value must be: TX 

COUNTY County YES TEXT 40 UPPER County name fully spelled out. Valid values are: 
BASTROP, BLANCO, BURNET, CALDWELL, 
FAYETTE, HAYS, LEE, LLANO, TRAVIS, 
WILLIAMSON. 

URI URI YES TEXT 254 UPPER URN/URL for routing. Example: 
sip:sos@ausxtxem1.travis.tx.us 

URN URN NO TEXT 50 UPPER The URN for the Emergency Service or other 
Well-Known Service (Example: 
“urn:service:sos” for a PSAP or 
“urn:service:sos.ambulance” for an ambulance 
service ) 

ESN ESN YES TEXT 5 UPPER ESN of the responding agency preceded by ‘0’ 
if number of digits are fewer than 5. 

TANDEM Tandem YES TEXT 3 UPPER 911 Selected Router Code 

TANDEM2 Tandem 2 CONDITIONAL TEXT 3 UPPER 911 Selected Router Code 

ESSID ESSID EMPTY TEXT 2 UPPER Unique tandem routing code CAPCOG will 
populate 

ESNGUID ESN GUID EMPTY TEXT 8 UPPER Concatenation of ESN and ESSID separated 
by a single back slash “/” CAPCOG will 
concatenate 

AVCARDURI AV Card ID CONDITIONAL TEXT 254 UPPER URI for the vCARD of contact information 

 

7 Emergency Service Boundaries (ESB) 
Type of Data: Polygon 

Performance Standard Accuracy: 100% 

Positional Accuracy: Emergency Service Boundaries must adhere to the specifications of CAPCOG’s QC 
systems and have no gaps or overlaps within a topology tolerance of 3,600 sq meters. 

This dataset consists of Emergency Service Boundary layers that define the geographic area for the 
primary providers of response services in the CAPCOG region. 

7.1 Graphic (Spatial) Edits 
Each of these layers is used to determine which Emergency Service Providers are responsible for 
providing service to a location in the event a selective transfer is desired, to direct an Emergency Incident 
Data Document to a secondary PSAP for dispatch, or to display the responsible agencies at the PSAP. In 
addition, Emergency Service Boundaries are used by PSAPs to identify the appropriate entities/first 
responders to be dispatched. Each Emergency Service Boundary layer may contain one or more polygon 
boundaries that define the primary emergency services for that geographic area. In addition, it is very 

521



Page 15 of 23 

important that all features with identical attribute information are merged into one multipart 
polygon 

There MUST be a separate Emergency Service Boundaries Feature Class for each type of service.  At a 
minimum, the following Emergency Service Boundaries Feature Classes MUST be included: 

• Police; 
• Fire; and 
• Emergency Medical Services (EMS). 

Other Emergency Service Boundaries layers that MAY be included, are: 

• Poison Control; 
• Forest Service;  
• Animal Control; and 
• Any other boundary of an emergency service provider that provides service 

within PUBLIC AGENCY’s Provisioning Boundary. 

7.2 Database Format 
The following table details the data format requirements for the ESB database. 

 

FIELD NAME DESCRIPTIVE  
NAME 

REQUIRED TYPE WIDTH CASE DESCRIPTION/ VALID ENTRIES 

DISCRPAGID Discrepancy 
Agency ID  

YES TEXT 75 MIXED Agency that last updated the record. Valid 
values are: Bastrop, Blanco, Burnet, Caldwell, 
Fayette, Hays, Lee, Llano, Travis, Williamson 

DATEUPDATE Date Updated  YES DATE 26 UPPER Date of last update using ISO 8601 format 

EXPIRE Expiration 
Date  

EMPTY TEXT 26 UPPER Unique tandem routing code CAPCOG will 
populate 

EFFECTIVE Effective Date  NO TEXT 26 UPPER The date and time when the information in the 
record is no longer considered valid. 

ES_NGUID NENA Globally 
Unique ID 

YES TEXT 254 UPPER Globally Unique ID for each road segment. Ex. 
urn:emergency:uid:gis:[xxx]:{AD873541-F41C-
409E-A0BE-1B0C583902A4}:wilco.org 

[xxx] must be replaced with Pol, Fire, or Ems 
for the corresponding Feature Layer. 

STATE State YES TEXT 2 UPPER The value must be: TX 

AGENCYID Agency 
Identifier 

YES TEXT 100 UPPER A Domain Name System (DNS) domain name 
which is used to uniquely identify an agency. 
Ex. austintexas.gov 

SERVICEURI Service URI YES TEXT 254 UPPER URN/URL for routing. Example: 
sip:sos@ausxtxem1.travis.tx.us 

SERVICEURN Service URN YES TEXT 50 UPPER The URN for the Emergency Service or other 
Well-Known Service* 

SERVICENUM Service 
Number 

YES TEXT 15 UPPER The numbers that would be dialed on a 12-digit 
keypad to reach the emergency service 
appropriate for the location.  Ex: 911 

522



Page 16 of 23 

FIELD NAME DESCRIPTIVE  
NAME 

REQUIRED TYPE WIDTH CASE DESCRIPTION/ VALID ENTRIES 

AVCARDURI AV Card URI CONDITIONAL TEXT 254 UPPER URI for the vCARD of contact information 

DISPLAYNAME Dsiplay Name YES TEXT 60 UPPER Name of the service provider that offers 
services within the area of an Emergency 
Service Boundary 

 

8 Municipal Boundaries 
Type of Data: Polygon 

Performance Standard Accuracy: 100% 

Positional Accuracy: Municipal boundaries must adhere to the specifications of CAPCOG’s QC systems 
and have no gaps or overlaps within a topology tolerance of 3,600 sq meters. 

This dataset represents municipal boundaries in the CAPCOG region. 

8.1 Graphic (Spatial) Edits 
When city limits change due to annexations, metes and bounds surveys or other related information must 
be acquired to update the city limit boundaries. Coordinate geometry (COGO) – is one of the preferred 
methods for calculating coordinate points from surveys and can be used to update the city limit 
boundaries.  

8.2 Database Format 
The following table details the data format requirements for the Municipal Boundary database. 

FIELD NAME DESCRIPTIVE  
NAME 

REQUIRED TYPE WIDTH CASE DESCRIPTION/ VALID ENTRIES 

DiscrpAgID Discrepancy 
Agency ID  

YES TEXT 75 MIXED Agency that last updated the record. Valid values 
are: Bastrop, Blanco, Burnet, Caldwell, Fayette, 
Hays, Lee, Llano, Travis, Williamson. 

DateUpdate Date Updated  YES DATE N/A N/A Date of last update using ISO 8601 format 

Effective Effective Date  NO DATE N/A N/A Date the new record information goes into effect 
in ISO 8601 format 

NGUID NENA Globally 
Unique ID  

YES TEXT 254 MIXED Globally Unique ID for each road segment. Ex. 
urn:emergency:uid:gis:A3:{AD873541-F41C-409E-
A0BE-1B0C583902A4}:wilco.org 

Country Country YES TEXT 2 UPPER The value must be: US 

State State YES TEXT 2 UPPER The value must be: TX 

County County YES TEXT 40 UPPER County name fully spelled out. Valid values are: 
Bastrop, Blanco, Burnet, Caldwell, Fayette, Hays, 
Lee, Llano, Travis, Williamson 

AddCode Additional Code NO TEXT 6 MIXED A code that specifies a geographic area 

Inc_Muni Incorporated 
Municipality 
(A3)  
 

YES TEXT 100 MIXED Name of municipality e.g., “Austin” 
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9 Version 1 to Version 2 Field Mapping Guide 
To convert from Version 1 to Version 2, it is necessary to add some fields which did not exist in Version 1. 
Some of these new fields are effectively renamed versions of the Version 1 fields with no change to the 
field’s attributes. Some of the new fields have a new name and revised attributes, but the data stored in 
the field is essentially the same as a field in Version 1. The tables below indicate each Version 2 field that 
is replacing a Version 1 field and indicates if the attributes for the new field remain the same as the 
attributes for the original field in Version 1. 

9.1 RCL Fields 
 

Version 1 Field Name Version 2 Field Name Attributes Change 

SOURCE DiscrpAgID YES 

LAST_MOD DateUpdate NO 

EFF_DATE Effective NO 

RCL_UNIQID NGUID YES 

COUNTRY1 Country_L  NO 

Country_R  NO 

L_STATE State_L NO 

R_STATE State_R No 

L_COUNTY County_L  NO 

R_COUNTY County_R  NO 

L_MUNI IncMuni_L NO 

R_MUNI IncMuni_R NO 

L_MUNI_DIV UnincCom_L NO 

R_MUNI_DIV UnincCom_R NO 

L_NBRHOOD NbhrdCom_L NO 

R_NBRHOOD NbhrdCom_R NO 

RF_ADDR From_Addr_R NO 

RT_ADDR To_Addr_T NO 

LF_ADDR From_Addr_L NO 

LT_ADDR To_Addr_L NO 

L_RNG_PRE AdNumPre_L  No 

L_RNG_PRE AdNumPre_R  NO 

L_PARITY Parity_L  NO 

R_PARITY Parity_R  NO 

L_POST_COM PostComm_L NO 
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Version 1 Field Name Version 2 Field Name Attributes Change 

R_POST_COM PostComm_R NO 
L_ZIP PostCode_L NO 
R_ZIP PostCode_R NO 
PRE_MOD St_PreMod  NO 

PRE_DIR St_PreDir  NO 

LSt_PreDir NO 

PRE_TYPE St_PreTyp  NO 

ST_NAME St_Name  YES 

LSt_Name NO 

ST_TYPE St_PosTyp  YES 

 LSt_Typ NO 

POST_DIR St_PosDir  YES 

LSt_PosDir NO 

ONE_WAY OneWay NO 

SP_LIMIT SpeedLimit NO 

RDCLS_TYP RoadClass NO 

POST_MOD St_PosMod  YES 

L_MSAG MSAGComm_L NO 

R_MSAG MSAGComm_R NO 

L_ESN ESN_L NO 

R_ESN ESN_R NO 

 
1While the COUNTRY field is being mapped to Country_L and Country_R, the COUNTRY field will 
remain. 

 

9.2 SSAP Fields 
Version 1 Field Name Version 2 Field Name Attributes Change 

SOURCE DiscrpAgID YES 

LAST_MOD DateUpdate NO 

EFF_DATE Effective NO 

SITEUNIQID NGUID YES 

COUNTRY Country NO 

STATE State NO 

COUNTY County NO 

MUNICIPAL IncMuni NO 

NBRHOOD NbhrdCom NO 
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Version 1 Field Name Version 2 Field Name Attributes Change 

ADDNUM_PRE AddNum_Pre NO 

ADDR_NUM Add_Number NO 

ADDNUM_SUF AddNum_Suf NO 

PRE_MOD St_PreMod NO 

PRE_DIR St_PreDir YES 

LSt_PreDir NO 

PRE_TYPE St_PreTyp NO 

ST_NAME St_Name YES 

LSt_Name NO 

ST_TYPE St_PosType YES 

LSt_Typ NO 

POST_DIR St_PosDir YES 

LSt_PosDir NO 

POST_MOD St_PosMod YES 

MSAG_COM MSAGComm NO 

POSTAL_COM Post_Comm NO 

ZIP Post_Code YES 

ZIP4 PostCodeEx NO 

BLDG Building NO 

FLOOR Floor NO 

UNIT Unit NO 

ROOM Room NO 

SEAT Seat NO 

LANDMARK LandmkName NO 

MILEPOST Milepost NO 

SITE_TYPE Place_Type NO 

POINT_X Longitude NO 

POINT_Y Lattitude NO 

ELEVATION Elevation NO 

 

9.3 ESZ Fields 
Version 1 Field Name Version 2 Field Name Attributes Change 

LAW POLICE NO 

 

9.4 ESB Fields 
No fields to map. 
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9.5 Municipal Boundaries Fields 
Version 1 Field Name Version 2 Field Name Attributes Change 

SOURCE DiscrpAgID YES 

LAST_MOD DateUpdate NO 

EFF_DATE Effective NO 

MUNIUNIQID NGUID YES 

COUNTRY Country NO 

STATE State NO 

COUNTY County NO 

MUNI_NM Inc_Muni NO 

 

10 Fields No Longer Required 
In addition to the fields listed in the Field Mapping Guide above, the following fields that were required 
in Version 1 are not required in Version 2. Fields that are not required may remain in the Feature Class 
dataset. They will be ignored during Data Hub, EGDMS, and CAPCOG uploads. 

10.1 Road Centerlines (RCL) 
• PROVIDER 
• SEGMENTID 
• ST_ALIAS 

 

10.2 Site / Structure Address Points (SSAP) 
• PROVIDER 
• SITE_ID 

 

10.3 Emergency Service Zones (ESZ) 
No deleted fields 

10.4 Emergency Service Boundaries (ESB) 
No deleted fields 

10.5 Municipal Boundaries 
• PROVIDER 
• POLY_ID 
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11 Reference Documents 
11.1 NENA i3 Standard for Next Generation 9-1-1 
https://cdn.ymaws.com/www.nena.org/resource/resmgr/standards/nena-sta-010.3d-2021_i3_stan.pdf 

 

11.2 NENA Standard for NG9-1-1 GIS Data Model 
https://cdn.ymaws.com/www.nena.org/resource/resmgr/standards/nena-sta-006.2-2022_ng9-1-1_.pdf 
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11.3 NENA Information Document for Development of Site/Structure Address 
Point GIS Data for 9-1-1 

https://cdn.ymaws.com/www.nena.org/resource/resmgr/Standards/NENA-INF-014.1-
2015_SSAP_INF.pdf 

 

 

11.4 NENA Master Glossary of 9-1-1 Terminology 
https://kb.nena.org/wiki/Category:Glossary 
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11.5 NENA Registry of Street Name Pre Types and Street Name Post Types  
http://technet.nena.org/nrs/registry/StreetNamePreTypesAndStreetNamePostTypes.xml  

 

 

11.6 NENA Registry of Street Name Pre Type Separators  
http://technet.nena.org/nrs/registry/StreetNamePreTypeSeparators.xml  

 

 

 

11.7 NENA Address Point Placement Registry 
http://technet.nena.org/nrs/registry/SiteStructureAddressPointPlacementMethod.xml   
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